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SATBEPUKEHO
Haka3 I'YIMC Vkpainu
B XapKiBChKiit 061acTi
13.02.2020 Ne_11

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHA I BUOAYA MACMOPTA FrPOMAASAHUHA YKPATHU
3 BEBKOHTAKTHUM EJIEKTPOHHWM HOCIEM
y pasi 06MiHy nacnopra rpomaasiHMHa YkpaiHm 3paska 1994 poky (y dopmi kKHUIKeUKMN)
y 3B'A3KYy:

3i 3MiHO iHOPMaLil, BHECEHOI 10 nacnopta (npissuila, iMeHi, Mo 6aTbKoBI, AaTK HAaPOAXEHHS, MIiCLSA HAPOAXKEHHS);
BUABMIEHHA MOMWIIKK B iHPOPMaLi, BHeceHOT Ao nacriopTa;
HENpWAATHOCTI MacropTa Ans NoAanblIOro BUKOPUCTAHHS;
SIKWO ocoba focsrna 25- Yn 45-piuHoro Biky Ta He 3BEPHYNaca B YCTaHOBIEHOMY 3aKOHOAABCTBOM MOPSAAKY He Mi3Hile
AK Yepes Micaub nicna AOCArHEHHS BiAMOBILHOMO BiKy A/ BKNEIOBaHHS A0 MacropTta rpoMassHuHa YKpaiHu 3paska
1994 poky HOBMX (DOTOKAPTOK;
y pa3i 0bMiHy nacnopTa rpoMagsaHuHa YKpaiHn 3paska 1994 poky Ha nacnopT 3 6e3KOHTaKTHUM E€IEKTPOHHMM HOCIEM
(3a baxkaHHaM).

MockoBcbkuM PB y M. XapkoBi 'Y 1IMC Ykpaiiu B XapkiBcbKin o6nacrti

(HanMeHyBaHHs cy6’ekTa HaZaHHS aaMiHICTPaTUBHOT nocnyru)

IHdopmMauis npo cy6’ekta HagaHHA agMiHicTpaTMBHOI nocnyru

HalimeHyBaHHs opraHy, B AKOMY
2’2':;:;?;5“ obcnyrosyBaHHs @5 e MockoBcbkuii PB y M. Xapkogi 'Y IMC Ykpaiuu B XapKiBcbKiii

TepuTopianbHOro niapo3ainy AMC; o6nacri

LUEHTPY HaAaHHSA aAMiHICTpaTUBHMX MOCYT;
AEPXaBHOro MiANPUEMCTBA, WO HanNexuTb 4O
cepn  ynpaeniHHg  AMC, abo  1ioro
BiZJOKPEMAEHOrO NiApOo34iny

LleHTp HapaHHA agMiHicTpaTUBHUX Nocnyr
PerioHanbHuii M. XapkoBa

M. Xapkis , Byn. lBappaiiuis-lUnpoHiHuie, 25-A !

Micue3HaxoaxXeHHs cyb’ekTa HafaHHs
aaMiHiCTpaTWMBHOI Nocnyru LHAM

M. Xapkis, np. TpakropobyaisHukis, 144 ‘

BiBTopok-n'aHuus: 3 09.00 no 18.00 |
Cy6ota 3 09.00 go 16.45
MNepepsa: 3 13.00 go 13.45

IHGopmMauis Wwoao pexuMmy poboTu cyb’ekTa
HaAaHHs afMiHICTPaTUBHOT NOCy K UHAN
MoHepinok-cepena: 09.00-18.00
BieTopok-uetBep: 09.00-20.00
N'aTHuua: 09.00-16.45
Cy6oTa: 08.00-15.45

Ten. / dbakc (057) 710-95-53
6317@dmsu.gov.ua

https:/ /dmsu.qgov.ua/kharkiv/pidrozdily.html

TenedoH/dbakc (noBiakn), agpeca
€1eKTPOHHOT nowTn Ta Beb-canT cybexTa
HaZaHHSA aAMiHICTpaTUBHOI NOCy MK LHAN

Ten./ dakc ( 057)725-03-33 Pk
dozvii@dozvil.kh.ua =]k~

HopmaTuBHI akTy, IKNMN perniaMeHTy€ETbCs MOPSAOK Ta YMOBU HaAaHHS agMiHICTPaTUBHOI MOCH y, v

3aKoH Ykpainn «Tpo €anHWIA fepxaBHWi aemMorpadiuHnit peectp
Ta  OOKYMEHTH, Wo  NiATBEPAXYOTb  FPOMAASIHCTBO ~ YKpaiHu,
MocBiAUYTb 0COOY UK i cneuianbHUi cTaTyc»;

3aKoH YKpaiHu «po rpomMaasiHCTBO YKpaiHm»;

3aKkoH YkpaiHu «Mpo ceBobofy nepecyBaHHs Ta BiNbHWIA BUBID
MiCLS MPOXMBaHHS B YkpaiHi» 5
3aKkoHU YkpaiHu 3aKkoH YkpaiHu «[Mpo TMMYacoBi 3axoau Ha nepios NpoBeseHHs
AHTUTEPOPUCTUYHOI onepadii»

Moctarnosa BPY Big 26.06.1992 N2 2503-XII «Ipo 3aTBEPAXEHHS
MOMIOXEHb MNP0 NacnopT rpoMagsaHuHa YkpaiHu Ta npo nacnopt
rpoMagsaHuHa YKpaiHu Ang BUisAy 3a KOPAOH»

lekper KabiHery MiHicTtpis YkpaiHu Big 21.01.1993 N27-93 |

«[po AepxaBHe MUTO» |

. L " nocrtaHosa KMY Big 25.03.2015 N? 302 «[po 3aTBEpAXEHHHA |
AkTy Kabinery MiKIcTpis Ykpaitin 3paska 6n1aHKa, TexHIYHOro onucy Ta Mopsaaky ohOpMIIEHHs, Bugaui,
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06MiHy, MepecunaHHs, BUIYyYEHHS, MOBEPHEHHSA JepXaBi, BM3HAHHSA
HEeAINCHUM Ta 3HULWEHHS nacnopra rpomaasiHuHa YkpaiHus»;

nocraHosa KMY Big 02.11.2016 N9770 «[eski NUTaHHS HagaHHs
aAMIHICTPATUBHUX MOCNYT y cdepi MirpaLii»;

nocraHosa KMY Big 02.03.2016 N¢ 207 «[po 3aTBepaxkeHHs
MpaBun peectpalii Micua NpoxuBaHHs Ta Mopsaaky nepenayi opraHamm
peectpauii  iHhopMauii o €auHOro AepaBHOrO AemorpadiyHoro
peecTpy»;

noctanosa KMY Bia 26.11.2014 N° 669 «[po 3aTBepaKEHHS
Mopsaaky — oTpuMaHHs, BUYYEHHA 3 €AMHOrO  AEep>KaBHOro
AeMorpaiyHoro peectpy Ta 3HULLEHHS BiALMMPOBaHUX BIAOBUTKIB
nasnbLiB pyK 0cobus.

