3ATBEPIKEHO

paxa3 TVJIMC Ykpaitu

B XapkiBcbKiii obnaci

13.02.2020 Ne 11 ,

31 3MiHAMW BHECEHNMM HAKA30M vyamcC
Ykpainu B XapKiBChkilt obnacTi
05.01.2021 Ne 1/ar

IH®OPMALIAHA KAPTKA AAMIHICTPATVIBHOT nocnyru

O®OPMJIEHHSA I BUOAYA MACIMOPTA rPOMAISIHUHA YKPAIHN
3 BESKOHTAKTHMM EJIEKTPOHHUM HOCIEM

y pasi 06MiHy nacnopta rpoMagsiHiHa Ykpainu (y dopMi kapTkm) y 3B A3KY:

3i 3MiHONO iHdOpPMaLLii, BHeCeHOT A0 nacnopTa (KpiM LoAATKOBOI 3MIHHOT iH(bopMaLii);
OTPUMaHHSl PEECTPauinHoro Homepa 06MiKOBOI KapTKX MnnaTHMKa MnoAatkis 3
a0 NoBigoOMAEHHS MPo BIAMOBY BiZ NPUAHATTS 3a3HAYEHOTO HOMEPA (32 baxaHHaM);

nnaTHukie noaaTtkis (PHOKIM)

[lepxaBHoro peecTpy QisnuHux oci6 —

BUSB/EHHS MOMUIIKK B iHpopMaLlil, BHECEHIi A0 macnopTa;

3aKiHUYeHHs CTPOKY Ail macnopTa,

HeﬂpMﬂ,aTHOCTi nacrnopTa A1sa noAanbloro BUKOPUCTaHHA,;

Hoeo6aBapcbkuii PB y M.XapKoBi rYIMC Ykpainu B XapkiBcbKiii o6nacri

(HaviMeHyBaHHs Cyb'ekTa HaZaHHA aAMiHICTpaTUBHOI nocnyri)

Indopmadis npo cy6’exkra HafaHHsA aaMiHiCTpaTUBHOI NOCAYru

HaiMeHyBaHHs oprany, B AKOMY
3/iMCHIOETLCA 06cnyroByBaHHs cyb’ekTa
3BEPHEHHS:

TepuTopiansbHoro nigposainy AMC;
LEeHTpY HaZaHHsA aAMiHICTpaTUBHUX MOCHyr;
[LepXaBHoro MiANpUEMCTBA, WO HanexXuTb L0

Hosob6asapcbkuit PB y M.Xapkosi IYAMC YkpaiHu B XapKiBCbKii
obnacri

Tepnigposain LHAM Hoso6asapCbroro panoHy

chepm ynpasniHHa  AMC, abo noro
BiZIOKPEMMIEHOrO NiAPO3AINYy
MicLie3HaxomKEHHSA cyb’'ekTa HaaHHs M.XapkiB Loce Mpuropiscbke , 67

aAMIiHICTPaTMBHOI MOCNyru

M. Xapkis, By/n. MontaBcbkuii wisx, 11.

IHcdopMaLia WoAC pexumy poboTu cyb'exTa
Ha4aHHS aaMiHICTpaTUBHOI NOCHyrn

BiBTOpOK, cepeaa,yetsep, N'stHmua : 9.00 - 13.00 13.45-18.00
Cy6ota : 9.00 - 13.00 13.45- 17.45
LLHAN :ToHeainok, BIBTOPOK, cepeaa, Yeteep : 9.00-18.00
M'atHmua: 9.00-16.45

TenedoH/paxkc (poBiakwn), aapeca
€NeKTPOHHOI TMowWTKM Ta Beb-caWT cyb'ekta
HaZaHHs aAMiHICTpaTUBHOI MOCyru

®akc 370-10-18 1. 370-20-95
LHAM: 057 725-03-33, +38063-725-03-33, +38098-725-03-
33, +38099-725-03-33 g
EnekTpoHHa nmowTa : 6320@dmsu.gov.ua
EnekTpoHHa agpeca: https://dmsu.gov.ua/kharkiv/pidrozdily.html

IHndopmauis npo cy6’ekTa HagaHHA aAMiHICTPaTMBHOI NOCAYrU

HopMaTHBHI aKTH, AKMMU PerflaMeHTYETbCS NMOPAAOK Ta yMOBM HaAaHHsA aAMiHiCTpaTUBHOI nocnyru

3akoHu YKkpainu

3aKkoH YkpaiHu «Mpo EauHM aepxaBHUii aemorpadiuHui peecTp Ta
[OKYMEHTW, WO MiATBEPAXYIOTb FPOMaAAHCTBO YKpaiHu, nMoCBIAYYOTb
ocoby uu Ti cneuianbHUA CTaTyCc»;

3aKkoH YKpainu «Mpo rpoMagsHCTBO YKpaiHm»;

3akoH Ykpainu «[po cBoboay nepecyBaHHs Ta BinbHMA BUGIP Micus
NPOXWBaHHA B YKpaiHi»

Akt KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N2 302 «[lpo 3aTBepdXeHHs 3pa3ka
6narKka, TexHiuHoro onmcy Ta Mopsaky odopMSIeHHs, BuAadi, 06MiHy,
NEPECUNAHHS, BUNYYEHHS, MOBEPHEHHS [epXaBsi, BU3HAHHS HEeAINCHUM
Ta 3HULLEHHS nacropTa rpoMagaHuHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[edki nUTaHHA HaAaHHSA
aaMiHICTPaTUBHUX MOCAyr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N2 207 «[lpo 3aTBepaxeHHsa Mpasun

peecTpauii Micus npoxuBaHHs Ta [lopaaky nepefadi  opraHamm
peecTtpauii  iHdopmauii A0 E€AMHOrO  AepXaBHOro nemorpadiyHoro
peecTpy>; '

