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3JATBEPIKEHO
HakaszoM I'VJIMC Vkpaiuu
B XapKiBChKiit 061acTi
13.02.2020 Ne 11

31 BMIHAMH BHECEHUMHU HAKa30M
[I'VJIMC Vkpainu

B XapKiBChKil 00JacTi

05.01.2021 Ne 1/ar

IHOOPMALIAHA KAPTKA AOMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUOAYA NACMOPTA FPOMAASAHUHA YKPAIHU
3 BESBKOHTAKTHUM ESIEKTPOHHUM HOCIEM
Y pasi 06MiHy nacnopra rpoMagsiHuHa Ykpainu (y dopmi KapTKn) y 3B's3Ky:

e 3i 3MiHOW iHdOpMaLii, BHeceHoi f0 nacnoprta (KpiMm A04aTKOBOI 3MiHHO] iH(bopMaUii);

° OTPUMAHHA PEECTPaLiiHOrO0 HoMepa 06/1iKoBOT KapTku mnnatHuKa nofaTkis 3 [epaBHOro peECTpY Mi3nuHmx oci6 —
nnaTHuKiB nogatkis (PHOKIM) abo nosigoMieHHs npo BIAMOBY Bif NPUMHATTS 3a3HaueHoro HoMepa (3a GaxarHsM);

® BUSABNEHHA NOMUIKK B iHpOPMaLii, BHeCeHI go nacnopra;

® 3aKiH4YeHHA CTPoKY Aii nacnoprta;

] HeNnpuMaaTHoOCTI nacnopta ans nogasnbloro BUKOPUCTaHHA,

KuiBcbkuii PB v m. Xapkosi I'Y JAMC Ykpainu B XapkiBcebKiii 061acTi

(HanmMeHyBaHHs Ccy6’ekTa HagaHHs aAMIHICTpaTuBHOI nocnyri)

Indopmaulia npo cy6’ekra HagaHHs apMiHicTpaTUBHOI nocayrm T

HaiiMeHyBaHHs opraHy, B SKOMy 3AiACHIOETLCS
obcnyroByBaHHs cyb’ekTa 3BEPHEHHS:
TepuTopianbHoro niaposainy AMC

TepuTopianbHoro opraHy AMC;

LIEHTPY HafaHHsA aAMiHICTpaTUBHOI nocnyru;
AEPXaBHOro MiANPUEMCTBA, WO HanexuTts A0 chepu
ynpasniHHs  OMC  abo  1Oro  BiZOKpeMeHoro
nigposginy

1.KuiBcbkumii pasionnmsi signin y M.XapkoBi ronosHoro
ynpasninHs [lepxasHoi mirpayifiHoi cnyxx6u Yxpainm B
XapkiBceKiv o6nacri

2.Bianin agminictparueHnx nocnyr Kuiscbkoro paioHy
Ynpasninus agMinicTpaTnBHux nocnyr fenaprtameHrty
aAMIHICTPaTUBHMUX MNOCYI Ta CIOXUBYOIO PUHKY XapKiBCbKOI
MicbKoi pagn
3. Bippin o6cnyrosyBaHHsI rpoMagsiH M.Xapkis [JenaptameHTy
opraHisauyii ocHoBHOI gisnsHocTi 411 «/JokyMeHT >

1 MicuesHaxomKeHHs cyb’ekta HafaHHs
: aAMiHICTpaTUBHOI nocnyru

1. M. XapkiB, Bysn. CtypeHTCcbka, 5/6
2. M.XapkiB, By/1. YepHuwescbka, 55

3.m.Xapkis. Byn. Cymcbka, 10 (3-i nosepx)

IHdopmMauia wono pexumy pobotu cy6'ekta
HaAaHHs afMiHiCTpaTMBHOI Nociyru

1. BieTopok-3 9.-00 go 13-00; 3 13-45 go 18-00
Cepega- 3 9.-00 go 13-00; 3 13-45 go 18-00
Yereep- 3 9.-00 go 13-00; 3 13-45 go 18-00
Marunys- 3 9.-00 go 13-00; 3 13-45 go 18-00
Cyb6ora- 3 9.-00 go 13-00; 3 13-45 go 16-45
2. lMowuepinok-3 9-00 go 18-00

Bisropok- 3 9-00 go 18-00

Cepepa- 3 9-00 go 18-00

Yereep- 3 9-00 go 18-00

M’srHnys-3 9-00 go 16-45

3. Monepinok 3 3 9-00 go 20-00

BisTopok- 3 9-00 go 20-00

Cepepa- 3 9-00 go 20-00

Yersep- 3 9-00 go 20-00

Marunys-3 9-00 go 20-00

Cy6ora- 2 10-00 go 19-00

TenedoH/bakc (mosigkn), afjpeca
3 €/IEKTPOHHOI MowTK Ta Beb-caiiT cyb'exTa
HaaaHHA aaMiHICTpaTUBHOI Nocyru

1.Ten.(057)704-13-52, ¢paxc (057) 704-13-52
E-mail:6313@dmsu.gov.ua

Beb caur — hitps: //dmsu.qov.ua/kharkiv/pidrozdily.html
2. Ten. (057)725-29-04, (057)725-03-33; 063-725-03-33;
098-725-03-33; 099-725-03-33,

dozvil@dozvil. kh.ua

3. Ten.(057) 783-74-88, info@dpdok.com.ua
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-

HopmaTtueHi aktu, skumu PErnaMeHTYETbCA NOPSAOK Ta YMOBM HagaHHS aaMiHicTpaTUBHOI nocnyru T

3aKoHu Ykpainu

3aKoH Ykpainu «Mpo €anHuii AepxasHui AemorpadiuHnii peectp Ta
AOKYMEHTYM, WO NIATBEPAXYHOTb POMaASHCTBO YKpaiHun, nocsiauytoTs
0coby uum 1i cneuianbHui cTaTyc»;

