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3ATBEPI’)KEHO
HakazoM ['YJIMC Vkpaiuu
B XapKiBChKIi 001acTi
13.02.2020 Ne 11

31 3MiHaM¥1 BHECEHUMU
HakazoM ['Y JIMC Vkpainu
B XapKiBChKiil 001acTi
05.01.2021 Ne 1/ar

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUJAYA NACMOPTA FPOMAASIHUHA YKPAIHU
3 BEBKOHTAKTHUM EJIEKTPOHHWUM HOCIEM
Yy pasi o6MiHy nacnopTta rpoMaasHuHa Ykpainu (y dopmi kapTku) y 3B s3KYy:

° 3i 3MiHO iH(DopMaLii, BHeceHoi 4o nacnopTa (KpiM A0AaTKOBOI 3MiHHOI iHopMaLiT);

e  OTpMMaHH$l peecTpaliiHoro HoMepa O6MIKOBOI KapTKW MnaTHuMKa MnoAaTKie 3 [epxaBHOro peectpy @i3nyHmx oci6 —
nnaTHukie noaatkis (PHOKIMM) abo noBifoMAeHHs Npo BiAMOBY BiZ MPUAHSATTS 3a3HauYeHOro HoMepa (3a 6axaHHAM);

° BUABMEHHSA MOMUIKK B iHDOpMaLLii, BHECeHI A0 nacnopTa;

° 3aKiH4YeHHs CTPOKY Ail nacrnopTa;

e HEnpuAaTHOCTI NacnopTa 479 NOAaNblLIOro BUKOPUCTAHHS;

LeByeHkiBCcbkuii PB v M. Xapkogi 'Y [IMC YkpaiHu B XapkiBcbkil obnacTi
(HaMeHyBaHHA cyb’ekTa HagaHHS aAMIHICTPaTUMBHOI MOCY )

IHcopmMauia npo cy6’ekta HagaHHSA aaMiHICTPaTUBHOI Nocayru

HaiiMeHyBaHHS OpraHy, B sIKOMY 3A4IMCHIOETbCS | LeByeHKiBCbKumii PB 'y M. Xapkosi 'Y JMC YkpaiHu B XapKiBCbKii 06nacTi |
obcnyrosyBaHHs cyb'exTa 3BEPHEHHSA: ;
TepuTopianbHoro nigposainy AMC LIEHTD HaAaHHS aAMIHICTPaTUBHUX MOCYT LLIEBYEHKIBCLKOIO parvioHy M. |
TepuTopianbHoro opraHy AMC; Xapkosa |
LEHTPY HagaHHA aZAMIiHICTpaTUBHOI nocnyru; {
LEPXaBHOro MiANPUEMCTBA, WO HanexuTtb A0 cdepwu | Bigain 06cayrosyBaHHs rpoMadsH M. Xapkosa [lenapramMeHTy opraHizadil

ynpaeniHHg  AMC  abo  Moro  BiAOKPEMSIEHOr0O OCHOBHOI AistsibHOCTI [l «/JoKyMeHT» |

nigposainy

M. XapkiB Byn. PomeHa PonnaHa, 13

Micue3sHaxooXeHHs cyb’ekta HagaHHSA m.Xapkis np-T Hayku, 17-a
aAMiHICTpPaTUBHOI NOCNyru
m.Xapkis Bysn. Cymcbka, 10

BisTopok 09.00-18.00

Cepega 09.00-18.00

YeTteep 09.00-18.00

MN'atHmua 09.00-18.00 |

Cy6oTta 09.00-16.45 ‘
Buxigni gHi-Heainga, NnoHe4inokK 1

Mowneainok 09.00-18.00 |
BisTopok 09.00-18.00 |
: Cepepna 09.00-18.00 ‘
IHdopMaLis LWoao pexuMmy pobotn cyb’ekTa YeTeep 09.00-18.00
HaZaHHs aAMiHICTpaTUBHOI NOCY K N'aTHuua 09.00-17.00
BuxigHi ani-cyboTta, Heaing.

Moxeainok 09.00-20.00
BisTopok 09.00-20.00
Cepega 09.00-20.00
Yeteep 09.00-20.00
M'aTHuus 09.00-20.00
CyboTta 10.00-19.00

BuxigHi-Heaing.

Ten/dakc (057)705-12-07; (057)705-12-11; i
e-meil-6311@dmsu.gov.ua ‘

TenedoH/dakc (nosiakwn), aapeca
3. efneKTPOHHOI MowTu Ta Beb-calT cyb'exTa
HafaHHA aaMiHICTpaTUBHOI MOCAYrK Ten/dakc (057)725-29-00; (057)725-29-01; }
e-meil-dozvil@dozvil.kh.ua




Ten/dakc (057)783-74-88;
e-meil-pasport.org.ua

HopMaTUBHI aKTh, AKUMMU PErfiaMeHTYETb

CS NOPSIAOK Ta YMOBM HafaHHA agMiHiCTpaTMBHOT nocayru

3aKoHW YKpaiHu

3aKkoH YkpaiHn «Mpo EAnHUI AepxXaBHUiA AeMorpadiyHnii peecTp Ta
LOKYMEHTW, WO MiATBEPAXYIOTb MPOMaAsHCTBO YKpaiHu, MOCBIiAYYOThb
0Ccoby uum Ti cneuianbHWA CTaTyc»;

3aKkoH YkpaiHu «lpo rpoMaasHCTBO YKpaiHu»;

NMPOXWBaHHA B YKpaiHi»

3aKkoH Ykpainu «[po cBo6oay nepecyBaHHs Ta BifbHMIA BUOBIp MicLs |

AkTn KabiHeTy MiHicTpiB YKpaiHu

Ta 3HULLEHHS NacnopTa rpoMagaHunHa YKpaiHm»;
MoctaHoBa KMY Big 02.11.2016 N9770 «[esaKki NUTaHHS HafaHHS
aAMiHICTpaTUBHUX nocnyr y cdepi Mirpadii»;

peecTpauii  Micus npoxwuBaHHs Ta [opagky nepegadi  opraHamMi
peecTpauii  iHdopMmauii Ao €AMHOro AepXaBHOroO  AeMorpa@ivyHoro
peeCTpy>;

