3ATBEPJUKEHO

Haxka3 CximHOro MibKperioHaJIbHOTO
ynpasiiHHs MiHicTepcTBa FOCTUIII]

16.10.2024 Ne 261/7

THOOPMAIIIMHA KAPTKA

aIMIHICTPATHBHOI MOCJIYTH 3 JePKABHOI peecTpanii pillieHHs! PO NPUIHHEHHS

rPpoOMajICbKOro 00'€/ITHAHHA

Cxinne mixkperionaabHe ynpaJinHsg MinictepcTBa octuiii /

LlenTpyn HaKaHHA aAMIHICTPATHBHUX MOCTYT

Joneubkoi/Jlyrancbkoi/Ilonrascebkoi/Cymebkoi/XapkiBcebkoi/YepHiriBecbkoi 00sacTi

Indopmanisi npo cyd’exkTa HAAHHA AAMIHICTPATHBHOI MOCIYTH
Ta/a00 HEHTPY HAJAAHHSA AAMIHICTPATUBHHUX MOCJIYT

N -

Miciie3Hax0JKEHHS
Indopmarntis  momo
peXUMy poOOTH
Tenedon/pakc
(moBimkm),  aapeca
€JIEKTPOHHOI MOIITH
Ta BeO-caiT

Cxinne MiXperioHalbHe ynpaBiHHs MiHICTepCTBa IOCTHIIIT:

anpeca ans auctyBanHs: 40003, m. Cymu, Byn. ['epacuma KonapateeBa,
28;

MmicriesHaxompkenns: 36014, ™. IlonraBa, Byn. Cobopnocti, 45
(3miticHIOE pUuitom 1010 TPOMAJICEKUX (dhopMyBaHb,
MicIie3HaX0/DKeHHIM skuX € [TonTaBcbka 00acTh);

40003, m. Cymu, Bya. IlerponaBiiBchbka, 75 (3mifiCHIOE TPUIOM 10O
rpoMaicbkkuX (opMyBaHb, Miclie3HAXOKEHHAM sKux € CyMmcbka
001acTh);

61024, m. Xapkis, Byn. SpocnaBa Myaporo, 26 (3mificHIOE Tpuiiom
00 TpOMAaJChKUX (opMyBaHb, MICIE3HAXOMKEHHAM SIKUX €
XapkiBchKa 00J1acTh);

14000, ™. UYepwniris, mnp. Mupy, 43 (3nmilficHIOe TmpUHOM IOJO
rpoMaJickkuX (OpMyBaHb, MICIIE3HAXOKEHHIM SKUX € YepHIriBchbka
0071aCTB).

BignosinHo no mianyHkty 1 myHkTy 1 Hakasy MiHicTepcTBa IOCTUIIT
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHsS IeprKaBHOI
peecTpamii B MeXax JEKUIbKOX aJMIHICTpPAaTUBHO-TEPUTOPIAIBHUX
OJMHULIb», 3apEECTPOBAHOrO0 B  MIHICTEPCTBl OCTULII  YKpaiHH
13.06.2023 3a Ne 977/40033, nmepkaBHa peecTpaiis TPOMaJACEKOTO
(dbopMyBaHHS, MICIE3HAXO/HKCHHAM SKOTO € ABTOHOMHa PecmyOiika
Kpuwm, [Jonenpka, 3anopizbka, Jlyranceka, MukomnaiBcbka, XapKiBChbKa,
XepcoHcbka 06m1acti, Micto CeBacTonob, MPOBOAUTHCS HE3AIEKHO Bill
MICII€3HAaXO0/PKEHHS TAKOT'0 TPOMAJICBKOr0 (hopMyBaHHS.