3aKkoH Ykpainn «Mpo rpoMassHCTBo YKpaiHu»;

3aKoH Ykpainu «IMpo CBOOOAY MepecyBaHHs Ta BiflbHUIA BMGIip Micus
NPOXMBAHHA B YKpaiHi»

AKkTU KabiHeTy MiHicTpis YkpaiHu

MocraHoBa KMY Big 25.03.2015 N2 302 «Mpo 3aTBepmXeHHs 3paska
6naHka, TexHiyHoro onucy Ta MNopsaaky odopMieHHs, BWAadi, o6bMiHy,
MEPECMNAHHA, BUYYEHHS, MOBEPHEHHS AepXaBi, BU3HAHHS HeAincHUM
Ta 3HULLEHHA nacnopTa rpoMagsHnHa YKpaiHu»;

MoctaHoea KMY Big 02.11.2016 N°770 «[edaKi nuTaHHe HagaHHs
aAMIHICTpaTUBHUX Nocayr y cepi Mirpauii»; :

Mocranosa KMY Bia 02.03.2016 N° 207 «Mpo 3ateepaxeHHs Mpasumn
peecTpauii  Micus MpoOXWBaHHA Ta Mopsaky nepegadi  opraHamu
peecTpauii  iHpopmauii o  E€amHoro AEPXaBHOro  gemorpadidyHoro
peecTpy»;

MocraHosa KMY Big 26.11.2014 N° 669 «[po  3aTBEpMKEHHS
Mopsaaky OTPUMaHHS, BUNYYEHHS 3 €AMHOro AEepXKaBHOro
AeMOorpaiuHOro  peectpy Ta SHULLEHHS BiALM®dPoOBaHUX BiABUTKIB
nanbuiB pyk ocobu»

MoctaHoea KMY Big 24.12.2019 N? 1113 «lpo 3anpoBamKeHHs
EKCNEPUMEHTANLHOIO MPOEKTY LWOAO CpPOLLEHHS npouecy nepeBipku
akTy onnaTtv aAMiHICTPaTUBHUX Ta iHLIMX nocnyr 3 BUKOPUCTAHHAM
NporpamMHoro npoaykTty “check”»

AKTW LI@HTPanbHUX OpraHie BUKOHABUOT
Blaamn

Hakasz MBC Big 26.11.2014 N9 1279 «[Tpo 3aTBEpAXEHHS 3paska
3anBU-aHKeTN A1 BHECEHHs iHdopMauii 4o EANHOrO  ZIepXaBHOro
AemMorpadiyHoro peecTpy», 3aPEECTPOBaHM B MinicTepcTsi
OCTULIT YKpaiHn 10 rpyaxs 2014 p. 3a N2 1586/26363;

Hakas MBC Big 16.08.2012 MBC N° 715 «[po 3aTBepAXEHHS
3pasKiB [JOKYMEHTIB, AKi MogatoTbCs Ans BCTAHOB/IEHHA HANEXHOCTI A0
FPOMafdAHCTBa  YKpaiHu, MNpuAHATTS [0 rpoMagsHcTBa  YKpaiHu,
OMOPMIIEHHSA HabyTTS rpoMafsiHCTBa YKpainu, MPUNUHEHHS
rpPoMajaHCTBa YKpaiHu, CKacyBaHHs pilleHb npo O(OPMIIEHHST HabyTTS
rpoMagsaHcTsBa  YKpaiHu, Ta KypHanis 06niky», 3apeecTtpoBaHuii B
MiHicTepcTsi tocTuuii Ykpainm 7 sepecHs 2012 p. 3a N2 1549/21861 ;

Hakas MBC sin 16.08.2016 N? 816 «[po 3aTBepAXeHHs [Mopsiaky
MPOBa/KEHHSA 3a 3asaBaMu NPo OMOPMIEHHS [NOKYMEHTIB ass BUI3AY
rpomMagaH  YkpaiHu 3a KOpAOH Ha NOCTiiHE  MPOXWBaHHS»,
3apeecTpoBaHnii B MiHiCTepCTBi tocTuUji YKpaitu 09 BepecHs 2016 p.
3a N° 1241/29371.

Hakasz MBC Big 13.04.2018 N¢ 311 «lpo 3aTBeEpAXeHHs 3paskis
AOKYMEHTIB, HeObXiAHMX ANF  BWUIIYYEHHS, THMYaCOBOro BUTYUYEHHS
nacnopra rpomafsHvHa YKpaiiu, nacnopta rpoMagsHuHa YKkpainmn ans
BWI3Ay 3@ KOPAOH, 3apeecTpoBaHuil B MiHICTepCTBI toCcTULii YKpaiHu 27
KBITH® 2018 p. N2 531/31983

Hakaz MBC Big 18.10.2019 N¢ 875 «[po 3aTBepaXeHHs BuMor no
BiAUMMpoBaHoro o6pasy o065aMyus 0cobu, (OTOKapTOK, WO MOAAKTHCS
Ansi odopMneHHs abo 06MiHy NOKYMEHTIB, WO NOCBIAYYIOTL 0CO6Y,
NIATBEPAXYIOTh FPOMaASHCTBO YKpaiHM un crieuianbHuii cTaTyc ocobu, Ta
doTorpadiyHoro 306paxeHHs Ha HWX>, 3apeecTpoBaHuii B MiHicTepcTBi
tOCTMUIT Ykpainm 07 nnctonaga 2019 p. 3a NO 1146/34117