MoctaHoBa KMY Bia 26.11.2014 N? 669 «[lpo 3aTBepaXeHHS
Mopaaky OTPUMaHH4, BUJSTYYEHHS 3 EAMHOro LEepXaBHOIro
nemMorpadiyHoro  peectpy Ta 3HUWEHHS BigundposaHux BiabUTKIB
nanbLis pyk ocobu»

MoctaHoBa KMY Big 24.12.2019 N? 1113 «[lpo 3anpoBaiXeHHS:
€eKCMNePUMEHTANbHOrO MPOEKTY LWOAO CMPOLLEHHSA MpoLUecy nepesipki

nporpaMHOro NpoaykTy “check”»

dakTy onnatn aaMiHICTPaTUBHMX Ta IHWKUX MOCAYyr 3 BUKOPUCTAHHAM |

AKTW LUEHTpanbHUX OpraHis BUKOHABYOT!
Baan

Haka3 MBC Big 26.11.2014 N? 1279 «[po 3aTBepAXeHHs 3paska
3as8BU-aHKETU [19 BHECEHHs iHdopMauii A0 E€AWHOrO AEPXaBHOIo
AeMorpadiyHoro peecTpy», 3apeecTpoBaHuit B MiHicTepcTBi
tocTuii Ykpainu 10 rpyaHa 2014 p. 3a N2 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N2 715 «[llpo 3artBepAXeHHS
3paskiB [JOKYMEHTIB, siki NMoAaroTbCa ANA BCTAHOBMEHHS HANEeXHOCTI A0
rpoMaasHcTBa  YKpaiHu, TMPURHATTS 40  rpoMagsHcTBa  YKpaiHu,
oopMNEHHSA HabyTTs rpoMagaHcTBa YKpainu, NPUNUHEHHA
rpoMaasHCTBa YKpaiHu, CKacyBaHHS pilleHb Npo 0QOpMIeHHs HabyTTs
rpoMagsHcTBa YKpaiHu, Ta KypHanis obniky», 3apeecTtpoBaHuii B
MiHicTepcTBsi tocTuWLii YkpaiHu 7 BepecHs 2012 p. 3a N 1549/21861 ;

Hakas MBC Big 16.08.2016 N2 816 «[po 3artBepmxeHHs [Mopsaaky
MpoBafXXeHHs 3a 3asBaMu Mpo OMOPMIEHHS [OKYMEHTIB [/ BUI34Y

3apeecTpoBaHmin B MiHicTepcTsi tocTuuii Ykpainu 09 BepecHs 2016 p.
3a N2 1241/29371.

nacriopta rpoMaasiHuHa YKpaiHu, nacropra rpoMagsHuHa YKpaiHu Ans

kBiTHA 2018 p. N2 531/31983
Haka3 MBC Bia 18.10.2019 N° 875 «[lpo 3aTBepixeHHs Bumor Ao

ans oopMieHHs abo O06MiHY [AOKYMEHTIB, WO TMOCBIAYYIOThL ocoby,
NiATBEPAXKYIOTb MPOMaASHCTBO YKpaiHu UM cneuianbHuii cTaTyc ocobu, Ta
doTorpadiyHOro 306paxKeHHs Ha HUX», 3apeecTpoBaHnii B MiHiCTEpCTBI
tocTuLii Ykpainu 07 nuctonaga 2019 p. 3a N2 1146/34117

rpoMagsH  YKpaiHM 338  KOPAOH  Ha  NOCTIHE  MPOXWBAHHS», |

BMi34y 3a KOPAOH, 3apEECTPOBAHWA B MIHICTEPCTBI HOCTULT Ykpainm 27 |

BiaUM@poBaHoro obpasy obnuuua ocobu, POTOKApPTOK, WO MNOAAKTLCH |

AKTU MICLIEBMX OpraHiB BUKOHaBYOIl
BaAu/opraHiB MiCLLEEBOro camoBpsilyBaHHA

BiacyTHi

MoctaHosa KMY Big 25.03.2015 N? 302 «[po 3aTBEPAXEHHSA 3paska |
6naHKa, TexHiuHoro onmcy Ta Mopsaky odOopMAeHHs, Buaadi, 06MiHy, |
nepecunaHHsa, BUIydeHHsl, NOBEPHEHHS AepXaBi, BU3HAHHSA HeAincHuUM |

MoctaHosa KMY Bia 02.03.2016 N2 207 «[po 3ateepaxeHHs Mpasui |

Hakaz MBC Big 13.04.2018 N2 311 «[lpo 3aTBepAXeHHs 3paskis
[OKYMEHTIB, HeobXiAHUX ANA  BWIYYEHHS, TKUM4YacoBOro BUTYUYEHHS |

YMOBM OTPUMaHHA afAMiHiCTpaTMBHOI nocnyru

MiacrtaBa A5 OAEPXKaHHA aAMIHICTPaTUBHOI
nocnyru

HacTaHHs o6cTaBuH (MOAii), y 3B'S3Ky 3 SKMMK NacnopT niansrae
0bMiHYy, a came:
e  3i 3MiHOW iHopMaLi, BHECeHOT 40 nacnopTa (KpiM A0AaTKOBOI
3MiHHOT iHopMaUii);
o OTpUMaHH$ peecTpauiiHoro Homepa obiKOBOT KapTKu naaTHuKa
nogaTkis 3 [JepxaBHoro peectpy isnuHmnx oci6 — nnaTHWKIB

NPUNHATTS 3a3Ha4YeHOro Homepa (3a H6axaHHAM);
o BUSIBNIEHHS MOMUMKK B iHopMaLii, BHECeHin A0 nacnopra;
° 3aKiHYEeHHs CTPOKY Aii macnopTa,
e  HEMpWAATHOCTI MacnopTta Afs NOAANbLIOro BUKOPUCTaHHA;