MoctaHoBa KMY Big 26.11.2014 N° 669 «[po 3aTBEPAXEHHSA
Mopsaaky OTPUMaHHS, BUTYUYEHHSA 3 ENVHOro - AEpPXaBHOro

LeMorpadiuHoro peectpy Ta 3HWLWEHHS  BiauMdpoBaHux  BiabWTKIB
nasbuiB pyK ocobu»

MoctaHoea KMY Big 24.12.2019 N2 1113 «[po 3anpoBagXeHHs
EKCMEPVMEHTANBHOMO MPOEKTY LOAO CrPOLLEHHS MPOLECY MepeBipku
akTy onnartv agMmiHICTPaTUBHUX Ta IHWWX MOCHYr 3 BUKOPUCTAHHAM

NporpaMHoro NpoaykTy “check”»

AKTW LEHTPasibHUX OpraHis BUKOHABYOI

Haka3s MBC Big 26.11.2014 N° 1279 «[lpo 3aTBEPXEHHA 3pa3Ka




Bnau

3aABU-aHKETU A/ BHECEHHSA [HMOpMauil A0 EAMHOro [Aep>KaBHOro
AemorpadiyHoro peectpy», 3apEeeCTpoBaHUM B MinicTtepcTsi
rocTuuii Ykpaiim 10 rpyaHs 2014 p. 3a N° 1586/26363;

Hakaz MBC Big 16.08.2012 MBC N¢ 715 «[po 3aTBEpAXEHHS
3pasKkiB [JOKYMEHTIB, AKi MOAalTbCa ANS BCTAHOBNEHHS HANEXHOCTI A0
rPOMaAsHCTBA  YKpaiHW, NPUIAHATTS 40  rpoMafsHCTBa  YKpaiHu,
oopMIeHHs HabyTTs rpomMaasHcTBa YKpaiHu, MPUMUHEHHS
rpomMagsaHcTBa YKpaiHu, cKacyBaHHS pilleHb npo oQOpMIIEHHS HabyTTs
rpoMagsaHCTBa  YKpaiHn, Ta >XypHaniB o065iKy», 3apeecTpoBaHuil B
MinicTepcTBi tocTuuii Ykpaidn 7 BepecHst 2012 p. 3a N2 1549/21861 ;

Hakas MBC Big 16.08.2016 N° 816 «[lpo 3aTBepaxxeHHs MMopsaxky
NPOBa[XEHHA 3a 3asBaMy Npo OQOPMIEHHA AOKYMEHTIB ANA BUIzdy
rpoMagaH  YkpaiHm  3a KOpPAOH Ha MOCTIMHE  MPOXUBAHHS»,
3apeecTpoBaHuit B MiHicTepcTBi tocTuuii Ykpaiiu 09 BepecHs 2016 p.
3a N2 1241/29371.

Hakasz MBC Bia 13.04.2018 N? 311 «[lpo 3aTBepAXeHHa 3pa3KiB
OOKYMEHTIB, HEOOXIAHUX [ANS BWIYUYEHHS, TMMYacoBOro BWUIyUYEHHSA
nacrnopTta rpoMagaHvuHa YKpaiHu, nacnoprta rpomMagsHuHa YKpaiHu ans
BUI3Y 3@ KOPAOH, 3apeecTpoBaHMii B MiHICTepCTBi toCcTULil YKpaiHu 27
KkBiTHS 2018 p. N¢ 531/31983

Haka3z MBC Big 18.10.2019 N°¢ 875 «[po 3aTBepaxeHHs Bumor Ao
BiALM@ppoBaHOro obpasy obnnuus ocobu, HOTOKAPTOK, WO MNOAATLCS
ana ogopmneHHa abo O6MiHy AOKYMEeHTIB, Lo MOoCBiAYYyoTb 0coby,
niATBEPAXYOTb TPOMaASHCTBO YKpaiHW UM crneuianbHuii cTaTyc ocobu, Ta
doTorpadiyHoOro 306paxeHHs Ha HUX», 3apEECTPOBaHUM B MiHiCTEpCTBI
rocTuLii Ykpainm 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTU MiCLEeBUX OpraHiB BMKOHaBYOl
B/1aAM/OpraHis MiCLLEBOro CaMOBpPsAYBaHHS

BigcyTHi

YMoOBM OTPUMaHHA aaMiHICTpAaTUBHOI Nocnyru

MigcrtaBa Ang o4epXaHHS aAMiHICTpaTUBHOI
nocnyru

HacraHHs obctaBuH (MoAiin), y 3B'A3Ky 3 SKUMW MNacnopT Riansrae
06MiHy, a came:

e 3| 3MiHOW iHdOpMaLii, BHeceHol Ao nacnopTa (KpiM A40AaTKOBOI
3MIHHOI iHbopMaLii);

° OTPUMaHHA PEECTPaLIHOro HoMepa 06/iKOBOI KapTku niaTHMKa
noAaTkiB 3 [lepXaBHOro peectpy ®isnyHuUx 0oci6 — nnaTHuKIB
nogatkis (PHOKIMM) abo noBigoMfeHHs Mpo BIAMOBY Bif
NPUNHATTS 3a3HadeHoro HoMepa (3a 6axaHHaAM);

° BUSIBNIEHHSA MOMUIIKW B iH(OpMaLLii, BHECeHi 4o nacrnopTa;

° 3aKiHYeHHs CTpPOKYy aii macrnopTa;

e  HEMNpWAATHOCTI nacropTa AN NoAanbLOro BUKOPUCTaHHS;

Y pasi 3aKkiH4YeHHA CTpPOKYy Aii nacnoprta AOKYMEeHTW And Moro
06MiHY MOXYTb OyTW noaaHi nNpoTAroM OAHOrO Micsaus A0 AaTu
3aKiHYeHHs CTPOKY Moro Aii.