AKTU MiCLIEBUX OPraHiB BUKOHaBYO!
BN1aZi/OpraHis MiCLLEBOrO CaMOBPSAYBaHHS

BigcyTHi

YMOBM OTPUMAaHHS aAMiHiCTPaTUBHOI nocnyrun

Miacrasa Ans ogepxkaHHA afMiHiCTpaTUBHOI
rnocnyrm

HactanHs o6CTaBuH (Mo4in), y 3B'A3KY 3 SKUMM nacrnopT nignsarae
06MiHy, a came:

e 30 3MiHOW iHbopMaLi, BHeceHoi 4o nacropTa (KpiM poaaTKoBOI
3MIHHOI iH(opMaLiT);

e OTPVMaHHS peecTpauiiHoro HoMepa o6/1iKOBOI KapTKu MraTHUKa
noJaTkiB 3 [lepxaBHOro peectpy (isMUHMX OCi6 — MNaTHUKIB
noaatkis  (PHOKTIM) abo noBigoMneHHs npo BIAMOBY BiA
MPUIHATTSA 3a3HaY€HOro HOMEpa (3a BaxaHHAM);

e BUSIBNIEHHA NOMUIIKK B iH(hOpMauii, BHeCeHin Ao nacnopTa;

° 3aKiHYeHHs cTpoky Aii nacnopra; )

e HENpWAaTHOCTI macnopra Ans NoAasnbLWoro BUKOPUCTAHHS

Y pasi 3aKkiHuYeHHs CTpoky aii nacnopTta OOKYMEeHTU ana rnoro
06MiHY MOXyTb OGyTW rojaHi NpOTArOM OAHOrO  Micaus 0O  paTtu
3aKiHYEeHHSA CTPOKY oro Ail.

BruepnHuin nepenik aoKyMeHTIB,
HEeObXiAHWX ANs OTPUMaHHS

[ns oopMieHHs nacnopTa rpoMagsaHuHa Ykpainu ocoba nogae:
1) 3aaBy-aHKeTy 3a 3pa3KoM, 3aTBEpPAXEHWMM Haka3oM MBC Big




2

aaMiHiCTpaTUBHOI NOCNyrun, a Takox BUMOIru
[0 HKUX

26.11.2014 N° 1279 (bopmyeTbcs  Ta poO34pyKoByEeTbCA i3
3aCTOCYyBaHHAM 3acobiB €AMHOMO AepKaBHOro AemorpadiyHoro peectpy
NpauiBHUKOM  TepuTopianbHOro opraHy/TepuTtopiasibHoro nigposainy
AMC/ueHTpy HagaHHs aZMiHICTPaTUBHMUX Nocnyr/nepxaBHoro
NIANPUEMCTBA, WO HaNexuTb 40 chepu yrnpasiHHS AOMC, abo 1ioro
BILOKPEMNEHOro NiAPo3Ainy);

2) nacropT, Wo niansirac o6MiHy;

3) LOKYMEHTH, IO MiATBEPAKYHOTh 06CTaBMHK, y 3B'A3KY 3 SKUMU
nacnopt nianarae obmiHy (KpiM BUNagKiB Komm CTPOK Ail nacnopta
3aKiH4YMBCS);

4) L[OKYMEeHTW, WO MiaTBepaXYoTh cnnarty aaMiHicTpaTMBHOMO
36opy, amepxaBHoro Muta (y pasi 06MiHY y 3B'A3KYy 3 HenpuaaTHOCTI
nacnopta Ans noAanbWoro BUKOPUCTaHHS) abo po3ApyKoBaHa KBUTaHLIS
3 NPOrpamMHOro nNpoaykTy «check» abo iHdopmaLito (peKsi3uTu nnarexy)
npo crnnaty 36opy B 6yab-siKiit hopmi*;

5) AoBiAKY MpPO MPUCBOEHHS peecTpauiinHoro Homepa 06AiKOBOI
KapTku niatHuKka nozaTtkie 3 [lepkaBHOro peectpy ®i3nyHnx oci6 —
nnatHvKiB noaatkis (PHOKIMM) abo noigoMneHHs npo BiAMOBY BiA Moro
NpUAHATTA  (Ans  oci6, aKki  yepes cBoi penirinHi - nepekoHaHHs
BIAMOBUNMCA B NPUAHATTS 3a3HauyeHoro HOMepa) - 3a _ yMOBHM
peectpauii 8 [lep>xaBHOMy peecTpi di3MYHUX OCI6 — MAaTHUKIB noaaTkie
Ta iHWKNX 060B'I3KOBMX NaaTexis abo OTPUMaHHS MOBiAOMJIEHHA Npo
BiAMOBY Bif NPUWHATTS 33a3HAaYEHOro HoMepa (ans ocib, sKi yepes cBoi
PEniriviHi - nepekoHaHHst  BIAMOBMAMCS  Big MPUIAHATTA  3a3HayvyeHoro
Homepa). Sflkujo Taka iHdopmauis nopaeanacs nigp  4ac
od)opMAEHHA nacnopra, WO nignArae o6mMiHy BignosigHi
AOKYMEHTW He HafalThes;

6) [OOKyMeHTH, LWo NiATBEPAXYIOTb  BIAOMOCTI AN BHECEHHS
A0AATKOBOT 3MIHHOI iHDOpMaLlii 0 6e3KOHTAKTHOrO €MEKTPOHHOro Hocis,
O MICTUTBCA Yy NacnopTi:

6.1) n0BiAKY NpPO MPUCBOEHHS peeCTpaLinHOro HomMepa 061ikoBoj
KapTku nnatHvka nogatkiB 3 [lepxaBHOrO Peectpy disUuHUX oCi6 —
nnaTHukis nogatkis (PHOKIMM) abo noeigomneHHs npo BIZIMOBY Bif Moro
NpUAHATTA  (Ans  ocib, aKki  uyepes cBoi PEenirinHi  nepekoHaHHs
BIAMOBWANCA  BiA4 MNPUMHATTA  3a3HauYeHOro HOoMepy) - 3a__yMOBM
peecTpauil B [lepxasHoMy PeecTpi MisuyHUX ocCi6 - NNaTHWUKIB NoaaTkis
Ta IHWWX OBOB'SI3KOBUX MnaTexis abo OTPUMaHHA MOBIAOMIEHHA MPO
BIAMOBY BIA MPUIAHATTA 3a3HAYeHOro HoMepa (41 oci6, ski uepes cBol
PEenirinHi  nepekoHaHHs  BiAMOBWUAWCA  BiA NMPUAHATTS  3a3HaveHoro
Homepa). fkwo Taka iHgopMauia nopgaBanacsa nig  uyac
ohopmMneHHss nacrnoprta, wWo mnignsarae o6MiHy Bignosigni
OOKYMEHTU He HapaloThCs