ITouenimok: 08:00 —17:00

BisTopok:  08:00 —17:00

Cepena: 08:00 —17:00

Yetep: 08:00 — 17:00

[M'staunsa:  08:00 — 15:45

ITepepBa:  12:00 —12:45

Buxigauii nensn: cyboTa, Hemus

ten. (0532) 60-66-68; (0542) 78-06-68; 095-419-09-68; (0462) 77-51-31
aapeca enekTpoHHoi momtH: info udr@sm.minjust.gov.ua

BeO-caiiT: http:/sumyjust.gov.ua

HenTpu HaJIaHHS aJIMIHICTPAaTUBHUX MOCIYT
Honenpkoi/Jlyrancekoi/llontaBchkoi/CyMcbkoi/ X apkiBcbkoi/UepHIriBc
bpkoi oOmacti (y pa3i BKJIKOYCHHS aJIMIHICTPAaTHBHOI TIOCIYTH JIO
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MepesiKy aaMiHICTpaTUBHHUX IOCIYT, SIKi HaAAal0THCS Yepe3 Taki eHTPH,
3 ypaxyBaHHsSM BHMOI IYHKTIB 2, 4 posnopspkeHHss Kabinery
MinictpiB Ykpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXO/PKEHHS: MICIIE3HAXO/KEHHS BiIIOBIAHOTO LICHTPY

PEXUM poOOTH: 3riTHO PEKUMY BiIIOBIIHOTO LIEHTPY

3aco0M 3B’sBKY: TenedoH, ampeca €IeKTPOHHOI MOITH Ta BeO-CalT
BIIMOBIHOTO IIEHTPY

Iadopmarris 3a mocunanasaM: https://center.diia.gov.ua/cnap-map

HopmaTuBHi akT

, IKUMH PerjaMeHTYEThCsl HAJaHHA aJAMiHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'eTHaHHD;
3akon VYkpainu «[Ipo nepxaBHy peecTpaliro OPUAMYHUX OCiO,
(hi3MYHUX 0CIO0 — MIAMPHEMITIB Ta TPOMAICHKUX (hOPMYBAHbB

Axtu KaGinery
MiHicTpiB YkpaiHu

ITocranoBa KabGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[IutanHs €AUHOTO AEPKABHOTO BEOMOPTATY €IEKTPOHHHUX MOCIYT Ta
PeecTpy anmMiHICTpaTHBHUX ITOCITYT>»

AKTH HEHTpaTbHUX
OpraHiB BUKOHaBYOT
BIIAJIH

Haka3 MinicrepctBa toctunii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3aTBep/ukeHHA [lopsimky jaepkaBHOI peecTpallii  IOpHAWYHUX OCIO,
G3UYHUX 0cCi0 — MIANPUEMIIB Ta I'POMAACBKUX (OpMYyBaHb, L0 HE
MalTh CTaTyCy IOPHUIMYHOI 0COOM», 3apeecTpoBaHUU y MIHICTEPCTBI
roctuii Yipainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcerBa roctuntii Yrpainu Bix 23.03.2016 Ne 784/5 «IIpo
3aTBepkeHHS [lopsiaky (yHKIIOHyBaHHS TOpTAly EJIEKTPOHHHX
CEpBICIB  IOPUIUYHUX 0cCi0, (i3UUHUX 0cCiO MIIIPUEMITIB  Ta
IpOMaJChbKUX (DOpMyBaHb, 110 HE MAIOTh CTATYCy FOPUIMYHOI OCOOM»,

3apeecTpoBanuii 'y MinicrepeTBi foctunii Ykpaiam 23.03.2016 3a
No 427/28557

YMOBH OTPUMAHHSA AAMIHICTPATUBHOI MOCJIYTH

ITincrasa s
OTPUMAaHHS
aJIMIHICTPAaTUBHOI
MOCITyTU

3BepHEHHS YIOBHOBAXXEHOTO IMPEICTaBHUKA IOPUIUYHOI OCOOH
(mani — 3asBHUK)

Buuepmauii nepenik
JIOKYMEHTIB,
HEOOXITHUX IS
OTPUMAaHHS
aJIMIHICTPAaTUBHOI
MOCIYTH