BuuepnHui nepenik 4OKyMEHTIB,
HEeobXiAHUX 4SS OTPUMaHHSA
aZMiHICTPaTUBHOI MOCNYIK, @ TaKOX BMMOIM
A0 HUX

Onsa odbopMneHHs nacrnopra rpoMaasiHvHa Ykpaidu ocoba nopae:

1) sagBy-aHKeTy 3a 3paskoM, 3aTBepaXxeHuMm HakasoMm MBC Bia
26.11.2014 N9 1279 (dopmyeTbca Ta  PO3APYKOBYETbCA i3
3aCToCyBaHHAM 3acobiB EAMHOrO Aep)XaBHOro AemorpadivyHoro peectpy
npauiBHMKOM TEPUTOPIasibHOroO  OpraHy/TepUTOpianbHOro  Niapo3Ainy
OMC/ueHTpy HadaHHA aAMiHICTpaTUBHMUX nocnyr/aepxaBHoro
nignpueMCTBa, WO HanexuTb A0 cdepw ynpasniHHa AMC, abo Wnoro
BiJOKPEMIEHOrO NiAPO34iNny); ’

2) macnopT, Wo niansrae obmiHy;

3) AOKYMEHTU, Lo NiATBEPAXYOTb 0O6CTaBUHW, Y 3B'A3KY 3 AKUMMU
nacrnopTt niganarae obmiHy (KpiM BMNaZKiB KoM CTPOK Al nacrnopTta
3aKiHYmMBCS);

4) [OKYMEHTM, WO niaTBEPAXYTh crnnaTty aAMiHiCTpaTUBHOIO
360py, AepxaBHOro Muta (y pasi 0bMiHy y 3B'A3Ky 3 HenpwuaaTHOCTI
nacrnopTa ANs NoAanblworo BUKOPUCTaHHsS) abo po3apyKoBaHa KBUTAHLLIA
3 MporpamMHoro nNpoaykty «check» abo iHdopMaLilo (pekBi3uTK NnaTexy)
npo cnnaty 36opy B 6yab-aKi popmi*;

5) noBiaKy nNpo MNPUCBOEHHS peeCTpaLiiiHoro Homepa o06ikoBoi
KapTKy MnaTtHuKa noaaTtkis 3 [epXaBHoOro peecTtpy @i3nyHux ocié —
nnatHukiB nopatkis (PHOKIM) abo noigoMfeHHs rnpo BiAMOBY Bif 1oro
NpuiHATTS  (Ans  oci6, ki 4epes CBOI  peniriMHi  NepeKoHaHHA
BIAMOBUAIMCS BiA MNPUIAHATTA 3a3HayeHoro Homepa) - 3a _YMOBU
peecTpauii B [lepxaBHOMY peecTpi QiznyHUX 0Ci6 — naaTHMKIB NoAaTKiB
Ta IHWKUX 0BOB'A3KOBUX MnaTtexie abo oTpUMaHHSA MOBiAOMJIEHHSA NPO
BigMOBY Big NPUIAHATTSA 3a3HadyeHoro HoMepa (4na ocib, sKi yepes cBol
penirinHi  nepekoHaHHa BIAMOBWAWCA BiA MPUAHATTS  3a3HAYEHOro
HoMepa). $Akwo Taka iHdopmMauia nopasanacs nig  vac
ocdopMneHHs nacnopra, wo nignsrae o6miHy BignosigHi
OOKYMEHTU HE Ha[laloThCH ;




6) [OKYMEHTW, WO MNiATBEPAXKYIOTb BIAOMOCTI ANS BHECEHHS
AOAATKOBO! 3MIHHOT iH(opMaLii 4O BE3KOHTAKTHOrO €NeKTPOHHOrO HOCIs,
WO MICTUTBCS Y Nacnopri:

6.1) [0BiAKY NPO MPWUCBOEHHS PEECTPALLiiHOrO HOoMepa 06/iKOBOI
KapTku nnaTtHWKa noaatkiB 3 [lepxaBHOro peectpy oisnuHuMx oci6 —
nnaTtHukiB nogatkie (PHOKIMM) abo nosigomMneHHs npo BiAMOBY Bifg NOro
NpuiAHATTS  (4ns  oci6, ski  4Jepe3 cBOi  penirifiHi  nNepeKoHaHHs
BIAMOBW/IMCA  BiA MPUAHATTS 3a3HayeHoro Homepy) - 3a__yMoBM
peectpalil B [lepxxaBHOMY peecTpi (i3nuHUX 0Ci6 — MaaTHUKIB NoaaTkis
Ta iHWMX 060B'A3KOBMX MaTexiB abo OTPWMaHHS MOBIAOMIEHHS Mpo
BIAMOBY BIf4 MPUMHATTA 3a3Ha4YyeHOro HoMepa (Afs 0ci6, sKi yepes cBoi
peniriiHi  NepekoHaHHs BIAMOBUAWUCS  BiA, NPUAHATTS 3a3HauYeHOro
HOoMepa). SAxkwo Taka iHdopmauia nopgaBanacs nig  vac
odopmieHHs nacnopra, o nignsrae o6miny BignoBigHi
AOKYMEHTU He HaJalThCH;