6.2) npo micue npoxvBaHHs - AOBiAKY NpPo peecTpaudito micus
npoxueaHHA ocobu a6o AOBIAKY MpPO 3HATE Micue NPOXXWUBaHHSA
(3a 3paskamun HasegeHuMK y gomatkax 13, 16 ao MNpaBun peectpalii
MICLS  MPOXWBAHHS, 3aTBEPAKEHWX MOCTaHOBOKW KMY N 207 Big
02.03.2016) abo poeiaky npo peecTpauito Micus MpPoOXUBAHHSA
(BnaoaHy o 04.04.2016 3a 3paskoM HaBeAEHWUM y apopdaTtky 11 go
Mopsiaky peecTpauii Micus NpoxuMBaHHA Ta Micus nepebyBaHHA di3nYHMUX
oci6 B YkpaiHi Ta 3paskiB HeobXiaHMX OOKYMEHTIB, 3aTBepAXXeHOoro
Hakasom MBC Big 22.11.2012 N° 1077). [oBigka Hagae€Tbcsi y pasi
3MiHM iH(opmauii Npo Micue npoxuBaHHA, nicns gatM Bugaui
nacnopra, wo nignsrae o6MiHy;

6.3) Npo HapoaXeHHs AiTe — CBIAOUTBA NPO HAPOKEHHS AiTen
(3a HasiBHOCTI);

6.4) npo wnob i posipeaHHs WOy — CBIAOLTBO MPO LUSHOG,
CBIZOUTBO MpO pO3ipBaHHst W6y, pilleHHs cyay Npo pO3ipBaHHs
wnoby, Ake Habpano 3akoHHOI cunmn, abo BUAAHWIA KOMMETEHTHUMU
OopraHamu iHO3eMHOI AepXaBu JOKYMEHT, KW 3rigHo 3 il HauioHaNbHUM
3aKOHOLaBCTBOM MIATBEPAKYE BIANOBIAHWIA haKT (3a YMOBU yKIaAEHHS
wnioby abo peectpalil akTy UMBIIBHOMO CTaHy MpO Oro posipBaHHs
nicnga Buaadi nacnopra aKui 06MIHIOETLCA);

6.5) npo 3MiHy iMeHi — CBIZOLUTBO MPO 3MiHy iMeHi, CBiAOLTBO npo
HapOAXEeHHS, CBIAOUTBO NPOo w06, CBIAOUTBO MPO po3ipBaHHSA W06y,
pilleHHs cyny nNpo posipsaHHa WOBY, ke Habpaso 3aKoHHO! cnnu, abo
BUAGHWI KOMMETEHTHUMM OpraHaMmn iHO3EMHOT AepXKaBu AOKYMEHT, KUt
3rifHO 3 1 HauioHaNbHWUM 3aKOHOAABCTBOM MIATBEPAXKYE BiAMNOBIAHMI
dakT (3a yMOBM 3MiHM npi3Buwa, iMeHi abo Mo 6aTbKOBi Micnas AaTu
BuAadi nacriopta akuin 06MiHIETLCA).

Ons  odopmneHHs nacnopra ocobi, sika He Moxe
nepecyBaTucsi CaMOCTIMHO Yy 3B'AI3KYy 3 TpuBaJuM pO3/1afoM
300POB'SA, AKUIA NIATBEPAXYETbCS MEAUYHUM BWUCHOBKOM  3aknagy
OXOPOHKM 3/10pPOB’A, OPOPMIEHUI B YCTAHOBJIEHOMY NMopsaKy, abo oco6i,




-

Aika BinbyBae nokapaHHs B ycTaHoBax BUKOHaHHSA nokapaHb a6o
nepebyeae Ha Tpusanomy cTauioHapHOMYy JiikyBaHHi B 3aknagax
MO3 3akputoro Tuny [04aTKOBO NMoJaETbCss oAaHa (OToKapTKa
posmipom 10 X 15 caHTUMeTpiB ANs BHECEHHS BiAUnposaHoro o6pasy
06/1M4Ys 0COBM LWIAXOM CKaHyBaHHS i3 3acTocyBaHHsSM 3acobis Peectpy.
doToKapTKa NOBWMHHA BiAMOBiZaTM BuMoram [0 BiaundposaHoro obpasy
061m4us 0cobu, HOTOKApTOK, WO MOAAKTLCS ONns OOPMIEHHA a6o
06MiHY  OOKYMEHTIB,  LWO MoCBiAYYOTb  0COBY,  MIATBEPAXYIOTb
rPOMadsHCTBO  YKpaiHu 4n cneuianbHuit  cTtatyc  ocobu, Ta
doTorpadiuHoro 3o06paxeHHs Ha HWX, 3aTBepAXeHoro HakasoMm MBC Big
18.10.2019 N° 875.

BHeceHHs po 3asBu-aHkeTn Ta y nofanblioOMy Yy mnacnoprt
HanmucaHHa  cklagoBuX  iMeHi  «npisBuwa» Ta  <«iMeHi»
3AiIWCHIOETLCA YKPAIHCHLKOIO MOBOK Ta JIaTMHCHLKUMU nitepamm
BianoeiaHo no Ta6nuui TpaHcnitepauii YKpaincbkoro andaseiry
NIaTUHULIEID, 3aTBEP/XKEHOK nocTaHoBol KMY Big 27.01.2010 N°
55.