3aKiHYEHHsS CTPOKY MOro Aji.

nogatkis (PHOKMM) abo noBigoMneHHa nMpo  BIAMOBY Bif |

Y pasi 3aKiHyeHHa CTPOKYy Ail nacnopta AOKYMEHTW [Jis Mnoro |
0b6MiHY MOXYTb OyTWM TMOAaHI MNPOTSAroM OAHOro Mmicaus L0 Aatv |



BudepnHuin nepenik OKYMEHTIB,
HEeOobXiAHUX ANA OTPUMAHHSA
aaMiHICTpaTMBHOT MOCYIK1, @ TaKOX BUMOruK
[0 HUX

[na odopmMmneHHs nacnopTa rpoMazsHuHa YkpaiHu ocoba nogac:

1) 3adABy-aHKeTy 3a 3pa3koM, 3aTBEpAXeHWM Hakasom MBC Bij
26.11.2014 N° 1279  (cdopMyeTbCa Ta  pPO3APYKOBYETLCHA i3
3aCTOCYyBaHHAM 3acobiB €AMHOMO AepXaBHOro AeMorpadiyHoro peecrpy
npaLiBHUKOM  TEPUTOpianbHOro  OopraHy/TepuTopiansHoOro  nigposiny

OMC/ueHTpy HazZaHHA aaMiHICTpaTUBHMX nocnyr/AepXaBHoro |
niANpUEMCTBA, WO Hanexuts A0 cdhepw ynpasniHHs AMC, abo ioro |

BiJJOKPEMIEHOIO NiAPO34iNnY);
2) macnopT, Wo nianarae obMiHy;

3) AOKYMEHTU, WO NIATBEPAXYIOTb 0BCTaBUHK, Y 3B'A3KY 3 AKMMNK

nacrnopt nianarae o6MmiHy (KpiM BMMNaAKiB KoM CTPOK Ail nacrnopta
3aKiHuMBCA);

4) [OKYMEHTW, WO MNIATBEPAXYIOTb CraTy afAMiHICTPaTUBHOIO
360py, AepxaBHOro MuTa (y pasi 06MiHy Yy 3B'A3KY 3 HEnpuAaTHOCTI
nacnopTa Afs NoAasblioro BUKOPUCTaHHS) abo po3apyKoBaHa KBUTaHLLIA
3 NporpaMHoro nNpoaykTy «check» abo iHopMaLito (PeKBI3UTM niaTexy)
npo crnaty 360py B 6yaAb-sKii Gopmi*;

5) [OBiAKY MPO MPUCBOEHHS PEECTpaLiiHOro Homepa ob6/iKoBOT
KapTKu nnatHuKa nofaTkis 3 [epxaBHOro peectpy ®isnuHux oci6 —
nnaTHuUkiB nogatkis (PHOKIMM) abo nosiAOMMAEHHS Mpo BIAMOBY Bif MOro
NpuRHATTA  (ans  oci6, ki yepe3 CBOI  PenirinHi  nepexoHaHHs
BiAMOBWUINCA Bi4 NPUAHATTA 3a3HayYeHOro HOMepa) - 3a_ YMOBU
peecTpauii B /lepxaBHOMY peecTpi (i3nyHMX 0Ci6 — MIaTHUKIB NMoaaTKis

Ta iHWKUX 060B'A3KOBUX MIaTexie abo OTPUMAaHHS MOBIAOMJIEHHSA Mpo |
BiAMOBY Bifi NpMIAHATTA 3a3HayeHoOro Homepa (41 oci6, Aki yepes cBol |
peniriiHi  MepeKoHaHHs BIAMOBWAWCA BiA NPUAHATTA  3a3HAYEHOrO |
Homepa). Skwo Taka iHdopmMauia nopasanaca nig  vac |

ocdopMieHHa nacnopra, Wo nianArae o6MiHy Bignoeigxi
[NOKYMEHTU He HafaloTbCs;

6) [OKYMeHTW, Lo nNiATBEPAXYIOTb BIAOMOCTI [ANd BHECEHHS

[0AaTKOBOI 3MiHHOI iH(opMaLii 40 6E3KOHTaKTHOrO eEeKTPOHHOIO HOCIS,
IO MICTUTBCSA Y NacrnopTi:

6.1) [OBiAKY MPO MPUCBOEHHS PEECTpaLiiHOro HoMepa 0b6/iKoBOl
KapTKM nnaTHUKa noJaTkie 3 [JepxaBHOro peectpy ®@isnuHux oci6 —
nnaTtHukiB nogatkis (PHOKIMM) abo NoBiAOMAEHHSA NPO BiAMOBY BiA HOro
npuiiHaTTa  (ang  oci6, sKi yepes CBOI  peniriiHi  NepexkoHaHHs
BIAMOBWMAUCS BiA TMPUAHATTS 3a3HAuYeHOro HoMepy) - 3a _yMOBM
peectpauii B [lepxaBHoMy peecTpi isudHWX OCI6 — MiaTHWKIB MoAaTKis
Ta iHWKWX OBOB'S3KOBMX MfaTexis abo OTpUMaHHs rMoBIAOMNEHHS PO
BiZIMOBY BiA MPUMHATTS 3a3HauyeHOro Homepa (Ans ocib, AKi 4epes CBol
penirifiHi  NepekoHaHHs BiAMOBWAWCA BIAL MNPUAHATTS  3a3Ha4eHoro
Homepa). fkwo Taka iHdopmMauis nopaBanacs nig  Yac
ocdopmneHHs nacnoprta, WO nignsrae  ob6miHy  BiANOBIAHI
OOKYMEHTU HE HaAaKoTbCH;

6.2) Npo MicLie NPOXWBaHHS - AOBIAKY MPO peecTpauito Micus |

npo)XXuBaHHA 0co6u abo AOBiAKY NPO 3HATE Micue NMPOMUBAHHS
(3a 3paskamu HaBeAeHuMM y pogaTkax 13, 16 go [pasun peecTpallil
MiCLS MPOXWBAHHA, 3aTBepgXeHux noctaHosoo KMY N 207 Bi4
02.03.2016) abo poBigKy NpoO PpeecTpauilo Micus MPOMUBAHHS