6.2) Npo MicLe NpoXVBaHHS - AOBIAKY NPo peecTpauilo Micus
NpoXXuBaHHS 0co6u abo AOBiAKY NpPo 3HATE MicLe NMpPOXXUBaHHS
(3a 3paskamu HaseaeHuUMK y gopaTkax 13, 16 mo MNpasun peectpauii
MiCLS MPOXWBAHHSA, 3aTBEpAXeHMX rnoctaHosBoww KMY N° 207 sig
02.03.2016) abo pnoeigKy MNpo peecTpauilc MicUs NPOXKMBaHHA
(BupaHy no 04.04.2016 3a 3paskoM HasedeHWM y poaatky 11 no
Mopsaky peecTpauii Micus NpoXuBaHHS Ta Micus nepebyBaHHA Mi3NYHUX
0Ci6 B YKpaiHi Ta 3paskiB HeoOXiAHWX [OKYMEHTIB, 3aTBEPAXEHOro
HakasoMm MBC Big 22.11.2012 N? 1077). Ooeinka HapaeTbca y pasi
3miHn iHopMauii npo Micue npoXxueaHHs, nicns. gaTM Buaadi
nacrnopra, wWo nignsarae obMiHy;

6.3) Npo HapoKEeHHA AiTelt — CBIAOLUTBA MPO HapOAXEHHS AiTei
(3a HasiBHOCTI);

6.4) npo w6 i posipBaHHs Wby — CBIAOUTBO MPO WG,
CBIZOUTBO MPO Ppo3ipBaHHsa WOy, pilleHHs Ccyay Mpo po3ipBaHHA
wnoby, Ake Habpano 3aKOHHOI cuiau, abo BUAAHWIA KOMMETEHTHUMMU
opraHamu iHO3eMHOI AepXKaBW AOKYMEHT, AKUI 3rigHo 3 T HaLioHanbHUM
3aKOHOZABCTBOM MIATBEPAXYE BIANOBIAHWMA (DaKT (3a yMOBM yKIaAEHHSN
wnoby abo peectpauii akTy UMBINBHOrO CTaHy Mpo MOro posipBaHHS
nicns Bugadi nacnopTa KMt OBMIHIOETECA);

6.5) npo 3MiHy iMeHi — CBIAOLITBO NPO 3MiHY iMEHI,. CBIAOLUTBO Mpo
HapOMXXEHHs, CBIAOLTBO Mpo W06, CBIAOLTBO NMPO pPO3ipBaHHSA W6y,
pilleHHs Cyay Mpo po3ipBaHHs Wby, ke Habpano 3akoHHOI cuiu, abo
BUAAHUIA KOMMNETEHTHUMU OpraHamu iHO3EeMHOI AepXKaBu JOKYMEHT, SAKMN
3rigHO 3 1 HauioHaNbHMM 3aKOHOAABCTBOM MIATBEPAXKYE BiAMOBIAHWUIN
dakT (3a ymMOBM 3MiHM npi3BuLLa, iMeHi abo no 6aTbkoBi nicna gaTtu
BUAAYi nacroprta SKui 06MiHIOETLCS).

Ona odopMneHHs nacnopra ocobi, aAka He Moxe
repecyBaTMCA CaMOCTIHHO Yy 3B'AI3KY 3 TpuBa/iuM pPoO3JlaAoM
300pOB’'A, SKUA NIATBEPAXYETLCS MEAWYHMM BUCHOBKOM 3aknaay
OXOPOHU 340pOB’si, 0OOPMNEHMI B YCTaHOBNEHOMY nopsaaky, abo ocobi,
fika Bin6yBae nokapaHHs B yCTaHOBaX BMKOHaHHS NMokapaHb a6o
nepebyBae Ha TpUBaNOMy CTalioHapHOMY JiikyBaHHI B 3aknagax
MO3 3akputoro TUNY [JOAATKOBO MOAAETLCA OAHa doToKapTKa
po3MipoM 10 x 15 caHTMMeTpiB ANA BHeceHHs BigumdpoBaHoro obpasy
06nY4s 0cobun WNSAXOM CKaHyBaHHS i3 3aCToCyBaHHsM 3acobiB PeecTpy.
doTokapTKa NoBWMHHa BignosifaTu Bumoram Ao siaumdposaHoro obpasy
0bnnyus ocobu, HOTOKapTOK, WO MNOoAArTbCA Ana odopmieHHs abo
06MiHY  OOKYMEHTIB, WO MOCBiAYytOTb  0coby, MiATBEPAXYOTb
rpoMagsaHCTBO  YKpaiHu yn crieuianbHU cratyc ocobu, Ta
doTorpadiyHOro 306paxeHHsa Ha HUX, 3aTBEpPAXeEHOro Hakaszom MBC Big
18.10.2019 N¢ 875. .

BHeceHHA [0 3asiBU-aHKeTU Ta y nojasiibLioMy Yy macnoprt
HanucaHHA  CcKNapgoBux iMeHi «npisBuwa» Ta  «iMeHi»
3QINCHIDETBCH YKPAiHCbKOK MOBOK Ta JIaTUHCbKMMU JliTepaMu
BipnoBinHo pgo Ta6nuui TpaHchniTepauii ykpaiHcbkoro andasity
NlaTUHULEer, 3aTBepa)XeHow nocraHoBoro KMY eig 27.01.2010 N°
55.