3a HeobXiAHOCTI HanwcaHHs npisBuwWwa abo/Ta iM's NaTtUHCbKMMU
niTepaMun BIiAMOBIAHO A0 HanUCaHHN Y paHile BMAaHWUX Ha iM’'s ocobu
AOKYMEHTaX, TMOLAETbCA MWCbMOBA 3asBa  (AOBIMbHOI  hopMu) Ta
AOKYMEHT, WO NIATBEPAXYE 3a3HaUeHUit akT, a came:

- Nacnopt rpomMadsiHuHa YKpaidu, nacrnopT rpomMagsHuHa
YKpaiHu aAns Buisay 3a KOpAoH, Npoi3HMit OOKYMEHT AUTUHU;

- AOKYMEHT, WO MNIATBEPAXYE PaKT HAPOMKEHHS, 3MIHU iMeHi (y
TOMYy uucni y pasi yknageHHs abo posipBaHHS wnoby), BuAaHoro
KOMMETEHTHNUM  OpraHoM [HO3eMHOI [ep)XaBWM Ta JeranizoBaHoro B
YCTaHOBNIEHOMY MOPAAKY;

- paHilwe BuAaHi nacnopTa Ha iM's AUTUHW/BaTbKIB (abo ogHoro
3 HUX)/OAHOTO 3 MOAPYXKS, Y TOMY YuChi B nacnoprtax Ans Buisay 3a
KOPZLOH, BMAAHMX HO3EMHUMK AepXaBaMu, SIKWO AUTUHA/6aTbKU/0aMH 3
MOAPYXXKA € IHO3EMUSMMU.

y pasi NoAaHHS 3a9BM-aHKeTu 3aKOHHUM
NPEACTAaBHUKOM/YNOBHOBaXEHO — 0CO60K0  aaMiHicTpaLii yCTaHoBM
BMKOHAHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, LOAATKOBO
noaatTbCs [OKYMEHT, o rnocBiguvye 0coby 38KOHHOro
MpeACTaBHUKa/YMOBHOBaXEHOT 0COBM Ta AOKYMEHT, LIO MiATBEPAXYE
MOBHOBaXEHHA 0COOM SiK 3aKOHHOrO NMpeaCcTaBHMKa (KpiM BUNAZAKIB, KOMM
3aKOHHNM TNPeACTaBHUKOM € OAMH i3 6aTbKiB)/yNnoOBHOBaXeHOI 0cobu
aAMIHICTpauil  yCTaHOBM BMKOHAHHSA MoKapaHb abo 3aknagy MO3
38KpUTOro TUny.

BuaaHi KOMNEeTeHTHUMM opraHamm iHO3eMHOI AEPXaBU JOKYMEHTH,
Wwo noaarTbCs  ANng  OPOPMAEHHS  MacnopTta, 3acBiguyrTbCs B
YCTaHOB/IEHOMY 3aKOHOABCTBOM MOPSAKY, AKLLO iHWeE He nepenbayeHo
MDKHapoAHWMK foroBopamu  YkpaiHu. Taki AOKYMEHTU MnoJarTbCs 3
NepeknafoM Ha yKpaiHCbKy MOBY, 3aCBifYEHUM HOTapianbHO.

OpwuiriHanu AOKyMEHTIB NMoBepTarTbCa 0Co6i (KPiM AOKYMEHTIB, WO
MiATBEPAXYIOTL CMNaTy aAMiHICTpaTUBHOro 360py Ta AEpXaBHOro muTa)
abo il 3aKOHHOMY  MpeAcTaBHWUKY/YMOBHOBAXeHiit 0cobi  nicns
O(OPMIEHHS 3a9BU-AHKETU.

Y pasi nofaHHs [OKYMEHTIB MpPOTAroM OAHOrO Micsius 40 AaTtw
3aKkiH4YeHHs CTpoKy Aii nacrnopTa, nacrnopt Micis NpUitoMy AOKYMEHTIB
MOBEPTAETbCA 0COBI Ta 34a€TbCSl HEK Mif 4ac OTPUMaHHS HOBOMO
nacnopTa.

3a MMCbMOBOK 389BOK  OCOBW MACMoPT, WO nignsrac o6MiHy (Kpim
BMMAAKIB HEMpUAATHOCTI nacrnopta Ans MOAasbWOro BUKOPUCTAHHS),
nicns npuioMy AOKYMEHTIB MOXe 6yTW MOBEPHYTWUIA 0COBi Ta 34a€TbCs
Heto Mif Yac OTpMMaHHSA HOBOro nmacropTa.

10.

MopsfoK Ta cnocié NoAaHHs AOKYMEHTIB,
HeobXiAHMX ANA OTPUMAHHS
AAMIHICTpaTUBHOI NoCnyru

FpoMaasHnH YKpaiHv 3 MEeTOW MOAAHHSA [OKYMEHTIB Ta 3asiBu-
aHKeTN Ans odopMeHHs nacnopTa y 3B'A3Ky 3 o6MiHOM macriopTa (y
opMi  KapTkM) 0COBUCTO 3BEPTAETLCA He3aNeXXHo Bia Micus
npoxuBaHHA A0 6yaAb-AKOro:

- TepuTopianbHOro opraHy AMC;

- TepuTopianbHoro niaposainy AMC;

- LUEeHTpYy HajaHHsa afMIHICTpaTUBHMX nocnyr/nepxasHoro
NiANPUEMCTBA, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo 1oro
BIAOKPEMIEHOrO MNIAPO3AINY — 38 yMOBM HASIBHOCTI O6/afHAaHHS 475
npuviomy  3ass  3acobamu  E€AUHOIO AEPXKABHOMO A[EMOrpadidyHoOro
Peecrtpy.

AKWo ocoba BM3HaHa CyaOM OBMEXEHO Aie3gatHol  abo
HeAIE30aTHOKD, AOKYMEHTW Ta 3asBa-aHKeTa MoAalTbCA OAHUM i3 i
3aKOHHUX NPpeacTaBHUKIB (04HWM i3 6aTbKiB (yCUHOBMIOBAUIB), OMNIKYHIB,
NiK/JyBalbHUKIB ab0 iHWKX 3aKOHHWUX NPeACTaBHUKIB).