(BugaHy 4o 04.04.2016 3a 3paskoM HaseAeHuM Yy JoaaTky 11 no

MopsaKy peecTpauii Micls MpoXunBaHHA Ta Micusa nepebyBaHHs GI3NUHMX

oci6 B YKpaiHi Ta 3paskiB HeobXiAHWX [LOKYMEHTIB, BaTBepA)KEHOF‘i:

HakasoM MBC Big 22.11.2012 N° 1077). fosiaka Hapae€Tbes y pazi |
3MiHM iHcopmauii Npo Micue NpoXkuBaHHA, Micna Aatv Bugadi |

nacnopra, Wo nignsarac o6Mminy;

6.3) Npo HapoXeHHs AiTen — CBiAOUTBa NPO HapOAXeHHHA niren
(3a HasiBHOCTI);

6.4) npo Wb i posipBaHHs W06y — CBIAOUTBO Mpo W06,
CBIfOUTBO MpO pO3ipBaHHs Wby, pilleHHd CyAay Mpo po3ipBaHHA
Wwnoby, ske Habpano 3aKoHHOI cunu, abo BUAAHWIA KOMMETEHTHUMVY
opraHamu iHO3EeMHOI AepXaBu JOKYMEHT, AKUiA 3rigHO 3 1 HauioHanbHM
3aKOHOLABCTBOM MiATBEPAKYE BIANOBIAHMA (aKT (3a yMOBW yKIaAEHHA
Wby abo peecTpauii akTy UMBINBHOMO CTaHy Mpo MOro posipBaHHS
nicnst BUAadi nacrnopra sikuii 06MIHIOETLCA);

6.5) npo 3MiHy iMeHi — CBIZOUTBO MPO 3MiHY IMEHI, CBILOUTBO NPO
Hapo)keHHs, CBIAOLTBO Mpo W6, CBIAOUTBO NMPO PO3ipBaHHA woby,
pillEHHA Cyay MpO PO3ipBaHHA W06y, AKe Habpaso 3aKOHHOI cumu, abo
BUZAHWI KOMMETEHTHUMMU OpraHaMu iHO3EMHOI AepXaBu AOKYMEHT, KU
3rigHo 3 i HauioHanbHWM 3aKOHOAABCTBOM MIATBEPAXKYE BiAMOBIAHW I
cakT (3a yMOBM 3MiHWM Mpi3BUWA, iMeHi abo Mo 6aTbKOBI Micss AaTw
BMAaui nacropTa aKuii 06MIHIOETHCA).

Ona  odopmaeHHs nacnopta ocobi, aka He MOMKe |
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nepecyBaTMCA CaMOCTIHHO y 3B'A3Ky 3 TpUBaAMM po3/agom
3A0POB'A, AKWMWA NIATBEPAXYETbCA MEAMYHMM BUCHOBKOM 3aknaay
OXOPOHMW 340pOB'si, 0ODOPMAEHWIH B YCTaHOBIEHOMY MopaaKy, abo ocobi,

AKa Biﬂ6yBaE NMOKapaHHA B YCTAHOBAaX BUKOHaHHA NMOKapaHb abo |

nepebyBae Ha TpUBaJIOMy CTalioHapHOMY JliKyBaHHI B 3axnagax |

MO3 3akpuToro TMMY [JOAATKOBO MOAAETLCA OAHa QOTOKapTKa

po3MipoM 10 x 15 caHTUMeTpiB ANA BHeCeHHs BiauudposaHoro obpasy !
067MuUa 0CobU LWNAXOM CKaHyBaHHS i3 3acTocyBaHHsAM 3acobis Peectpy. |
®oTOKapTKa MoBMHHa BiANOBIAaTW BuMoram Ao BigundposaHoro obpasy |

obnnuua ocobu, GOTOKapTOK, WO nojarTbCa Ana odopmieHHs abo
06MiHy  OOKYMEHTIB, o  MOCBiAYyOTb  0COBYy, NiATBEPAXYHTh
rpoMagsaHCTBO  YKpaiHu um cneuianbHWUM cratyc ocobu, Ta
doTorpadivyHoro 306paxxeHHst Ha HUX, 3aTBEpPAXeHoro Hakasom MBC Bia
18.10.2019 N? 875.

BHeceHHs [0 3asBU-aHKeETU Ta y MojanblioMy Yy nacnoprt
HanucaHHA  CKJIafoOBMX iMeHi  «npisBuwa» Ta «iMeHi>»
3AINCHIOETbCA YKPaiHCbKOK MOBOK Ta J/IaTUHCbKUMM JiiTepamMu
BignosigHo Ao Ta6bnuui TpadcniTepauil ykpaiHcbkoro asdasity
JIaTUHULIEHD, 3aTBepAYKEeHOo0 nocrtaHoBoto KMY Big 27.01.2010 N©
55.

3a HeoOXiAHOCTI HanucaHHs npisBuWa abo/Ta iM's NATUHCbKUMMK
niTepamMn BIAMNOBIAHO A0 HanWCaHHS y paHille BUMAAHUX Ha iM'a ocobu
NOKYMeHTax, MoAaEeTbCs MNUCbMOBa 3asBa (AOBINbHOI  dopMu) Ta
[OKYMEHT, WO NiATBEPAXKYE 3a3HaueHunn hakT, a came:

- nacnopT rpoMagsHuHa YKpaiHW, nacnopt rpoMagsaHmHa
YkpaiHu ansa Bui3ay 3a KOpAOH, NPOI3HUA AOKYMEHT ANTUHU;

- IOKYMEHT, WO NIATBEPAXYE (DaKT HAaPOLAXKEHHA, 3MiHM iMeHi (Y
TOMy uuchi y pasi yknageHHss abo posipBaHHsa waoby), BMAAHOrO
KOMMETEHTHUM OpraHoM IHO3EeMHOI JAepXaBu Ta JlieranizoBaHoro B
YyCTaHOBMIEHOMY MOPSAAKY;

- paHilwe BMAaHi nacnopta Ha iM'a antuHu/6aTtbkis (abo oaHOro |

3 HUX)/OZHOrO 3 MOAPYXXKS, Y TOMY YMCAi B nacrnoptax Afs Buisgy 3a |
KOPAOH, BUAAHUX IHO3EMHUMW AepXKaBaMu, AKLLO AUTUHA/6aTbru/OfuH 3 |

MOAPYXOKS € IHO3EMLSMU.