3a HeobXxigHOCTI HamucaHHs npisBuWa abo/Ta iM's NaTUHCBKMMMK
nitepamMn BiANOBIAHO 4O HaMWCaHHSA y paHile BuAaHux Ha iM's ocobu
[OKYMEHTax, MoAaETbCs MNUCbMOBa 3asBa (AOBiNbHOI  dopMn) Ta
AOKYMEHT, WO MiATBEPAXYE 3a3HayYeHn PakT, a came:

- racrnoprt rpoMagsiHuHa YkpaiHu, nacnopt- rpoMaadHuHa
YKpaiHu ans Buisay 3a KOPAOH, NPOI3HUIA AOKYMEHT AUTUHM;
- [JOKYMEHT, WO NiATBEPAXKYE (aKT HapOAXEHHSA, 3MiHM iIMEHi (Y
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TOMY 4ucni y pasi yknageHHa abo posipeaHHa wniwby), BuAaHOro
KOMMETEHTHUM OpraHOM [HO3EeMHOI JAepXaBu Ta JieranisoBaHoro B
yCTaHOBNEHOMY MOPSAAKY;

- paHiwe BUAaHi macnopra Ha iM's AnTuHK/6aTbkiB (abo oAHOro
3 HWX)/OAHOrO 3 MOAPYXKS, Y TOMY 4YMC/i B nacnoprax Ans BMi3dy 3a
KOPAOH, BUAGHUX IHO3EMHUMUK AepXaBaMu, AKLWO AUTUHA/6aTeku/oauH 3
MOAPYXOKS € IHO3EMUSAMMU.

Yy pasi noaaHH4A 3as8BM-aHKETH 3aKOHHUM
npencTaBHMKOM/YMOBHOBAXEHOK  0COB0oK  agMiHicTpauii  ycTaHoBM
BMKOHaHHS MokapaHb abo 3aknagy MO3 3akputoro Tuny, AOAATKOBO
noaarTbCs OOKYMEHT, o nocBiavye ocoby 3aKOHHOro
npeactaBHMKa/yrMoOBHOBaXeHOI ocobu Ta [AOKYMEHT, WO MiaTBEPAXYE
MOBHOBaX€EHHHA 0CObM K 3aKOHHOrO NpeacTaBHUKa (KpiM BMNAaaKiB, KOan
3aKOHHWM TMPEACTaBHWKOM € OAMH i3 6aTbkiB)/yNoOBHOBaXeHOi 0cobn
aAMiHICTpauii yCTaHOBM BWKOHaHHA rMokapaHb abo 3aknagy MO3
3aKpuUTOro TUMy.

BuaaHi KOMNETEHTHUMU OpraHaMm iHO3EMHOI AEPXXaBK LOKYMEHTH,
o nojarTbca  Ans  odOpMAEHHA  nacnoprta, 3acBiAuyylTbCH B
YyCTaHOBJ/IEHOMY 3aKOHOAABCTBOM MOPAAKY, AKLWO iHWe He nepeabayeHo
MDKHapOAHUMUK JoroBopamMu YkpaiHu. Taki AOKYMEeHTW MoAatoTbCA 3
nepeknaaoM Ha yKpaiHCbKy MOBY, 3aCBif4YE€HUM HOTapiasibHO.

OpwuriHann OOKYMEHTIB MoBepTatoTbCa 0Cobi (KpiM AOKYMEHTIB, L0
NiATBEPAXYIOTb CNAaTy aAMiHICTpaTUBHOMO 360py Ta AEPXaBHOro MuTa)
abo 1i  3aKOHHOMY  NpeAcTaBHUKY/YMOBHOBaXeHin - ocobi  micns
oOopMNEHHS 3as8BM-aHKETU.

Y pasi nodaHHA AOKYMEHTIB MPOTAroM OAHOroO Micaud A0 Aatu
3aKiHYEHHSA CTPOKY Aii macriopTa, nacropTt nicns npuioMy AOKYMEHTIB
noBepTaETbCs 0Cobi Ta 34A€ETbCA HEK Mig 4Yac OTPpUMaHHsS HOBOrO
nacnoprta.

3a N1MCbMOBOKD 3asiBOKD 0CO6GM MacnopT, Wo niansarae obMiHy (Kpim
BUMaAKIB HENpWAaTHOCTI nacnopTa Ans MOAAMNbLIOrO BUKOPUCTAHHS),
nicns npuioMy AOKYMEHTIB Moxe OyTu MOBEPHYTWUIA OcCobi Ta 34a€TbCsA
HEe nig Yyac OTpMMaHH4A HOBOIoO nacrnopTa.

10.

MopsifioK Ta Cnoci6 NoAaHHSa LOKYMEHTIB,
HeobXiZAHMX ANS OTPUMaHHA
aAMIHICTpaTUBHOI NOCIyru

FpoMagsHWH YKpaiHM 3 MeTOK MNOAAHHA [OKYMEHTIB Ta 3asaBu-
aHKeTu Ana odopMMeHHs nacrnopTta y 3B'a3Ky 3 obmiHOM racriopTa (Y
dopMi  KapTkM) O0COBUCTO 3BEpTaETbCs HesanewHo Big Micus
NpoXUBaHHA A0 6yab-AKOro:

- TepuTopianbHoro opraHy AMC;

- TepuTopianbHoro nigpo3ainy AMC;

- LEHTpY HagaHH4A aAMiHICTpaTUBHUX rnocnyr/AepXaBHOro
NiANPUEMCTBA, WO HanexuTb A0 cdepu ynpasniHHga AMC, abo #oro
BiJOKPEMIEHOrO MIAPO3AINY — 3a yMOBU HASIBHOCTI 06/18AHAHHA AJ1A
npwiiomy 3as8 3acobamu  E€AMHOrO  AEpPXasHoro aemMorpagiyHoro
Peectpy.

dkwo ocoba BWU3HAHa CynOM 0BMexeHO AiesgaTHolo  abo
Henie34aTHO, OOKYMEHTM Ta 3asiBa-aHKeTa MnoAarTbCsa OAHUM i3 i
3aKOHHMX MPEeACTaBHUKIB (0AHUM i3 6aTbKiB (YCMHOBIOBA4iB), OMIKYHIB,
NiKyBanbHWKIB @60 IHWWX 3aKOHHWX NPeACTaBHUKIB).