MocranoBa KMY sig 24.12.2019 N° 1113 «Mpo 3arnpoBamKeHHs
EKCNEPUMEHTANbHOrO MPOEKTY LUOAO CMPOLLEHHS MPOLECY Nepesipkiu
akTy onnatv aAMIHICTPaTUBHUX Ta iHWMX NOC/yr 3 BUKOPUCTAHHSAM
MPOrpamMHoro npoaykty “check”»

AKTW UEHTPanbHUX OpraHis BUKOHaBYOI Braam

Hakas MBC Big 16.08.2012 MBC N? 715 «[po 3aTBEPAKEHHS
3pasKiB LOKYMEHTIB, sIKi NOAAKTHLCA NS BCTAHOBAEHHS HaNeXHOCTI Ao
rpoMansHCcTBa  YKpaiHW, NpURHATTS [0 rpoMazsHCTBa Ykpainu,
oopMIEHHS HabyTTs rpoMagsHcTea Ykpainu, MPUNMUHEHHSA
FPOMAAAHCTBA YKpaiHu, CKacyBaHHs pilleHb Npo ohopMIeHHS! HabyTTs
rpomasaHcTea YKpaiHu, Ta >XypHanis ob6niky», 3apEeEeCTpoBaHnin B
MiHicTepcTsi tocTuuii Ykpaitu 07.09.2012 p. 3a NO 1549/21861;

Haka3 MBC Big 26.11.2014 N2 1279 «[po 3aTBEpAKEHHS 3paska
3asBU-aHKETN AN BHECEHHs iHdopMauii Ao €aunHoro AepXaBHOro
AeMorpadiyHoro peectpy», 3apeECTPOBaHUM B MiHicTepcTBi
toCcTULT YKpaiHm 10.12.2014 p. 3a N2 1586/26363;

Haka3 MBC Bia 16.08.2016 N2 816 «[po 3aTBepmKeHHs! Mopsaaky
NPOBaZXXEHHA 3a 3asBaMW MPo OPOPMIEHHA AOKYMEHTIB A4S BUi3ay
rpoMagsaH  YKpaiHu 3a  KOpAOH Ha  MocCTifiHe MPOXMBAHHSA»,
3apeecTpoBaHuin B MiHicTepcTsi tocTuuii Ykpainu 09 BepecHs 2016 p.
3a N2 1241/29371

Hakas MBC Big 18.10.2019 N? 875 «[po 3aTBepaxeHHs Bumor 4o
BiauMppoBaHoro obpasy o6nmyys ocobu, hoTOoKapToK, WO MOAAKTLCS
Anst 0(hopMneHHst abo 06MiHy AOKYMEHTIB, WO MOCBIAYYOTbE 0CO6Y,
NiATBEPAXYIOTb FPOMAASHCTBO YKpalHM UM criedianbHui craTyc ocobu,
Ta oTorpadiyHoro 306paxeHHs Ha  HUX>, 3apEECTpoBaHNn B
MiHicTepcTsi tocTuuii Ykpaiiu 07 nuctonaga 2019 p. 3a NO 1146/34117

AKTU MicUEBMX opraHis BMKOHaBYOI
BN1aAW/OpraHis MiCLLEBOro caMoBpsAyBaHHS

BigcyTHi

YMOBM OTPUMaHHSI aAMiHiCTPaTUBHOI nocnyru

MiactaBa Ans oaepxaHHs aaMiHICTpaTUBHOI
rnocnymm

HacranHsa obctaBur (nogiit), y 38’a3ky 3 sSKUMM nacrnopT nignsrae
06MiHy, a came:

° 3i 3MiHOW iHdOpPMauii, BHeceHoi a0 nacriopta  (npisBuiua,
iMeHi, No 6aTbKOBI, AATU HAPOMKEHHS, Micus HapPOAXKEHHS);

. BUAB/IEHHA MOMUIIKK B IH(OpMaLii, BHeceHoi Ao nacrnopTa;

o HeMpWAATHOCTI NnacnopTta Ans NoAasbLIOro BUKOPUCTAHHS

° SKWo ocoba pocsrna 25- uuM 45-piyHoro BiKY Ta He

3BEpHYfaca B YCTAHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY HE Mi3Hille AK
4epes Micsilb MiCia JOCArHEHHS BiAMOBIAHOIO BiKY AN BKEHOBaHHS A0
nacnoprta rpomagsiHMHa YKpaiHum 3paska 1994 poKy  HOBWX
doTOoKapTOoK;

° Y pasi o6MiHy nacrnopTa rpoMaisiHviHa YkpaiHu 3paska 1994
POKY Ha nacrnopT rpoMaasHuHa YKpaiHM 3  6e3KOHTaKTHUM
E€NEKTPOHHNM HOCIEM (3a 6axaHHsM).