Yy pasi noAaHHA 3a9BU-aHKETU 3aKOHHUM
npeacTaBHUKOM/YNOBHOBaXeHOK  0cobor  aaMiHicTpauii  ycTaHoBwu
BMKOHaHHS mnokapaHb abo 3aknagy MO3 3akpuToro Ttuny, AOAATKOBO
rnoaarTbCs AOKYMEHT, o noceiayvye ocoby 3aKOHHOro
npeacTaBHWKa/yNnoBHOBAXEHOI 0CObW Ta AOKYMEHT, WO MiATBEPAXKYE
MOBHOBAXEHHSA 0COBM AK 3aKOHHOMO NpeacTaBHMKa (KpiM BUNAAKIB, Kou
3aKOHHWUM MPeACTaBHUKOM € OAMH i3 6aTbKiB)/ynoBHOBaXeHO! 0cobu
aAMiHicTpauii yCTaHOBM BWKOHAHHSA MokapaHb abo 3aknagy MO3
3aKpUTOro Tmny.

BuaaHi KOMMNETEHTHUMM OpraHamm iHO3EeMHO! AepxaBn [JOKYMEHTH,
Wo nojatTbCcs Ana  odOpMIEHHHA  racrnopra, 3acBifdvyloTbCa B
YyCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPAAKY, SIKLWO iHWe He nepeabadeHo
MiDKHapOAHMMK aoroBopammu YkpaiHu. Taki AOKYMEHTM MOAAITbCA 3
nepeknanoM Ha yKpaiHCbKy MOBY, 3aCBiAYE€HUM HOTapianbHO.

OpuriHanu AOKYMEHTIB MoBepTatTbcs 0Cobi (KpiM [JOKYMEHTIB, WO
NiATBEPAXYIOTh CHMaTy aAMiHICTPaTUBHOrO 360py Ta AepXaBHOro MuTa)
abo i 3aKOHHOMY  MpeaCTaBHUKY/YMNOBHOBaXeHin  ocobi  nmicns
0OpMNEHHS 3a8BM-aHKETU.

Y pasi NoAaHHs AOKYMEHTIB MPOTAroM OAHOIO MicAusd A0 AaTw |

3aKiHUYEHHSA CTPOKYy Aii macropTa, nacrnopTt Micns npuitoMy AOKYMEHTIB
noBepTaETbC 0CO6i Ta 34aETbCA Hew nif 4Yac OTPUMaHHsS HOBOMO
nacnopra.

3a NMMCbMOBOIO 3a58BOI0 0OCOBM MACMOoPT, WO Niansrac ooMiHy (KpiM
BUMAAKIB HEnpuAaTHOCTI nacrnopTa Ans MNOAAMbLIONO BUKOPWUCTAHHSH),
nicns NpuiioMy AOKYMEHTIB Moxe 6yTh MOBEepHYTUi 0Cobi Ta 343ETbCH
Hel Mif Yac OTPMMaHHS HOBOrO macrnopra.

10.

MopsaoK Ta Crocié NofaHHsA AOKYMEHTIB,
HEobXiAHUX ANa OTPUMaHHSA
aAMiHICTpaTUBHOI MOCYrK

FpoMaasHUH YKpaiHW 3 MeTOl MOAAHHS [OKYMEHTIB Ta 3ansu-

aHkeT Ans odOopMAEeHHA macrnopTa y 3B's3Ky 3 obmiHoM nacrnopTta (Y
hopMi  KapTKM) OCOBWUCTO 3BEPTAETLCH HEe3asieXHO Bif Micus
MpoXXuBaHHA A0 6yAb-AKOro:

- TepuTopianbHoro oprady AMC;

- TepuTopianbHoro niaposainy AMC;

- UEHTPY  HaZaHHs  aAMIHICTpaTUBHMX  MOC/Yr/AepPXaBHOro
NiANpYEMCTBA, WO HanexwuTs A0 chepu ynpasniHHa AMC, abo ioro

BiJJOKPEM/IEHOrO MIAPO3AINY - 3@ YMOBM HasaBHOCTI 00/18AHAHHS ANS |

npuiiomy 3as8 3acobamu  €AMHOrO  AEPXKABHOro  AeMorpagidHoro
Peectpy.

Akwo ocoba BuM3HAHa CyaoM obMexeHo AiesgatHo  abo
Hezi€34aTHOK, [AOKYMEHTM Ta 3asBa-aHKeTa MOoAarTbCA OAHMM i3 i




3aKOHHWX NpeacTaBHUKIB (O4HMM i3 6aTbKiB (YCMHOBNIOBAYIB), OMIKYHIB,
NiKAyBanbHUKIB abo IHLIMX 3aKOHHUX NPEeACTaBHUKIB).

Akwo ocoba, BiabyBae mnokapaHHA B YyCTaHOBaxX BWKOHAHHS |

nokapaHb abo repebyBaE Ha TPMBANOMY CTaliOHapHOMY JliKyBaHHI B

3aknapnax MO3 3akpuToro TUNY, AOKYMEHTHU noAakTLCH  4Yepes |
yrnoBHOBaXeHy 0coby aAMiHicTpauii BiAnoBigHOT yCTaHOBM YK 3aKnagy Ao |
TepuTopianbHoro nigposginy AMC 3a micueM po3TallyBaHHS |

aaminicTpadii BignoeiaHoi yctaHoBM a6o 3aknagy.