AkWwo ocoba, BiabyBae nokapaHHa B YCTaHOBax BWKOHAHHA
nokapaHb abo nepebyBae Ha TpWBaNOMy CTaLiOHapHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro Tuny, AOKYMEHTU rMoparTbCca  vepes
yroBHOBa)eHYy 0coby aAMiHiCTpaLii BiAnoBiAHOT yCTaHOBN yu 3aKknagy Ao
TeputopianbHoro nigposainy [AMC 3a wmicuem po3sTallyBaHHA
aamiHicTpauii BignoBigHoi yctaHoeu a6o 3aknapy.

[ns nojaHHs AOKYMEHTIB 0cobol, fKa Yy 3B'A3Ky 3 TpuUBanuMm
pO3M1aAoM 3[I0POB’S HE MOXe nepecyBaTUCs CaMOCTINHO, 3@ 3BEPHEHHAM
Takoi 0cobu abo ii 3aKOHHOMO MPeACTaBHVKa, OMOPMIIEHNM Y MUCbMOBIN
dopmi, 3AINCHIOETBCA  BUI3A MpaliBHWKa TepuTOopianbHOro
opraHy/TeputopianbHoro nigposginy [AMC/ueHTpy HapaHHA
aaMiHicTpaTMBHUX MOCAYyr/pgep)XasHoro nianpuMeEMcTBa, WO
HaJIeXUTb ao chepn ynpasniHHSA aMmMc, abo horo
BijOKpeMNeHOro RiApo34iny 3a MiCLeM npoXuBaHHa ocobu ato
NPOXOKEHHS NIKYBAHHA.

11.

MnaTHIiCcTb (6e30nnaTHICTb) HagaHHS
afMiHICTpaTMBHOI NOCNYrn

AAMiHicTpaTvBHa nocnyra nnartHa

Y pa3si nnaTHoCTi:

N

HopMaT1BHO-NPaBOBi akTu, Ha MIACTaBl AKNX
CTArYETbCS N1ata

n.n. a) n. 6 cr. 3 [ekpery Kabinery MiHicTpiB Ykpainm «[lpo
JepxasHe MuTo» Big 21.01.1993 N2 7-93.




Cr. 20 3akoH Ykpainu «Mpo €anHMi aep)asHMUM AemMorpadivyHui
PEECTp Ta [OKYMEHTH, WO MiATBEPAXKYIOTb FPOMAASHCTBO YKpaiHu,
MOCBIAYYOTE 0COBY YK ii cneuiansHuil cratycs Big 20.11.2012 N9 5492 -
VI.

MoctaHosa KMY Big 02.11.2016 N°770 «[esiki nuTaHHs HaaaHHsa
aAMIHICTpaTUBHMX NOCAYT Y cdepi Mirpauii».

Po3Mip Ta Nopaaok BHECEHHS nnaTtu

PosMip aaMiHicTpaTuBHOrO 360pYy 3a ocbopnvmeHHﬂ Ta BMZavy nacnog
3 IHA OPOPMIEHHS 3asiBU-GHKETU y CTPOK:

He nisHiwe Hix yepes 20 po6ouux gHiB - 363 rpH.
(126 rpH. BapTicTb aaMiHiCTpaTUBHOI nocnyru Ta 237 rpH.
BapTICTb 6n1aHKa);

He nisHiwe Hix yepes 10 po6ouux aHiB - 489 rpH.
(252 rpH. BapTicTb aAMiHiCTpaTUBHOI nocyru Ta 237 TPH.
BapTICTb bnaHKa);

Ta AepxaBHOro Muta - 34 rpH. (2 HEeonoAaTKOBYBaHUX MiHiMYMVI
AOXoAiB rpoMazsH) (CniavyeTbes Tinbku y pasi o6MiHy y 38 'A3KYy 3
HenpuaaTHICTIO NnacnopTa ass noaanbLioro BUKOPUCTaHHSA ).

Onnata HafaHol MOCAyry 34IACHIOETHCS LUMSIXOM nepepaxyBaHHs
3aMOBHMKOM KOWTIB 4Yepe3s 6aHku, BiAAINEHHS MOLITOBOro 3B'A3Ky abo
NporpamHo- TEXHI‘-IHI KoMMneKcy caMoo6cn roB BaHHﬂ

MacnopT BuAaeTbes:

He MisHilWwe HiX yepe3 20 poGounx AHIB 3 AHA OMOPMAEHHS 3asBuU-
AHKETU AN NOro OTPUMAHHSA;

He nisHilwe Hix yepes 10 pobounx AHIB 3 AHS OMOPMAEHHS 3asBu-
AHKEeTV 4719 MOro TEPMIHOBOIO OTPUMaHHS.

BiaMOBa 3asBHUKY B MPUWHATTI AOKYMeHTIB Ta odopMAeHHI
3asBU-aHKETU 3[iNCHIOETBCA Yy pa3i HemnoAaHHs MOBHOro nepeniky
[OKYMEHTIB (y TOMy uuchi, y pasi He MiATBEPMKEHHS 32 A0MOMOro
MporpaMHoro NMpoAYyKTY «check» iHbopMaLii npo cnnary
aaMiHiCTpaTuBHOIO 360py**) abo He BIAMNOBIAHICTL X OMOPMAEHHA
BMMOraM 3aKkoHOaBCTEa.