BruepnHuini nepenik 4oKYMEHTIB, HEOBXiAHMUX
AN OTPUMAaHHSA afMiHICTpaTUBHOT MOCAYrK, a
TaKOX BMMOIM A0 HUX

Ans otopmneHHa nacnopTa rpoMaasHuHa YkpaiHu ocoba nosae:
1) 3asBy-aHKeTy 3a 3paskoM, 3aTBEPAXEHUM Haka3oM MBC Big

26.11.2014 N® 1279  «[po 3aTBepAKEHHS 3pasKa 3asiBU-aHKETM
ANa BHeCeHHs iHpopmauii 4o €AMHOrO aepxasHoOro AemorpadidHoro
peectpy>, 3apPEECTPOBaAHUMN B MiHicTtepcTBi

tocTuuii Ykpainm 10 rpyans 2014 p. 3a N2 1586/26363 (dbopMyeTbcs Ta
PO3[PYKOBYETbCS I3 3aCTOCyBaHHAM 3aco6iB EAMHOMO [AepXaBHOMO
AemorpadiyHoro peecTpy npauiBHUKOM TepUTOpianbHOro niaposainy
AMC/ueHTpy HadaHHs aAMIHICTPaTUBHMX rnocnyr/aepXasHoro

NiANPUEMCTBA, WO HanexwuTb A0 chepu ynpasniHHs OMC, a6o iorc ;

BiZIOKPEMJIEHOro NiApo3ainy);

2) nacnopT, Wo niansgrae o6MiHy;

3) [OKYMEHTW, WO NIATBEPAXYIOTb O6CTAaBMHM, Yy 3B'S3Ky 3
AKUMKW NACnopT Mignarae obMiHy;

4) LOKYMEHTW, WO NIATBEPAXYIOTh CrnaTy agMiHICTPaTWBHOIO

360py, AepkaBHOro MuTa (y pasi 06MiHy y 3B'A3KYy 3 HernpuaTHocTi |

nacnopra Ans MoAasnbuworo BUKOPWUCTaHHSA) abo  po3apyKoBawa
KBUTaHLiS 3 MporpamMHOro nponykTy «check» abo iHdopmauiio
(peksBiznTn nnatexy) npo cnnary 36opy B 6yab-akiii opmi*;

5) BUTAT 3 €EAMHOrO PEECTPY AOCYAOBVX PO3CNiAyBaHb (y pasi

|




BMKPaAEHHS MOCBIAYEHHSA Ha TepuTopii YKpaiHu); —[

5) nocBifYeHHs Mpo B3ATTA Ha 06Mik 6e340MHMX 0Ci6 (ans
6e340MHUX 0cCib);

6) A0BiAKY Npo B3ATTA Ha 06K BHYTPILIHLO NepemMilleHoi 0coby
(4015 BHYTPIWHLO NepeMmilieHmx oci6);

7) LOKYMEHTW, WO MiATBEPMKYIOTL BIfOMOCTI ANS BHECEHHS
AOAATKOBOI 3MIHHOI iH(OpMaLii 0 6E3KOHTAKTHOrO eneKTPOHHOro
HOCif, WO MICTUTbCS Yy NacrnopTi:

7.1) AOBIZKY TMPO MPUCBOEHHST PEECTPALIMHOIO HoMepa
06/1iKOBOI KapTKK NiaTHWKa NoaaTKiB 3 [ep>xaBHOro peecTpy disnuHmMx
0Ci6 — nnaTHWKIB noaaTtkis abo MosigoMAeHHs npo BiAMOBY BiA MOro
NPUAHATTS = 3a yMOBM peecTpauii B [lepxaBHOMY peecTpi
i3nYHMX OCi6 ~ NNaTHUKIB NOAATKIB Ta IHLWMUX OGOB'SI3KOBMX MNaTexis
a6o oTpuMMaHHA MOBIAOM/IEHHS MNpoO BiAMOBY BiA NpUIHATTS
3a3Ha4yeHoro Homepa (Ans ocib, Aki Yepes CBOI penirifiHi nepeKkoHaHHs
BIAMOBWINCA Bif NPUIHSATTSA 3a3HaYeHOro Homepa); J

7.2) npo Micle NnpoxuBaHHa - 4OoBiAKY Npo peecTpauiro Micus
nNpoXxuBaHHA oco6u a6o OoBiAKY MPo 3HATE MicLe NPoXKUBaHHS
(3a 3paskamm HaBeAeHUMM y aogaTkax 13, 16 10 MNpaBun peectpadii
MiCUSl MPOXMBAHHA, 3aTBEPIXKEHMX MNOCTaHOBOW KMY N° 207 B |
02.03.2016) abo pmoBiAKY npo peecTpauilo micus NpPOXXUBaHHSA |
(BuoaHy po 04.04.2016 3a 3paskoM HaBeAEHWM y aojaTtky 11 po |
Mopsaaky peecTpauii Micus NpoXuBaHHS Ta  Micus rnepebyBaHHs
®isvyHnx oci6 B YkpaiHi Ta 3paskiB HEOo6XiAHWX  [LOKYMEHTIB,
3aTBepAxeHoro Hakasom MBC Big 22.11.2012 N2 1077) - 3a
HasBHoOCTi. BigomocTi npo peecrpauiro Micua npoxxuBaHHA
BHOCATbCA BIiANOBIAHO A0 AaHMX BHECEHMX [0 Nacnopra Lo
nipnsira€ o6MiHy;

7.3) Npo HapoXeHHs AiTeit — caigouTBa Mpo HapOOXKeHHS
AiTen (3a HasiBHOCTI);

7.4) npo wnob i po3ipBaHHs Wby — CBiAOUTBO npo wnwb,
CBIZOUTBO MPO PpO3ipBaHHS W06y, pilleHHs cyny rMpo posipBaHHSA
wnoby, ske Habpano 3aKoHHOI cuaM, abo BUAAHWIA KOMMETEHTHUMU
OopraHamu  IHO3EMHOI AepXaBu  [JOKYMEHT, KMl  3rigHo 3 i
HalioHasbHUM 3aKOHOAABCTBOM MIATBEPAXYE BIAMNOBIAHMIT hakT (3a
YMOBM YKNaAeHHs wnoby abo peecTpalii akTy LMBIIbHOMO CTaHy Mpo
oro posipBaHHs Micns BUAaYi nacnopTta sKuii OBMIHI0ETbCA);

7.5) npo 3MiHy iMeHi — cBifoUTBO Mpo 3MiHY iMeHi, CBiAOUTBO
Npo Hapo/pKeHHs, CBILOUTBO Mpo Wb, CBIJOUTBO MPO poO3ipBaHHS
Wby, pilleHHs CyAy NPo po3ipBaHHA Wioby, ake Habpano 3aKOoHHOI
cunu, abo BUOAHWI KOMMETEHTHUMU OpraHamm iHO3EMHOI LepxaBu
AOKYMEHT,  AKWA  3rigHO 3 1i  HauiOHaNbHWUM  3aKOHOAABCTBOM
NiATBEPAXYE BiANOBIAHMI aKT (3a yMOBM yknageHHs Wby a6o
peecTpauii aKTy UMBINBbHOIO CTaHy MpO MOro posipeaHHS Micns Buaaui
rnacnopra siKuili O6MiHIETbCS).