[lns nogaHHs AOKYMEHTIB 0Cob0l, fKa Yy 3B'A3KY 3 TpuBaimM
pO3/1aA0M 30POB’S HE MOXE NepecyBaTCs CamMOoCTIHO, 3@ 3BEPHEHHSM |
Takol 0cobu abo ii 3aKOHHOro NpeacTaBHWKa, OPOPMAEHUM Y MUCBMOBIN |
opMi, 3MAIACHIOETbCA  BWI3A MpauiBHUKa TEpPUTOPianbHOro |
opraHy/TepuTtopianbHoro niaposainy [AMC/ueHTpy HapaHHst |

aaMiHicTpaTMBHMX MOCAyr/aepXaBHOro niAnNpueEMCTBa, WO
HaNeXwuTb no chepu ynpasniHHS aMmcC, abo Woro
BijokpemnieHoOro niapo3ainy 3a MicueM npoxuBaHHA 0cobu abo
MPOXOXKEHHS JIKYBaHHA.

11, ﬂﬂaTHiCTb (6__e3or|naTHiCTb) HagaHHSA AAMIHICTPATMBHE NOCAYra MAaTHa
aAMiHICTpaTMBHOI NOCyr
Y pasi nnaTtHoCTi:
n.n. a) n. 6 cr. 3 [Hekpety KabiHeTy MinictpiB YkpaiHu «Mpo |
JepxaBHe MUTO» Bia 21.01.1993 N2 7-93. |
CT. 20 3akoH Ykpainu «[po €EAUHWUI AepxaBHU AemorpadivHuia
11.1 HopMaTWBHO-NPaBOBI akTW, Ha NiACTaBi AKUX | PEECTP Ta AOKYMEHTH, WO nMiaTBEPOXYIOTb FPOMaAAHCTBO  YKpaiHu,
o CTANyETbCA NnaTa MOCBIAYYIOTb 0COBY uM Ti cneujanbHuii cTatyc» Bia 20.11.2012 N2 5492 -
VI.
MoctaHoBa KMY Big 02.11.2016 N9770 «[dedki nUTaHHA HaAaHHSA
AAMIHICTPaTUBHUX NOCAYT Y cepi Mirpawii».
Po3Mip aaMiHicTpaTMBHOro 360py 3a OOpMIEHHA Ta BUAAYY NacroyT
3 AHA 0(OPMIEHHS 3a8BM-aHKETU Y CTPOK:
He ni3Hiwe Hix uepes 20 pobouux AHiB - 363 rpH. i
(126 rpH. BapTICTb aaMiHICTpaTMBHOI Nocnyru Ta 237 TpH. f
BapTICTb 6naHka); |
Po3Mip Ta nMopaaoK BHECEHHS Maatu He TisHie "i,m Hepes .10 poSomfx AHiE - A89 rpw;
11.2. (aaMIHICTPATMBHOTO 360pY) 3a NNaTHY (252‘ TPH. BapTlCT.b aAMiHICTpaTMBHOI nocnyr Ta 237 rpH. |
. BapTICTb 6n1aHKa); ‘
aZMiHICTPaTUBHY MOCNYry i
Ta AepxaBHOro Muta - 34 rpH. (2 HEonoAaTKOBYBaHMX MiHIMYyMi |
LOXOAiB rpoMaasH) (CnavyeTbes TilbKU y pasi o6MiHy y 3B'I3KY 3
HenpuAaTHICTIO NacnopTa AN MOAANbLIOro BUKOPUCTAHHS ). i
OnnaTta HagaHol Mocnyru 34INCHIOETLCH LWIAXOM MepepaxyBaHHS
3aMOBHUKOM KOLWTIB Yyepes 6aHKu, BiAAiNEHHS MOLITOBOrO 3B'A3KY abo
NporpaMHO-TEXHIYHI KOMMIEKCHM CaMOOBCyroByBaHHS.
He nisHiwe HiXk yepes 20 po6ounux AHIB :
OTpuMmyBa4y KowTis: [onosHe ynpasniHHa [epxaBHol MirpauinHoi
cnyx6u YkpaiHu y XapkiBcbKiin obnacri
Koa €APMNOY oTpuMyBada: 37764460
Homep paxyHky oTpuMysada: UA528201720355189002001079859
MnaTHuk: IBaHos IBaH IBaHOBUY
MpusHayeHHs nnatexy: *;426308;1140001;MM000000(cepis Ta HoMeEP
nacnopra)
Cyma nnaTtexy: 363,00 rpH.
He mi3Hiwe HiXk yepes 10 po6ounx gHiB:
11.3. Po3paxyHKOBUI paxyHOK ANs BHECEHHS

nnatu

OTpuMyBay KowTiB: [0f0BHE YMpaeniHHA [epxaBHoi MirpauifiHo!
cnyx6u YkpaiHu y XapkiBcbKiin obnacTi

Koz €APIOY otpumysayda: 37764460

Homep paxyHKy OTpuMyBaua: UA528201720355189002001079859
MnaTHKK: IBaHoB IBaH IBaHOBKY

Mpu3Ha4yeHHsa nnaTexy: *:426308;1140002;MM000000(cepist Ta HomMeEp
nacnopTa)

Cyma nnatexy: 489,00 rpH.

[epXaBHoOro Muta — 34 rpH. (2 HEonojaTkoBYyBaHMX MiHIMYMW OOXO4IB
rpomMaasH) (cnnauyerbca Tinbku y pasi o6MiHy Yy 3B'A3KY 3
HenpuaaTHICTIO NacnopTa As MofjasiblioOro BUKOPUCTAaHHS ):
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OTtpumMyBsay kowTiB: KasHauyelcTBo YKpaiHu
Kon €EAPMNOY oTpuMmyBaya: 37874947
Homep paxyHky oTpuMyBaya: UA278999980314050538000020649
MnatHuk: IBaHoB IBaH IBaHOBMY
MpusHadeHHs nnatexy: *;101;000000000;22090400; nepxagHe MUTO
33 OTPUMAHHA NOCBIAKK;

Cyma nnatexy: 34,00 rpH.