Biamosa Bin ochopmieHHs UM Buaaui nacnoprta 3a pesynbTaTamMu
PO3rNsAy 3asiBU-aHKETU Ta MOAAHWX [OKYMEHTIB HAAAETbCA 3aABHUKY Y
pasi aKLWwo:

1) ocoba He € rpomMafsaHUHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopt (y TOMy 4Mcii nacrnopT 3paska
1994 poky), KU € AIACHUM Ha AeHb 3BEPHEHHS (KPiM BUMAAKIB O6MiHY
nacrnopTa y 3B'A3Ky 3 BUABNEHHAM MOMWUIKU B iHOpMaLii, BHECEHIN A0
HbOro; 3BEPHEHHs Ana O0O6MiHYy MpoTAroM OAHOMo Micaus [0 AaTtu
3aKiHYEHHSA CTpOKy Aii nacnopTa; HenpuaaTHOCTI AAS MoAanbLIoro
BUKOPUCTaHHSA);

3) A4aHi, oTpuMaHi 3 6a3 jgaHux PeecTpy, KapToTek, He
NIATBEPAXKYIOTb HaZaHy 3asBHUKOM iHbOpMaLio (sokpema, y pasi He
NIATBEPAXEHHA 33  JOMOMOrOK  MPOrpaMHOro  npoaykTy  «check»
iHhopmaLlii mpo cnnaTy aaMiHICTpaTuBHOro 360py);

4) 3a BMAAYED MacrnopTa 3BEPHYBCS 3aKOHHUIM MPEACTaBHUK, KU
He Ma€ [OKYMEHTaNbHO MiATBEPAXEHUX MOBHOBaXEHb Ha OTPUMAHHS
nacnopra;

5) ocoba nopana He B MOBHOMY 06CS3i AOKYMEHTU Ta iHdopMaLito,
HeobXiAHI Ang odopMAeHHs | BUAaYi nacnopra.

Bunagaua nacrniopta rpomagsHuHa YkpaiHu abo BigMoBa Big 1Moro
oOpMIEHHS YN BMAAYI.

11.2. (aamiHicTpaTBHOro 360py) 3a nNnatHy
aAMiHICTpaTMBHY nocnyry
11.3 PO3paxyHKOBUI paxyHOK [/l BHECEHHS
T niaTtu
12. CTpoK HajaHHs aaMiHICTpaTUBHOI Mocayru
13 Mepenik niactas Ans BiAMOBM Yy HaZaHHI
’ aaMiHICTpaTUBHOI NOCNyrn
14 PesynbTaT HagaHHa aaMiHiCTpaTUBHOI
: nocnyrum
15. Cnocobuv oTpuMaHHSA BignoBiai (pesynbTaTty)

Y pasi MNpuiAHATTS pilleHHss npo BigMOBY B MPUAHATTI
OOKYMeHTIB Ta odopMAeHHi 3asiBU-aHKeTu TeputopianbHui
opraH/TeputopianbHUiA nNigposain AMC/ueHTp HagaHHs aaMiHICTPaTUBHMX
nocnyr/aep>xxasHe MiANPUEMCTBO, WO HanexXuTb A0 chepu yrnpasniHHsS
OMC, abo 1oro BiAOKpeMAeHW niapo3ain iHMOPMYE 3asiBHUKA Mpo
BiZIMOBY i3 3a3HayeHHsIM MNiACTaB Takoi BiAMOBU. 3a 6axaHHsSM 3asBHMKA
BiZiIMOBa HAaZa€ETbCs B MMCbMOBOMY BUIMNSAAI.

Onga OTpUMaHHs nacnopTa ocoba abo i 3aKOHHNM
NpeacTaBHUK/YNOBHOBaXeHa ocoba (y pasi nodaHHs 3adgBU-aHKeTu
3aKOHHUM  NPeaCTaBHWKOM/YNOBHOBAXEHOW 0Co60K) | 3BepPTaAETbCS
0COBUCTO [0 TepuTopianbHOro OpraHy/TepuTopianbHOro  nNiapo3ainy
OMC/ueHTpy HaAaHHSA aAMiHICTPaTUBHUX nocnyr/aepXXaBHoro
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MIANPUEMCTBA, WO HanexuTb A0 cdepu ynpasninHs OMC, a6o ioro |
BIAOKPEMNEHOrO MiAPO3AINY, AKMiA NMPUIAHAB OOKYMEHTU O/ WOro
OPOPMNEHHS. .

Y  pasi  oTpUMaHHs  nacropta  3aKOHHUM npeacTaBHUKOM
/YNOBHOB&@XEHOI0 0Co60K0 (Y pasi MOAaHHSA 3aSBU-aHKETM 3aKOHHAM
NpeacTaBHUKOM/YNOBHOBaXEHOIO 0co60K) NOAAETHCS AOKYMEHT, Lo
nocBiavye ix 0coby Ta MiATBEPMIKYE rPOMaASHCTBO.

AKWo A0 6e3KOHTaKTHOrO ENeKTPOHHOro HOCisi, WO MICTUTbCA Yy

nacrnopTi BHECEHO BiAUMMPOBaHI BIAGUTKM NanbLUiB pyk - nacnopt
BUAAETECS 3@ YMOBM NMPUCYTHOCTI ocobu Ha iM'a sikoi odopMieHo
nacnopr.

lns oTpuMaHHA HOBOro macnopra ocoba 34a€ nacnoprt, Wo
nignaras o6MiHy, Ta 6yB NoBepHyTUIi i1 nicns NPUAHATTA 3a89BU-
aHKeTu Ha nepioa odopmaeHHs HOBOro nacnopra.