Ons  odopmneHHs nacrniopta o©cobi, sfika He MoXe
nepecyBaTMCA CaMOCTIiHO Yy 3B'SI3KY 3 TpUBaJIUM pO3JafioM
3A0pPOB’Sl, AKWA NIATBEPAXKYETLCS MEAWYHUM BUCHOBKOM 3aKnagy
OXOPOHW 340POB's,, OMOPMNEHNA B YCTaHOB/IEHOMY TOPAAKY, abo
0cob6i, sika Bin6yBa€e nokapaHHs B YCTaHOBax BWKOHaHHS
nokapaHb a6o nepe6byeBace Ha TPUBaANOMy CTalioOHapHOMY
nikysaHHi B 3ak1agax MO3 3akpuTOro TUNy A0AaTKOBO MOAAETLCS
ofHa QoTokapTka po3MipoM 10 x 15 caHTUMeTpiB Ans BHECEHHS
BiaUMdpPOBaHOro 06pasy o6MYUs 0CO6M LUMAXOM CKaHyBaHHA i3
3acCTOCYBaHHSAM 3acobiB PeecTpy. ®oTokapTka MoOBWHHA BignoBiAaT
Bumoram ao BiaumdposaHoro o6pasy o6auyus 0cobu, hoToKapToK, LLO
noAarTbcs Ans oopMieHHs abo 06MiHy AOKYMEHTIB, WO MOCBiAYYIOTb
ocoby, MiATBEPAXYIOTb FPOMAASIHCTBO YKPaAiHX Ui CheuianbHuii ctatyc
ocobu, Ta doTorpadiuHOro 306paxeHHs Ha HUX, 3aTBEPAXKEHOro
Hakasom MBC Big 18.10.2019 N9 875.

BHeceHHsl A0 3asiBM-aHKETH Ta y rMoAasnblioMy y Nacrnopr
HanmMCaHHA CKIaAoBUX iMeHi «npisBuwa» Ta <«iMeHi»
3AIACHIOETbCA YKPalHCBKOIO MOBOIKO Ta JIAaTUHCbKUMM JliTepaMu
BignoeiaHo po Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
NaTUuHMUer, 3aTBeparKeHor noctaHoBoro KMY Big 27.01.2010
Ne 55, |

3a HeobXiAHOCTI HanWcaHHA npissuMila abo/Ta iM’'S NaTUHCbKUMU 1
niTepaMun BIANOBIAHO A0 HaMUCaHHA y paHille BMAAHUX Ha iM’s 0cobu |
AOKyMeHTax, MOAAETbCSA MWUCbMOBa 3asBa (AOBiINbHOI dopMu) Ta
AOKYMEHT, WO NiATBEPAXYE 3a3HaueHun hakT, a came:

- MNacnopTt rpoMagdHuHa YKpaiHu, nacrnopT rpoMaasHuHa |
YKpaiHu Ans BUi3Ay 3a KOPAOH, MPOI3HUIA AOKYMEHT AUTUHMU;

- AOKYMEHT, WO MiATBEPIKYE (DAKT HAPOIKEHHS, 3MiHK iMeHi |
(y ToMy uucni y pasi ykfnaZeHHs abo posipBaHHs WA6Y), BUAAHOMO |
KOMMETEHTHNM OpraHoM [HO3EeMHOI Aepxasu Ta JierajizoBaHoro B |




4

YCTaHOB/IEHOMY MOPSIAKY;

- paHiwe BWAaHi nacrnopta Ha iM's AWTUHW/6aTbKiB (abo
OAHOT0 3 HMX)/OAHOro 3 MOAPYXXKS, Y TOMY 4WC/i B nmacroprax Ans
BMIi3Ay 3@ KOPAOH, BWAAHUX [HO3EMHMMW [ep)KaBamu, AKLO
ANTUHA/6aTbKU/OANH 3 NOAPYIOKA € IHO3EMLAMMU.

Y pasi nodaHHA [JOKYMEHTIB Ta 3asdABM-aHKETW 3aKOHHUM
NpeacTaBHUKOM/YMOBHOBAXEHOK — 0COBO0  afMiHicTpaLii  ycTaHoBwu
BMKOHaHHA nokapaHb abo 3aknagy MO3 3akpuToro Tumy, AOAATKOBO
noaarTbCs LOKYMEHT, Lo rnoceiauvye ocoby 3aKOHHOIro
NpeAcTaBHUKa/yNOBHOBaXeHO! 0cobu Ta AOKYMEHT, WO MiATBEPAXYE
MOBHOBAXEHHS 0COOM $K 3aKOHHOro npeacTaBHMKa (KpiM BUNaakis,
KO/IM 3aKOHHWM MPEACTaBHUMKOM € OAWH i3 6aTbKiB)/ynoBHOBaXEHOI
0cobm aaMiHiCTpaLii yCTaHOBWM BUKOHaHHS rMokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

BuaaHi KOMMETEHTHUMM opraHamu iHO3EeMHOI  aepxaBu
AOKYMEHTHU, L0 NoAakTbCa A5 oOpMAEHHS nacrnopTa, 3acBiauyoTbCs
B YCTAGHOB/IEHOMY 3@KOHOZABCTBOM MOPSAAKY, SKWIO iHWEe He
nepenbayeHo MiKHapoAHUMKW AOroBopamu YkpaiHu. Taki LOKYMeHTH
nojarTbCa 3  MNEpeKsialoM Ha YKpaiHCbKy MOBY, 3acBifYeHUM
HOoTapianbHo.