Akuo ocoba, BiabyBae mnokapaHHs B yCTaHOBax BUKOHaHHA
nokapaHb abo nepebysBae Ha TpuBanoMy CTauioHapHOMYy JliKyBaHHI B
3aknagax MO3  3akpuToro TWUMNy, OOKYMEHTH rnojarTbCca  yepes
YNOBHOBaXeHY 0coby aAMiHICTpauii BifNoBiAHOI yCTaHOBK UM 3aknagy Ao
TeputopianbHoro nigposginy [OMC 3a MicueM posTalyBaHHS
apmMiHicTpauii BignoeigHoi yctaHoBM a6o saknany.

Ans nopaHHa AOKYMEeHTIB 0co60t0, sAKa y 3B'A3Ky 3 TpUBanMm
pO31aZj0M 3[0POB’A HE MOXE NMepecyBaTUCs CaMOCTINHO, 38 3BEPHEHHSAM
Takoi 0cobu abo i 3aKOHHOro NpeACcTaBHUKA, 0(OPMIEHUM Yy MUCbMOBIM
hopmi, 3AIACHIOETbCS  BUI3A npauiBHMKa TepuUTOpianbHOrO
opraHy/TeputopianbHoro nigposginy [AMC/ueHTpy HapaHHSA
aAMIHICTPaTUBHUX  MOC/AYTr/AEepXKaBHOro  NigNPUEMCTBA, M0
Hane»wurtb no cchepu yrnpaBniHHS aMmMcC, abo horo
BigoOKpeM/ieHOro nigpo3giny 3a micuem NpoXuBaHHA ocobu abo
NPOXOAXEHHA NIKYBaHHS.

11. nna.THiCTb (qewmaTHiCTb) HEAdHE AAMIHICTpaTMBHa nocnyra nnaTtHa
aZAMIHICTpaTUBHOI Nocnyru
Y pasi naaTtHoCTi:
n.n. a) n. 6 cr. 3 [ekpery Ka6iHery MiHicTpis YkpaiHu «Mpo
AepxaBHe MuTo» Big 21.01.1993 N9 7-93.
Ct. 20 3akoH Ykpainn «Mpo EAWHMI AepxaBHUil aemorpadiuHuii
11.1 HopMmaTnBHO-NpaBoBi akTh, Ha NiACTaBi AKUX | peectp Ta OOKYMEHTH, WO NiATBEPAXKYIOTb TPOMAASIHCTBO YKpaiHu,
i CTATYETBHCA nnaTta NOCBIAYYOTb 0COOY 4m il cnelianbHMit cTaTyc» Big 20.11.2012 N© 5492 -
VI.
MoctaHosa KMY Big 02.11.2016 N9770 «[eaki nuTaHHS HagaHHs
AAMIHICTPaTUBHUX NOCAYr y cdepi Mirpauii».
Po3mip aamiHicTpatMsHOro 360py 3a ooOpMIEHHS Ta BUAAYY rnacrog
3 [HA 0(hOPM/IEHHS 3a51BU-aHKETU Y CTPOK:
He nisHiwe Hix yepes 20 po6ounx gHie - 363 rpH.
(126 rpH. BapTiCTb aaMiHiCTpaTUBHOI Nocnyrn Ta 237 rpH.
BapTiCTb bnaHka);
PO3MIp Ta NOPAAOK BHECEHHS MNaTH He nisHiwe Hi_)K uepes ;O poGoqy_lx AHiB - 489 rpH.
11.2 (aAMIHICTPaTUBHOTO 360py) 3a NAaTHY (252 rpH. BapTicTb aaMiHiCTpaTUBHOI Nocnyrn Ta 237 rpH.
e e BapTiCTb bnaHka;
aZMiHICTpaTUBHY nocnyry
Ta AepxaBHOro Muta — 34 rpH. (2 HEOMNOAATKOBYBaHUX MiHIMyMM
Zoxoais rpoMazsH) (CnnadvyeTbecs TiflbKU Yy pasi o6MiHy y 3B's3Ky 3
HEeNnpUAaTHICTIO NacnopTa A/ NoAasbLIOro BUKOPUCTAHHSA).
OnnaTa HagaHol Mocnyru 3A4IACHIOETBCS LWSXOM MepepaxyBaHHS
3aMOBHMKOM KOLWTIB 4Yepe3 baHKW, BiAAINEHHS MOLITOBOro 3B'A3Ky abo
MporpaMHO-TEXHIYHI KOMMIIEKCU CaMOOBCYroByBaHHS.
1.20 POBOYUX AHIB — 363 PH.
OTtpumyBau : «/Y JMCY Y XAPKIBCbKIN OBJIACTI »
Kop 3za EOPNOY : 37764460 .
BaHk oTpumyBaua : /JEP)ABHA KA3HAYEWCHKA CJIY)KBA YKPAIHM
,M.KUIB
M®O 6aHky : 820172
MoTouHmMi paxyHok : UA 528201720355189002001079859
Mpu3HauyeHHa naarewy : 426310:1140011 :IHH
2.10 POBOYUX OHIB -489 IPH.
OtpumyBau : <Y JMCY Y XAPKIBCbKIN OBJIACTI »
Kop 3a €APNOY : 37764460 . .
Po3paxyHKOBUIA paxyHOK ANsi BHECEHHS baHk oTpumyBaua : JEPKABHA KA3HAYENCBKA CJIYXKBA YKPAIHU
11.3. nnatm M.KWiB
M®O 6aHky : 820172
MoTouHMi paxyHok : UA 528201720355189002001079859
MpusHaueHHs nnarewy : 426310:1140012 :IHH
3. JEPXXABHE MUTO
UA278999980314050538000020649
'YK Xapkis 06n1./MTI" Xapkis /22090400
Kon EAPMOQY: 37874947,
KasHauencrso Ykpainm (EAT)
34.00 rpH.
12. CTpOK HagaHHa afMiHICTpaTUBHOI NOCYrn MacnopTt BUAAETHCA:
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He ni3Hile Hix yepe3z 20 pobounx AHIB 3 AHS odopmMneHHs 3aﬂsm—j
AHKETU 4719 MOro OTPUMAHHS;

He nisHile HX depe3 10 poboumx AHIB 3 AHS oopMNIEeHHS 3aaBU-
aHKEeTV AN MOro TEPMiHOBOIO OTPUMaHHS.