12.

CTpOK HaZaHHA aAMiHiCTpaTUBHOI MOCNyrn

MacnopT BMAAETHCS:

He MisHilwe HiX Yepe3 20 poboumx AHIB 3 AHA OMDOPMIEHHS 3asiByi-
AHKETW AN MOro OTPUMaHHS;

He MisHiwe HixX yepe3 10 pobouunx AHIB 3 AHA OMOPM/IEHHS 3asBU-
aHKETW AN Oro TePMiHOBOIo OTPUMAHHS.

13.

Mepenik niacrtas ANa BiAMOBW y HaZaHHI
aAMiHICTpaTUBHOI NOCAyrn

BiaMOBa 3afBHMKY B TNPUUAHATTI [OKYMeHTIiB Ta odopMIIeHHi
3asiBU-aHKETM 3AINCHIOETbCA Yy pasi HenogaHHs TMOBHOMO Mepeniky
OOKYMeHTIB (y TOMY 4ucni, y pasi He MNiATBEepPAXEHHA 3a A0MNOMOrow
MporpamMHoro npoAyKTYy «check» iHbopmaLii npo cnnarty
aZMiHICTpaTUBHOrO 360py**) abo He BIAMNOBIAHICTL X ohopMNEeHHS
BMMOraM 3aKoHOAaBCTBa.

BiamoBsa Bia odopmsieHHs uu BuAAUi nacnopra 3a pesynibTaTamu

po3rnsaay 3asaBuM-aHKETW Ta MOAAaHUX JOKYMEHTIB HALAETbCHA 3asBHUKY Y :

pasi AKLWo:

1) ocoba He € rpoMagaHUHOM YKpaiHu;

2) ocoba Bxe oTpumana nacrnopt (y TOMY uuichi macnopT 3pazka
1994 poky), AKWUA € AIACHUM Ha AeHb 3BEPHEHHS (KpiM BUMAAKIE 0BMiHY

rnacnopTta y 3B'A3Ky 3 BWUSABEHHSM MOMWAKW B iHoOpMaLii, BHECEHIN 40 |
HbOrO; 3BEPHEHHs And O6MiHYy npoTAroM OAHOro Micsusa 40 paTtv |
3aKiHYeHHs CTpOKy A4il *macnopTta; HenpuaaTHOCTI ANs NoAanblioro |

BMKOPUCTaHHS);

3) [aHi, oTpuMmaHi 3 6a3 paHux PeecTpy, KapToTek, He
MiATBEPAXYOTb HajaHy 3asBHWKOM iHQOpMauiro (30Kkpema, y pasi He
MiATBEPAXEHHSA 3@ JOMOMOro  MPOrpaMHOro  npoaykty  «check»
iHbopMaLii Mpo cniaTy aAMiHicTpaTuBHOro 360py);

4) 3a BMAayerO nacropTa 3BEPHYBCS 3aKOHHW MPeACTaBHWK, KW
HE Ma€ [OKYMEHTasbHO MIATBEPAXEHUX MOBHOBAXEHb Ha OTPUMaHHS
nacnopTa;

5) ocoba nogana He B NOBHOMY 06cCA3i AOKYMEHTU Ta iHdhoOpMaLlito,
HeobXiaHi Ang oopMaeHHs | BMAadi nacnopTa.

14.

PesynbraT HagaHHA aaMiHICTpaTUBHOI
nocnyru

Bugaya nacrnopta rpomMagsHuHa YkpaiHu abo BigMoBa Big MoOro
OMOPMIIEHHS YK BMAAYI.

15.

Criocobu oTpMMaHHs BianoBiai (pe3ynbraTty)

Y pasi npuiHATTA pilleHHa npo BigMOBY B NPUAHATTI
OOKYMEeHTIB Ta odopmMieHHi 3asiBU-aHKeTU TepuTopianbHMi
opraH/TeputopiansHuii niapo3ain AMC/ueHTp HagaHHa aAMiHICTpaTUBHMX
nocnyr/aepxasHe niANPUEMCTBO, WO HaNeXuTb A0 chepu yrnpaBniHHS
OMC, abo #oro BigoKpemneHwin nigpo3ain iHMOpMyeE 3adBHMKa Mpo
BiAMOBY i3 3@a3HAUEHHSAM MiACTaB Takoi BiAMOBM. 3a HaxaHHSM 3asiBHUKE
BiZAMOBa HafAa€ETbCA B NMUCbMOBOMY BUTNSALI.

Ons OTPUMaHHS rnacrnoprta ocoba abo i 3AKOHHWNIA |

rnpeacTaBHUK/yrNoBHOBaXxeHa ocoba (y pasi ModaHHs 3asaBvi-aHKeTw
3aKOHHUM  MPeACTaBHUKOM/YMNOBHOBaXEHOK  0CO60K) 3BEpTaETbLCH
0CO6MCTO A0 TEepuTopianbHOro OpraHy/TepuTopianbHOro Migpo3Aisty

OMC/ueHTpy HajaHHs aAMIHICTpaTUBHUX MOCNyr/AEPXKaBHOMO |

NANPUEMCTBA, WO HanexuTb A0 chepu ynpaeniHHa OMC, abo wnoro
BiJOKPEMSIEHOro MiApo34iny, AKWUW NPUWNHAB [AOKYMEHTU ASA HOoro
0MOPMIIEHHS.

Y pasi OoTpMMaHHA nacnopTa  3aKOHHWM  MpPeACTaBHUKOM
/YMOBHOBaXeHOo 0cobot (y pasi nojaHHsa 3asdBU-aHKETU 3aKOHHWUM
NpeacTaBHUKOM/YNOBHOBaXXEHOK 0CO60t0) MNOAAETbCA AOKYMEHT, LWO
noceiguye ix ocoby Ta MiaTBEPAXYE rPOMaAAHCTBO.