OpwriHann [OKYMEeHTIB MoBepTaroTbCsl 0Co6i (KPiM A0KYMEHTIB,
WO MiATBEPAXYIOTb ChIaTy agMiHiCTpaTUBHOIrO 360py Ta AEPXKaBHOMO
MuTa) abo ii 3aKOHHOMY NpeaCTaBHMKY/YMOBHOBAaXEHIM 0cobi nicns
O(POPMIEHHS 3asBU-aHKETU.

3a MUCbMOBOK 3asBOO  OCOGWM MacropT, WO MiAnsarae obMiHy
(kpiMm  BMMaAKiB  HEMPWAATHOCTI  Mmacnopta  Anf  NOAANbLIOMO
BMKOPUCTAHHSA), MiCNs NPUIAOMY AOKYMEHTIB MOXe 6YTU MOBEpPHYTUA
0Cobi Ta 34a€TbCA HEW Mif Yac OTpMMaHHs HOBOro Macnopra.

10.

Mopsaaok Ta cnocié NogaHHA AOKYMEHTIB,
HeOobXiAHWX ANS OTPUMaHHSA aaMiHICTpaTUBHOT
nocnyrm

FpoMaasHUH YKpaiHu 3 MeTow MoAaHHA [AOKYMEHTIB Ta 3asBu-
aHKeTM AN OoMOPMMEHHS nacrnopTa y 3B's3Ky 3 06MiHOM nacrnopTa
3paska 1994 poky (y OpMi KHMXKEUKWM) 3BEPTAETLCA OCOBUCTO
BiAMOBIAHO [0 3apeecTPoOBaHOro Micusi MpPOXXUBaHHA [0
npawiBHMKa:

- TepuTopianbHoro niapo3ainy AMC;

- UEHTpY HadaHHa  aAMIHICTpaTMBHUX  MOCNYr/Aep)XaBHOro
niANPUEMCTBA, WO HanexuTb A0 cdepu ynpaeniHHa AMC, abo ioro
BIJOKPEMJIEHOrO NiAPO34INY — 33 YMOBWM HasBHOCTI 06fagHaHHA Ans
NpUMOMYy 3asiB-aHKeT 3acobamu EANHOMO AepXKaBHOro AeMOrpadiuHoro
PeecTtpy.

Akuwo ocoba BM3HaAHa CcyaoM O6MEexeHo Jie3aatHol  abo
HeZi€34aTHO, AOKYMEHTU Ta 3asiBa-aHKETa MOAalThCA OAHMM i3 i
3aKOHHUX MNpeACTaBHWUKIB  (oAHWM i3 6aTbkiB  (yCMHOBMIOBAUIB),
OMiKyHIB, NiKNyBa/bHUKIB ab0 IHWWX 3aKOHHMX NMPeACTaBHUKIB).

SAKWO Micle MpoXuBaHHA Takoi 0CobuM He 3apeecTpoBaHo,
OOKYMEHTU Ta 3asdBa-aHKeTa MoAarTbCs A0  TepuTopianbHOro
niaposainy OMC/ueHTpy HagaHHSA aAMiHICTpaTUBHUX
MOC/yr/AepXaBHOro  MiANpUMEMCTBA, WO  HanexuTb A0  chepu
ynpasniHHa AMC, abo noro sifokpemsieHoro nigposainy 3a micuem
dakTU4YHOro npo)xuBaHHs B YkKpaiHi, a6o 3a ocTaHHIM
3apeecTpoBaHUM MiCLLeM NPOXKUBAHHSA.

BHYTPiWHBO nepeMilwieHa ocoba nojae AOKYMEHTW Ta 3asABy-
aHKeTy A0 TeputopianbHoro niaposainy  AMC/ueHTpy HaAaHHS
aAMIHICTPaTMBHUX MOCNYr/AEPXABHOMO MiAMNPUEMCTBA, L0 HaNeXuTb A0
cepu ynpaeniHHs [AMC, abo oro BiZOKDPEMIEHOro Miapo3ainy 3a
MicueM MpoXKMBaAHHSA, LLO NIATBEPIXKYETHCA AOBIAKOK MPO B3ATTS Ha
06MiK BHYTPILIHBO NMEpPeMilleHOT 0CobM.

Ocoba, MicLue MpoXuBaHHSA $SKOI 3apeecTpoBaHe Ha TMMUYacoBO
OKyrnoBaHi Teputopii YkpaiHn APKpum a6o M. CeBacTtonosb MNojac
JOKYMEHTM Ta 3agBy-aHkeTy A0 OyAb  SKOro  Npawuioruyoro
TeputopianbHoro niapo3ainy AMC/ueHTpy HaZaHHS aAMiHICTpaTUBHUX
nocnyr/Aep>xxaBHoro  nianpueMcTBa, WO  HalexwuTb A0  cdepu
ynpasrniHHa AMC, abo oro BigoKpeMmsieHOro niapo3ainy 3a Micuem
3BEpPHEeHHHS.

Ocoba, Micue npoXuBaHHS AKOI 3apEECTPOBAHE Ha TUMYAacoBO
OKYyroBaHin Teputopii YkpaiHu y [loHeubkin abo JlyraHcbkin obnacrax
NoJaE AOKYMEHTM Ta 3asaBy-aHKeTy Ao 6yab SIKOro npauroruyoro
TepuTopiasibHOro niaposainy AMC/ueHTpy HajaHHs
aAMIHICTPaTUBHUX NOCAYr/AepPXaBHOMo MiANpUEMCTRBA, WO HaNeXuTb 40
cepn ynpasniHHa [OMC, abo 1ioro BiAOKpeMfieHoro mniaposainy y
HOoHeubkin a6o JlyraHcbkiii o6nacri signosigHo.