13.

Mepenik niagcTas ANs BIAMOBU Y HaAaHHI
aaMiHiCTpaTUBHOI nocnyri

BiaMoBa 3a8BHMKY B MPUAHATTI QOKYMEHTIB Ta odcopMeHHI
3aABU-aHKeTU 3AIMICHIOETLCA Yy pasi HemoAaHHs MOBHOrO nepeniky
AOKYMeHTIB (y TOMY 4ucni, y pasi He NIATBEPAXEHHS 3a AOMOMOro
MporpaMHoro MpoAYyKTY «check» iHbopmMalLi npo cnnarty
aAMIHICTPaTUBHOIO 360py**) abo He BIANOBIAHICTL X OPOPMNEHHS
BMMOram 3aKOHOAaBCTBaA.

BiamoBsa Big ocdhopmneHHs uu Bupaaui nacnopra 3a pesynbTaTamu
pPO3rnady 3asBV-aHKETU Ta MoAaHMX AOKYMEHTIB HaLAETbCS 3aABHUKY Y
pasi gKLWwo:

1) ocoba He € rpoMagsHMHOM YKpainu;

2) ocoba Bxe oTpwmana nacrnopt (y TOMy uucAai nacrnopt 3paska
1994 poky), FKuit € AICHAM Ha A€Hb 3BEPHEHHS (KPiM BUMAAKIB O6MiHY
nacrnopTa y 3B'A3KY 3 BUSABEHHAM MOMUIIKW B iH(OPMaLi, BHeCeHill Ao
HbOrO; 3BEpHeHHs A9 O06MiHY MpOoTAroM OAHOro MicAus A0 AaTu
3aKiHYeHHs CTpoky il nacnopta; HempuaaTHOCTI AAs NOAaMbLIOro
BUKOPUCTAHHSA);

3) AaHi, otpuMaHi 3 6a3 gaHux  Peectpy, KapToTtek, He
MiATBEPAXYIOTb HafaHy 3asBHWKOM iHdOpMauito (30kpema, y pasi He
NiATBEPAXEHHSA 3@  [OMOMOrOK  MPOrpaMHOro  npoaykTy — «checks
iHtbopMauii mpo cnnaty aaMiHICTpaTUBHOro 360py);

4) 3a BMAadYeld nacnopTa 3BEPHYBCS 3aKOHHWIA MPeACTaBHUK, SKUI
HE Ma€ AOKYMEHTanbHO MIATBEPAXKEHUX MOBHOBAXEHb Ha OTPUMAHHS
rnacnopTa;

5) ocoba nosana He B NOBHOMY 06CsA3i AOKYMEHTW Ta iH(OpPMaLito,
HEeobXiAHI Ans 0POpMAEHHs | BMAaYi nacnopra.

14.

PesynbTtat HajaHHSA aAMiHICTPaTUBHO!
nocnyru

Buaauva nacnopta rpomagsiHmHa YkpaiHu abo BigMoBa BiA 1Oro
OMOPMNEHHS YM BMAAYI.

15.

Cnocobu oTpuMaHHs BianoBiai (pesynbtaTty)

Y pasi npuiHATTA pilleHHA npo BiAMOBY B NPUAHATTI
OOKYMeHTIBE Ta odOpM/EHHI 3asiBU-aHKeTM TepuTopianbHui
opra/TepuTopianeHuit nigpo3ain AMC/UeHTp HajaHHs aaMiHICTPaTUBHMX
noc/yr/AepxasHe NiANPUEMCTBO, WO HaNexuTb A0 chepu ynpasaiHHS
AMC, abo 1oro BigokpemneHwi nigposain iHbopMye 3asBHMKA Mpo
BiAMOBY 3 3a3Ha4YeHHAM MiACTaB Takol BiAMOBU. 3a 6axaHHAM 3asBHUKA
BiZIMOB& HAJAETLCA B MMCbMOBOMY BUTNSAI.

ans OTPUMaHHA nacrnopra ocoba abo iT 3aKOHHWM
NnpeacTaBHUK/yrNoBHOBaXeHa ocoba (y pasi noaaHHs 3adaBUM-aHKeTu
3aKOHHUM  MPEeACTaBHUKOM/YMOBHOBaXeHO 0C060l) 3BEepTAETLCA
0COBMUCTO [0 TepuTopialbHOrO OpraHy/TepUTOpIanbHOro  MiaApo3ainy
OMC/ueHTpy HaZaHHg aAMIHICTpaTUBHMUX nocnyr/nep>aBHoro
MiANpUEMCTBa, WO HanexuTs Ao cdepu ynpaeniHHa AMC, abo #oro
BiZJOKPEMSIEHOIO NIAPO3A4iINY, AKUW MPUWHSAB [OKYMEHTU ONA HOro
oMopMAEHHS.

Y pasi  oTpuMaHHa  nacrnopra  3aKOHHMM  MpPeACTaBHUKOM
/YNOBHOBaxeHo 0cobo (y pa3si MofaHHs 3asiBU-aHKETU 3aKOHHUM
NpeacTaBHUKOM/YNOBHOBAaXEHOK 0CO60K) MOAAETbCS [AOKYMEHT, WO
nocBigyvye iX ocoby Ta nNiaTBEPAXYE MPOMaASAHCTBO.