AKWO A0 OGE3KOHTAKTHOro EfeKTPOHHOro HOCif, WO MICTUTBCH Y

nacrnopTi BHECEHO BiAUMMPOBaHi BIABUTKM ManbuiB pykK - nacropr
BMOAETbCS 3@ YMOBU NMPUCYTHOCTI ocobu Ha iMm’'a Akoi odopmneHo
nacnopr.

Ons oTpMMaHHA HOBOro nacnoprta ocoba 34a€ nacnopT, Wo
nignsarae o6MiHy, Ta 6yB NoBepHyTUI il nmicns NpUAHATTS 3aaBU-
aHKeTu Ha nepioa opopMIeHHS HOBOIO nNacnopra.

AKUIO AOKYMEHTU Anst ohOpPMJIEHHS MacnopTa nojgaBanncs 0coboto,
AKa He MOXe MepecyBaTuCA CaMOCTIMHO y 3B'A3KYy 3 TpUBaIUM pPO3nagom
3[0pOB’s, npauiBHMK TepuTopianbHOro opraHy/TepuTopianbHOro

nioposainy AMC/UeHTPpY HaaaHHsa aaMiHICTpaTUBHUX MOCNYr/AEPXaBHOMO |

NiANPUEMCTBA, WO HanexwTs A0 chepu ynpasniHHa OMC, abo ioro
BiJOKPEM/IEHOro NiAPO3A4iNy 3A4INCHIOE BPYUYeHHS nacrnopTa Takiin ocobi 3a
micuemM ii NnpoxuBaHHA a6o 3a MiCcLeM MpPoXOoAXEHHS JIiIKYyBaHHSA.




3aknagax MO3 3akpuTOoro TUMY, BpPyYEHHS nacrnopra Takii ocobi

BiANOBIAHOT YCTAHOBM 4M 3aksany.
Y pasi npuiiHATTs pilleHHA npo BigMOBY B ocopMeHHI umn

O6rPYHTYBaHHSAM MPUYMH BiZAMOBM.

aAMIHICTPaTUBHUX MOCNYr/AepXaBHE MIANPUEMCTBO, WO HaNeXWUTb 40
chepn  ynpasniHHa [OMC, a6o ioro BiZJOKPEMNEHNI  Miapo3ain
TEPUTOPIanbHUIN  opraH/TepuUTopianbHuii nigpo3ain  AMC Haacwnae
MUCbMOBE MOBIJOM/IEHHS MPO  MPUAHSATE pIlLEHHS A0 BiAMOBIAHOrO
Cy6'eKTa ANs NOAANbLIOrO BPYUYEHHA 3a8BHUKY.

MpaBo MOBTOPHO 3BEPHYTUCS B pasi 3MiHWM abo yCyHeHHS obCTaBuH, y
3B'A3Ky 3 SIKUMU [1OMY 6yn0 BigMOBAEHO B MNPUAHATTI  JOKYMEHTIB,
odopmMneHHi Yn BuAaYi nacnopra.

AKwo ocoba, Biabysae MOKapaHHA B YCTAaHOBAX BUKOHAHHSA |
rnokapaHe abo nepebyBae Ha TpuBanoMy crauioHapHOMy niKyBaHHI B |

3AINCHIOETLCS Yepes  ynoBHOBakeHy ocoby agmiHicTpauii |

Yy pasi nodaHH4A 3aaBN-aHKETU yepes LEHTP HadaHHs |

* Y pasi nogaHHs 0coboto abo 1i 3aKOHHMM MPEACTaBHUKOM Mif 4ac NpuinoMy AOKyMeHTIB iHdopMaLii (peKkBiauTis nnaTexy) npo
cnnaty aAMiHICTpaTMBHOrO 360py B 6GyAb-sKiii OpMi, 3a AKOKW MOXe 6yTv nepeBipeHo dakT onnaTtu i3 BUKOPUCTAHHSAM
NporpaMHoro MPOAYKTY «check», KBUTaHLUis pPO34pPYKOBYETbLCS BiAMOBIAHMM npauiBHMKOM TEPUTOPIaNbHOIo
opraHy/TepuTopiansHoro niapo3ainy [AMC/ynoBHOBaXeHoro Cy6’eKTa 3a AOMOMOrow MporpamMHoro npoaykTy «check» y pasi
TEXHIYHOI MOXJTMBOCTI.

YBATA! ¥V pasi HapaHHA Henpaeaueoi iHdopMauii (kop kBUTaAHLUIi He NiATBEPAXKYETLECA 3a AONOMOroLo nporpaMmHoro
npoaykry <«check»)/indopmauii npo cnnary apMmiHicTpaTMBHOrOo 360py He nigTBepaunacs 3aaBHUKY 6yae
BiaAMOB/NIeHO y HafaHHi agMiHiCTpaTUBHOI nocnyru.

** BiaMOBa 3a8BHUKY B MPUNAHATTI JOKYMEHTIB Ta O(OPMAEHHI 3asiBM-aHKETW HaAaeTbCs Yy pasi He NiATBEPAXEHHA MpaLiBHUKOM
TEPUTOPIanbHOro OpraHy/TepuTopiansHOro Miaposainy AMC/ynoBHoBaxeHoro cyb’ekta 3a LONOMOrow MpOrpaMHOro npoayKTy
«check» iHdopMauii npo cnnaty aAMiHICTpaTMBHOro 360py AKY Haaae 3asBHUK Mi4 Yac NOAAHHSA LOKYMEHTIB (NepeBipseTbcs y pasi
NOAAHHA 3a89BHUKOM KOAY KBUTaHLT).

T.B.0. HAYaNbHUKa Oneca KOHAP

BuMaayi nacnopra 3a pesynbTatamu po3rnsaay 3adaBu-aHKeTW Ta |
NnoAaHvX [AOKYMEHTIB 3asBHUKY HaZa€TbCi MWCbMOBa BIAMNOBiAL 3 |

Ocoba abo ii 3aKOHHWMI MPeACTaBHUK/YNOBHOBaXeHa ocoba Mae |