BesgomMHa ocoba nopae 3aaBy-aHKETy Ta [OOKYMEHTM A0
TepuTopianbHoro niaposginy AMC/uUeHTpy HagaHHs aAMiHICTpaTUBHMUX
NoCnyr/AepXXaBHoro  nignpueEMCTBa, WO  Hanexutb A0  chepwu
ynpasniHHa AMC, abo Woro BiAOKpPEMSIEHOro Miapo3diny 3a Micuem
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MaiibyTHbOT peecTpauii ii Micus MPOXUBAHHSA.

fAkwo ocoba BiabyBae nokapaHHa B YCTaHOBaxX BUKOHAHHS |
nokapaHb abo nepebysae Ha TpuBanoMmy CTauioHapHOMy JliKyBaHHI B }
3aknagax MO3 3akpuTOro TWUMy, AOKYMEHTU nojatoTbCsa  yepes
ynoBHOBaxeHy ocoby aaMiHICTpaLii BignosiaHoi ycTaHOBM um 3aknany
Ao TepuTopianbHoOro niaposginy AMC 3a micuem po3TallyBaHHSA
aaMiHicTpauii BianosigHoi yctaHoBu a6o 3aknapy.

Ans nojaHHs fNOKyMeHTiB ocobow, sKa y 3B'3KYy 3 TpUBaIUM
pO3naZfioM  340POB'A  HE MOXe  rMepecyBaTuUCs CaMoCTilHO, 3a
3BEPHEHHSIM  Takoi o0cobu abo 1i  3aKOHHOrO npeacraBHuKa,
O0(OPMIEHNM Y MUCbMOBIK hOpMi, 3RINCHIETLCA BMUi3a NpauiBHUKa
TeputopianbHoro niagposginy AMC 3a micuem MPOXWBAHHA 0Cco6u
abo 3a MicueM nepebyBaHHs 0cobu y 3aknaai OXOPOHU 340pOB'g.

11.

MnaTtHictb (6e3onnaTHicTb) HaZaHHs

aAMIHICTPaTUBHOI NMociyru

AnMiHicTpaTBHa nocnyra nnatHa

pasi nnaTtHoCTI:

11.1.

HopMaTuBHO-NPaBoBi aKTu, Ha MiacTasi sSKUX
CTAryETbCS nnaTa

n.n. a) n. 6 cr, 3 AexpeTy KMY Big 21.01.1993 N2 7-93 «[po
AEepXaBHe MUTO»;

CT. 20 3aKoHy YkpaiHu «Ipo €anHuii AepxKaBHuii AeMorpadidyHuni
PEECTp Ta AOKYMEHTM, WO MiATBEPAXYIOTb FPOMaASHCTBO YKpaiHu,
MoCBIAYYOTb 0CO6Y UM ii cneuianbHui craTyc»;

nocraHosa KMY Big 02.11.2016 N° 770 «[leski nuTaHHs HaZaHHs
AAMIHICTPATUBHUX NOCAYT Y cepi Mirpauii».

11.2.

Posmip  Ta nopsagoK BHECEHHS
(aaminictpatBHOro  360py)  3a
aAMiHICTpaTUBHY nocnyry

nnartu
nnartHy

Poamip aamiHicTpateHoro 36opy 3a OhOPMNIEHHS Ta BUAaYy
nacnopta 3 fHs OPOPMIIEHHS 3asiBU-AHKETU Y CTPOK:

He nisHiwe HiXx yepes 20 po6ouux gHise - 363 rPH.
(126 rpH. BapTicTb aaMiHiCTpaTUBHOI nocnyru ta 237 rpH.
BapTiCTb 6naHka); |

He ni3Hiwe HiXk yepesz 10 po6ounx gHis - 489 rpH.
(252 rpH. BapTicTb agMiHiCTPaTUBHOI nocnyru Ta 237 rpH.
BapTicTb bnaHka;

Ta AEpXaBHOro muta - 34 rpH. (2 HeorofaTKOBYBaHUX MiHIMyMu
A0X0AIB TPOMazsH) (cniavyeTbes Tinbku y pasi 06MiHY y 3B’sI3KYy
3 HENpUAATHICTIO NacnopTa A4/ NO4ANbLUOI0 BUKOPUCTaHHA).

Onnata HagaHol MNOCNYIU 34iACHIOETLCS LSXOM nepepaxyBaHHs
3aABHWKOM  KOLWTIB Yepe3 6aHKu, BiAAdiNeHHS MOLWTOBOro 3B'A3Ky abo
NPOrpamHO-TEXHIYHI KOMMAEKCH CaMOo6C/yrOBYBaHHS.

11.3.

Po3paxyHKOBUI paxyHOK A1 BHECEHHS NaaTu

UA 5282 0172 0355 1890 0200 1079 859

12,

CTpoK HagaHHs aaMiHICTPaTUMBHOT Nocayru

MacnopT BuaaeTbca:

He nisHiwe Hik yepes 20 poboumx AHIB 3 AHS oopMneHHs
3a5BU-aHKETW ANd MOro OTPUMaHHS;

He nisHiwe Hix 4epes 10 poboumx AHIB 3 AHA 0OpMIEHHS
3as8BM-aHKETU AN NOro TEPMIHOBOIrO OTPUMAHHS.

Y pasi npoBefeHHs MPOLEAYypU BCTAHOBIEHHS 0CO6M CTpOK
po3rnsaAy 3asBU-aHKeTN MOXe BYTW NPOAOBXKEHMM A0 ABOX MiCSLLB.

13.

Mepenik niacras AN BiAMOBKU y HagaHHI
aAMiHICTpaTMBHOI NOCNyru

BiaMOBa 3asBHVKY B MPUIAHATTI 4OKYMEHTIB Ta oopMneHHi
3aABU-aHKETU 3[iNCHIOETLCS Yy pasi HenoAaHHs MOBHOIO rnepeniky
AOKYMEHTIB (y TOMy 4Mchi, y pasi He nigTBepakeHHs 3a ZIONOMOror
nporpamMHoro NMpoAYyKTY «check» iH(bopmauii npo cnnarty
aaMiHicTpaTBHOro 360py**) a6o He BIANOBIAHICTL X OMQOPMIEHHS
BMMOraM 3akOHOAaBCTBa.