AKLLO AOKYMEHTM Anst 0ohOPMAEHHS nacropTa noaasanmcs ocoboto,
AKa He MOXe MepecyBaTncs CaMoCTiiHO Y 3B'A3KY 3 TpUBaiMM pO3naaoM
340pOB's, npauiBHUK  TepuTopiasbHOro opraHy/TepuTopianbHOro
niaposainy AMC/ueHTpy HagaHHS AAMIHICTPaTUBHUX MOCNYr/AEPXaBHOMO
MANPUEMCTBA, WO HanexuTs A0 chepu yrnpasmiHHs OMC, abo #oro
BIZIOKPEM/IEHOrO MiAPO34iNy 34iNCHI0E BPYyYEHHA NacrnopTa Takil ocobi 3a
Micuem ii npoxmnBaHHsa a6o 3a MicLIEM NPOXOAIKEHHS JNikyBaHHS.

Akwo ocoba, BiabyBae nokapaHHs B YCTaHOBax BWKOHAHHSA
nokapaHb abo nepebyBae Ha TPWMBANIOMY CTalioHapHOMY NiKyBaHHI B
3aknagax MO3 3akpuToro TuMny, BpYyYEHHS nacriopta Takiin ocobi
30INCHIOETbCS Yepes ynoBHOBaxeHy ocoby -agmiHicTpauii
BianosiaHoi ycTaHoBM uu 3aknany.

Y pasi NpuiHATTA pilleHHs npo BigMoBy B otopmM/IeHHi umn
BUAadvi nacnopra 3a pe3ynbTataMu  pPO3rMs4y  3asBU-aHKeTU Ta
MOAaHMX [OKYMEHTIB 3aABHWKY HaAaETbCs MUCbMOBa BiAMOBIAL 3
OB6rPYHTYBaHHSM MPUYMH BiAMOBM.

Y pasi  rojaHHs  3asBM-aHKETM  4Yepe3s  LEHTP  HaZaHHs
aAMIHICTPATUBHUX MOCNYr/AepXaBHe MIANPUEMCTBO, IO HAaNEXUTb A0
cpepn  ynpasniHHs  [OMC, a6o  iioro BIJOKPEMSIEHMI  MiAPO3AIN
TepuTopianbHWA  opraH/TepuTopianbHKUi  nigposgin  AMC Hagcunae
NMCbMOBE TMOBIAOM/IEHHSA MPO NPUIHSATE pilleHHs A0  BiAMOBIAHOrO
cyb’exTa Ans NoAanblIOro BPYUEHHS 3a8BHUKY. #

Ocoba abo ii 3aKOHHWI NpPeaCcTaBHWUK/YNOBHOBaXeHa ocoba Mae
NpaBo MOBTOPHO 3BEPHYTUCH B pasi 3MiHM abo yCyHEeHHs 06CTaBWH, y
3B'3KY 3 AKWMWU HOMY 6Y/I0 BIAMOBNEHO B MPUNHATT [OKYMEHTIB,
OMOPMIEHHI YM BMAAYI NacnopTa.

* Y pasi nogaHHs 0co6oto abo ii 3aKOHHMM NPeACTaBHUKOM Mia Yac npuioMy AoKyMeHTIs iHbopmaLlii (peksisuTie nnatexy) npo
cnnaty anMmiHICTpaTMBHOrO 360py B Oyab-siKiit (OpMi, 3a SKOK MOXe 6yt nepesipeHo dakT onfatM i3 BUKOPUCTAHHSM
nporpamMHoro NMpoAYKTY «check», KBUTaHLiA pPO3APYKOBYETLCSH BiAMNOBIAHUM npaLiBHUKOM TepuTopianbHOro
opraHy/TepuTopianbHoOro niaposainy [AMC/ynoBHOBaXeHoro cy6’ekTa 3a LOMNOMOro0 nporpamMHoro npoaykry «check» y pasi
TEXHIYHOI MOXIMBOCTI.

YBATA! ¥V pasi HagaHHA HenpaBaueoi iHdopmauii (kop kBuTaHuUii He nNigTBEpPAXYETLCH 3a AOMOMOrol NporpaMHoOro
npoaykry «check»)/indopmauii npo cnnary apgminictpaTusHoro 360py He niarBepawiacs 3asBHUKY 6ype
BiAMOBMIEHO Y HaflaHHi aaMiHicTpaTUBHOI Nnocnyru.

** BioMoBa 3asBHUKY B MPUAHATTI AOKYMEHTIB Ta O(OpPMIEHHI 3asiBU-aHKETU HAZAETbCA Y pasi He MIATBEPIXKEHHS MpaLiBHUKOM
TEpPUTOpPiabHOro opraHy/TepuTopianbHOro nigposainy [AMC/ynoBHOBaXeHOrO cyb’ekTa 3a AOMOMOrow NpOrpamMHoOro npoaykKry
«check» iHdopMauii npo cnnaTty aaMiHICTPaTUBHOro 360py Ky HaAaB 3asiBHUK nif, Yac NojaHHs AOKYMEHTIB (MepeBipsaeTbcs y pasi
NOAAHHSA 3aBHMKOM KOAY KBUTaHLLT).

3acTynHMK HavanbHuka Hoso6aBapcbkoro PB y M. Xapkogi ) ) .
YAMC Ykpainu B XapkiBcbkii o6nacri v Bikropis HAMKOBCbKA