AKWO A0 6E3KOHTaKTHOrO ENEKTPOHHOrO HOCis, WO MICTUTbCS Y

nacnopTi BHECeHO BiAUMdPOBaHi BIAOUTKK ManbuUiB pyK - MacrnopT
BUAAETHCA 3a YMOBU MPUCYTHOCTI 0co6u Ha iM'a aAkoi ochopMsieHO
nacnopr.

Ons oTpMMaHHA HOBOro nacnoprta ocoba 3ga€e nacnopT, Wo
nignsirag o6MiHy, Ta 6yB NOBEPHYTUN i1 Nicna NPUAHATTA 3aABU-
aHKeTu Ha nepion oopM/IeHHA HOBOrO nNacnopra.

AKLLIO OOKYMEHTU Ans 0POpPMAEHHS nacnopTa nogasanmcsa ocoboto,
AKa He MOXe MepecysBaTucs CaMOCTIMHO y 3B'A3KYy 3 TpUBaJMM pO3/1adoM
340pOB'A, rnpauiBHUK TEPUTOPIaNbHOro opraHy/TepuTopianbHOro
niaposainy AMC/ueHTpy HafaHHSa aaMiHICTpaTUBHUX MOCNYr/AepXXaBHOro
nignpueMCcTBa, WO Hanexutbs A0 cdepwn ynpaeniHHg AMC, a6o 1oro
BiJOKpPEMNEeHOro NiApo3ainy 34iMCHIOE BPyYEHHS nacrnopTa Takiln ocobi 3a
Micuem ii NpoXuBaHHR abo 3a MicLeM NpoOXoAXKEHHS NiKyBaHHA.

Akwo ocoba, BigbyBae mnokapaHHsS B YyCTaHOBaxX BWKOHAaHHS
rnokapaHb abo rnepebysae Ha TpWBasOMy CTauiOHapHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro Tumy, BPYy4YeHHs nacrnopTa Takin ocobi
3MIMCHIOETECA  4Yyepe3  ynoBHOBa)keHy ocoby  apamiHicTpauii
BiANOBIAHOI YCTAHOBM 4y 3ak/jaay.

Y pasi NpuiHATTS pilleHHA npo BigMOBY B OMOPM/IEHHI 4u




BMAaui mnacnopra 3a pesynbTaTamu po3rnsaay  3asiBU-aHKeTM Ta
MOAAHWUX  [OKYMEHTIB 3asBHMKY HaAaE€TbCA MNWCbMOBA BIAMOBIAbL 3
OBrPYHTYBAHHAM MPUYUMH BIAMOBU.

Y pasi  noAaHHs  3as8BM-aHKETU  Yyepes  LEHTP  HajaHHs
AAMIHICTPaTUBHKX MOCNYr/AepxaBHe MIANPUEMCTBO, WO HANeXUTb A0
cthepu  ynpasninHa  [IMC, abo #oro  BigOKpPeMIeHWI niaposain
TepUTOpianbHW  opraH/TeputopianbHuin  niaposain  AMC  Haacunae
MNCbMOBE TMOBIAOMIEHHS NPO MNPUNHATE pilleHHs A0  BiANOBIgHOMO
cy6’ekTa Ans NoAanbWoro BpyYeHHs 3a8BHUKY.

Ocoba abo 1i 3aKOHHWII MpPeACTaBHUK/yNOBHOBaXeHa ocoba Mae
MpaBo MOBTOPHO 3BEPHYTUCS B pasi 3MiHW abo yCyHEeHHs 06CTaBuH, y
3B'A3KY 3 AKUMW oMy 6YNn0 BIiAMOBNEHO B MPUAHSTTI [OKYMEHTIB,
O(OPMAEHHI YM BMAaui nacnopra.

Y pasi nogaHHs ocoboto abo ii 3aKOHHUM MpeACTaBHUKOM Mif, Yac npuiomMy AoKyMeHTiB iHcdopMaLii (peKBisuTiB nnaTtexy) npo
cnnaTy aAaMiHICTpaTMBHOIMO 360py B Oyab-sikii (OpMi, 3a SKOK MOXe Oyt nepesipeHo daKkT Onaatv i3 BMKOPUCTAHHAM

nporpamHoro

KBUTaHLA PO3.PYKOBYETHCA BIAMNOBIAHUM npauiBHUKOM TepuTOpianbHoOro

opraHy/TepuTopianbHoro niaposainy JAMC/ynoBHoBaXeHoro cy6'ekta 3a A0MOMOrow nporpaMHoOro npoaykry «check» y pasi

TEXHIYHOT MOX/TMBOCTI.

YBATA! ¥ pasi HagaHHf HenpaBAuBaQi iHdopmauii (kop KBUTaHUii He NiATBEPAXKYETHLCS 3a AOMNOMOroK NPOrpaMHoOro

«check»)/incdopmauii

npo cniaTty aamiHictpatMeHoro 360py He niagTsBepauaacs 3asaBHUKY 6yae

BiAMOBNEeHO Yy HafaHHi agMiHicTpaTMBHOI Nnocnyru.

** BigMOBa 3asiBHUKY B MPUIAHATTI AOKYMEHTIB Ta OOPMIEHHI 3aABMN-aHKETW HAZAETLCS Y Pasi He MifTBepAKEHHS npauiBHMKOM
TEPUTOPIANbHOTrO OpraHy/TepuTopianbHOro nigposainy AMC/ynoBHOBaXeHOro Cy6’ekTa 3a [4OMOMOro0 NPOrpamMHOro MpOAYKTY
«check» iHpopMaLlii Npo cnnaty agMiHicTpaTUBHOMO 360py Ky Hazas 3asBHMK M4 Yac NOAAHHA AOKYMEHTIB (nepeBipsieTbCs y pasi

NOAAHHS 3asABHUKOM KOAY KBUTaHLIT).

HauyanbHuk KuiBcbkoro PB y m.Xapkosi
'y OMC Ykpainu B XapkiBcbkiii 06nacTi

Hartania KYLUHUP