BianmMoBa Bia odopmneHHs uwm
pesynbTatamMv po3rnsgy 3asBu-aHKeTW Ta
HaZAETbCA 3a9BHUKY Y pasi aKLO:

1) ocoba He € rpoMagaHMHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopt (y TOMy YnCAi rnacnopT 3paska
1994 poky), AKMin € [IACHUM Ha AeHb 3BEepHEHHs! (KpiM BUMaakis
06MiHy nacrnopTa y 3B'A3Ky 3 BUSABIEHHSM MOMWUAKA B iHpopMaLii,
BHECeHI A0 HbOrO; 3BEPHEHHS As1s1 O6MiHY MPOTSrOM OAHOro MicsiLs [0
AaTn 3aKiHYEHHA CTPOKY Aii nacnopTa; HenpuaaTHOCTI AN NMOAAMbLWOO
BUKOPUCTaHHSA);

3) pfaHi, oTpuMaHi 3 6a3 aaHux Peectpy, kaptoTek, He
NIATBEPAXYIOTb HafaHy 3asiBHUKOM iHdOpMaLLio (30kpema, y pasi He
NIATBEPIKEHHS 3@ AOMOMOrOK  MPOrpaMHOro npoaykty «check»
iHthopmaLlii npo cnnary aaMiHicTpaTMBHOrO 360py);

4) 3a BMAAYED MacropTa 3BEPHYBCS 3aKOHHMWI NpeacTaBHUK,
SKUA  HE MaE [JOKYMEHTanbHO NIATBEPIKEHWX TMOBHOBAXEHL Ha
OTPUMaHHA nacropTa;

5) ocoba nojana He B noBHOMYy 06CS3i AOKYMEHTW Ta

BuUaadi nacnopra 3a
NnoAaHUX [OKYMEHTIB

iHopmaLito, HEOBXiAHI AN 0hOpMAEHHS | BUaayi nacnopTa;

4
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6) ocoby He BCTAHOBNEHO 3a pesynbTaTamMu MPOBEAEHHS
npoLeaypuy BCTaHOBIEHHS 0CO6M.

14.

PesynbTaT HafaHHs aaMiHICTPaTUBHOT nocyrm

Bugava nacnopta rpomagsHuHa Ykpaidu abo BiaMoBa Big ioro
OMOPMIEHHS UM BUAAYI

15.

Crnocobu oTpuMaHHs BianoBiai (pesynbraty)

Y pasi HenosaHHs MOBHOrO Tepesniky [JOKyMeHTIiB abo He
BIAMOBIAHICTb iX 0OMOPMNeHHs BMMOraMm 3akoHOAaBCTBa MpaLiBHUK
TeputopianbHoro niapo3ainy AMC npuiiMae pilleHHs npo BigMOBY
BiA NPUAHATTA [OOKYMEHTiB Ta odOopMJIeHHi 3afABU-aHKeTH |
iHPOPMYE 0COBY/3aKOHHOMO MpesACTaBHWUKE/YNOBHOBaXeHY 0CoBy Mpo
niacTaBun Takoi BiAMOBK. 3a GaxaHHAM 3asaBHMKa BiAMOBa HaZAETLCS B
MANCbMOBOMY BUMIAAI.

[Ong  oTpuMaHHa  nacrnoprta ocoba abo 1i  3aKOHHUM
NPeiCTaBHMK/yNoBHOBaXkeHa ocoba (y pasi mogaHHs 3asiBU-aHKeTw
3aKOHHMUM  MPEeACTaBHMKOM/YNOBHOBaXEHOK 0C0601) 3BEpTaETbCS
0co6UCTO [0 TepuTopianbHOro niaposainy AMC, UeHTpy HadaHHS
afMIHICTPATMBHOI MOCAYIW; AepPXXaBHOro MiANPUEMCTBA, WO HaNEeXWTb
Ao chepu ynpaeniHka [IMC a6o #oro BigOKpeMAeHoro niaposginy,
SAAKMIA NPUWHSAB JOKYMEHTU AN OOPMAEHHS.

Ans oTpuMaHHA HOBOro macnopra oco6a 3ga€ nacnopT, Lo
nianarae o6miHy, Ta 6yB nOBepHYTMIA il nicnA nNPUAHATTS
3afBU-aHKeTu Ha nepioa oopM/IEHHS HOBOrO MacnopTa.

AKIWO 0 GE3KOHTAKTHOrO €eneKTPOHHOrOo HOCIs, WO MICTUThCS Y
nacropTi BHECEHO BIAUMMPOBaHI BIAGUTKM Manbuie pyk - Macnopr |
BMAAETLCA 3aKOHHOMY MpeACTaBHUKY/YNMOBHOBaXeHIn 0cobi 3a yMOBU |
NPUCYTHOCTI 0cobu Ha iM'A sikoi odpopMIieHO nacnopT.

Yy pasi OTPUMAHHSA rnacrnopra 3aKOHHUM
NpeACTaBHUKOM/YTMOBHOBAXEHOK OCO60I0 MOAAETLCA AOKYMEHT, LU0
MocBiAYYOTb 0COOY 3aKOHHOrO MpeACTaBHUKA/YNOBHOBAXEHOI 0cobu,
Ta  OOKYMEHT, WO  NIATBEPAXKYE  MOBHOBAXEHHS  3aKOHHOIO
NnpeacTaBHUKa/yNOBHOBAXEHO! 0cobu.

SAKWO [OKYMEHTV Ans O0OPMAEHHS MacropTa noAaBanucs 0coboto,
sIKa 'y 3B'A3KYy 3 TpUBaANMM po3NnajoM 370POB'S HE MOXE MepecyBaTucs
CaMOCTINHO, 3a 3BEpPHEHHAM Takol 0cobu abo i 3aKOHHOro
npeacTaBHWKa, OMOPMAEHVMM Y MWUCbMOBIN HOPMi, 3AINCHIOETLCS
BUi34 npauiBHMKa TepuTopianbHoro nigposainy OMC 3a micuem
NpoXKnBaHHA 0cobu abo 3a Micuem nepebyBaHHsA 0COBM y 3aKknagi
OXOPOHU 340pO0B's.

Y pasi NpuiHATTS pilleHHs npo BigMoBy B odopMJIEHHI uu
Buaaui nacnopra 3a pesynbTataMy pO3rsay 3asBM-aHKeTW Ta
noAaHuX [OKYMEHTIB 3a8aBHWMKY HAZAETbCA TMMCbMOBA BiAMOBiAbL 3
O6rpyHTYBaHHAM MPUYKUH BIAMOBU.

Y pasi nojaHHa  3asiBU-aHKeTM  4Yepe3  LUEHTp  HajaHHA
aAMIHICTPaTUBHUX MOCNyr/AepXaBHe NiANPUEMCTBO, LLO HaneXuTb A0
chepu ynpasniHHs [OMC, abo Moro BiAOKPeMIeHWin niaposain,
TeputopianbHUin nigpo3ain AMC HaACWAae MUCbMOBE MOBIAOMAEHHS
Nnpo MNpUMAHATE pilleHHA A0 BiAnoBiaHoro cy6’ekta ANS MNOAANbLIOro
BPYYEHHS 3aABHUKY.

16.

Mpumitka

Y pasi nojaHHs  3asBU-aHKETM 4Yepe3  UEHTP  HajaHHs
aAMIHICTPaTUBHUX MOCNYr/AepXaBHE MiANPUEMCTBO, WO HaNeXuTb A0
chepu  ynpasniHHa [OMC, abo ¥#oro BiAOKpEMAEHWN  Niapo3Ain
ocoba/3aKoHHWUIA  MpPeACTaBHUK  iIHPOPMYETLCA MPO  HEOBXiAHICTb
MPOXOAXXEHHA  MpoueAypu  BCTAHOBAEHHS  ocobu,  SAKWO  3a
pesynbtaTaMn po3risady AOKYMEHTIB Ta 3asdBM-aHKeTW 3asiBHUKA He
byae ineHTudikosaHo.,

ansa NPOXOAXEHHS npouenypu BCTAHOBJIEHHSA ocobi
PEKOMEHAYETbCA Hanath Oyab-aKki  gokymeHT(n) abo ix konii 3
POTO300paxKeHHsAM  Ta MUCbMOBE MOSACHEHHS B AOBIMbHIN (OpMi, B
AKOMY 3a3HauvaeTbCs iHMOpMauis npo aapecn Miclub MPOXMBAHHS,
HaB4YaHHA, pob0TH, YCTAHOB BMKOHaHHS NMokapaHb Ta iHwWa iHpopMallis,
BiIOMOCTI npo 6aTbkiB abo iHWMX poaudiB, AKi ByayTb 3afiyuyeHi 4o
NMPOBEAEHHA NpPOUELYPU BCTAHOBSIEHHA 0cobu. [JO NUCbMOBOro
3BEPHEHHA J0Aat0ThbCA AOKYMEHTM (KOMiT), WO MiATBEPAXYHOTb BKasaHi
hakTK (3a iX HasBHOCTI);

SAKLWO 3a pesynbTaTaMu MpoBeAEeHHS 3a3Ha4yeHol npoueaypn ocoby
He 6yae BCTaHOBNEHO, TPUAMAETLCS PIllEHHS Mpo  BiAMOBY B
O(OpMJIEHHI nacnopta, Ta ocoba iHhOPMYETbCS MPO HEO6XiAHICTb
BCTAHOBJIEHHA 0CO6M 3a pilleHHAM Cyay NPO BCTAHOBMEHHS hakTy, Lo
Ma€e topuandHe 3HaYeHHs, ANA BMAAYI AOKYMEHTIB, L0 MOCBIAYYHOTH
ocoby Ta MiATBEPAXYIOTb FPOMaAsiHCTBa YKpaiHu.

3asiBHUK Ma€ rpasoO MOBTOPHO 3BEpPHYTUCS [0 TEpPUTOPianbHOro
niaposainy AMC, ynosHoBaxeHOro cy6’ekta B pasi 3MiHW abo yCyHEHHS
06CTaBuH, y 3B'S3KY 3 SKUMK HOMY 6Yf10 BiAMOBNEHO B OOPMAEHHI UM
BMAA4i nacnopra.




*

Y pasi nogaHHs 0co60t0 abo ii 3aKOHHMM NPEeACTaBHMKOM i Yac MPUNOMY AOKYMEHTIB iHdbopmMauii (pexkBsi3nTis naaTexy) npo
cnnaTy aAMiHICTpaTMBHOrO 360py B 6yAb-saKiii hopmi, 3a ko Moxe 6yt nepesipeHo hakT onnaTtu i3 BUKOPUCTAHHAM
MporpaMHoOro  mpodykty  «check»,  KBWTaHuis 03, KOBYETbCA  BIAMOBIAHMM  MpaLiBHUKOM TEPUTOPIaNbHOIro
opraHy/TeputopianbHoro niaposainy AMC/ynoBHoBaxeHoro cyb’ekTa 3a gonomMorow NporpaMHoro npoaykty «check» y pasi
TEXHIYHOI MOXJ/IMBOCTI.

YBATA! ¥ pasi HagaHHs Henpaeaueoi iHdopmauii (koa keBuTaHuii He NigTBEPAKYETHCA 33 IONOMOIO0
NporpamMHOro npoaykry «check») /indopmauii Npo cnjaaty aaMiHicTpaTuBHOro 360py He nigrBepannacs
3aaBHUMKY 6yae BiAMOBNEHO y HagaHHI agMiHicT ATUBHOI NOCJIYIMU.

BiamoBa 3asBHUKY B NpuitHaTTI AOKYMEHTIB Ta 0OpMIIEHH] 3as9BU-aHKeTH HalA€TbCA y pasi He NiATBEPAXKEHHS NpaLiBHUKOM
TEPUTOPIaNbHOro opraHy/TeputopiasnbHoro niaposainy AMC/ynpbsHoBaxeHoro cy6'ekrta 3a AOMOMOrow NporpamMHOro NpoayKTy
«check» iHdbopmauii npo cnnaty aaMiHicTpaTMBHOro 360py siK HafaB 3aABHVK Mi4 Yac NOAAHHS AOKYMEHTIB (nepeBipsieTbes
Y Pasi NoAaHHs 3asBHUKOM Kogy KBUTaHLIT).

HauyanbHuk MockoBcbkoro PB Y. XapkoBi

FYAMC Ykpainu B XapkiBcbkiii o6nacri €ereH KJINMEHKO