- TPUMIPHUK OpHUTIHATYy (HOTapiadbHO 3acBiMyeHa KOIIif) PIIICHHS
BIIMOBIJHOTO OpraHy HOPUAUYHOI OCOOHM MPO MPUIMHEHHS IOPUAUYHOT
ocobu;

- IPUMIPHUK OpHTiHATY (HOTapialbHO 3aCBiAYeHa KOIis) JOKYMEHTA,
SIKMM 3aTBEPKEHO TIEPCOHAIBHHUH CKJIa/l KOMICIi 3 MpUITWHEHHS (KOMicii
3 peopranizailii, JiKBiamiiiHOi KOMicii) abo JIKBiZaTOpa, peecTpaliiHi
HOMEpH OOJNIKOBUX KapTOK IJIATHHUKIB MOJaTkiB (abo BiZOMOCTI mpo
cepiro Ta HOMep mnacmopra — g (PBUYHUX 0ci0, SKI yepe3 CBOi
peniriiHi MmepeKOHaHHS BiJIMOBWJIMCS BiJl IPUUHSATTS peECTpaIliiHOro
HOMepa OOJIKOBOI KapTKH IJIATHMKA MOJATKIB Ta MOBIAOMUIIH PO IIe
BIIMOBITHUN KOHTPOJIIOIOYHI OpraH i MalOTh BIAMITKY B TIACIOPTI PO
MpaBo 3AIMCHIOBATH TIATEXKI 3a CEPIEI0 Ta HOMEPOM MacCIopTa), CTPOK
3asBJICHHS KPEAUTOPAMHU CBOIX BUMOT, — Yy pa3l BIICYyTHOCTI 3a3HAYE€HUX
BiJOMOCTEHl y pillIeHH] BIANOBIJHOIO OpPraHy HOPUAMYHOI 0coOM HpO
MPUTTHHEHHS IOPUIMIHOT 0COOH.

Ko JAOKYMEHTH TOJAIOTBCS OCOOHMCTO, 3asBHUK IPE SIBIISE
JOKYMEHT, 1110 BIMOBITHO /10 3aKOHY MOCBITUY€E 0CO0Y.

VY pasi mojaHHs JOKYMEHTIB MPEACTaBHUKOM JOJATKOBO IMOJAETHCS
MPUMIPHUK OpHUTIHAY (HOTapilajJbHO 3acBiU€Ha KOIis) TOKYMEHTa, 1110
3acBIUy€ MOT0 TMOBHOBAXEHHS (KpIM BHUIIQAKy, KOJH BIIOMOCTI MPO
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MMOBHOBKEHHS  IBOTO  TMPEJACTABHUKA MICTIThCI B CAMHOMY
JIEp>)KaBHOMY PE€ECTpl IOPUIUYHHUX 0Ci0, (BI3UUYHUX OCI0 — MIANPUEMIIIB
Ta TPOMAJICBKUX dopmyBaHBb).

Jnst uineil mpoBeNeHHS peecTpalliiHuX i JIOKYMEHTOM, 1[0
3aCBiUy€ TMOBHOBAXKEHHS TPEJICTAaBHUKA, € HOTapialbHO MOCBiTUEHA
JOBIPEHICTh a00 MOBIpEHICTh, BUJAHA BIAMOBIIHO JO 3aKOHOJABCTBA
1HO3EMHOT JIep)KaBU

9 | Crocib momanus 1. ¥V naneposiii ¢popmi JOKYMEHTH MOJAIOTHCA 3asBHUKOM OCOOMCTO

JIOKYMEHTIB, a00 TTOIITOBUM BiIMIPaBJICHHSIM.
HEeOOXIqHUX I 2. B enextpoHHi ¢GopMi TOKYMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSM
OTpUMAaHHS €IIMHOTO JIepPKaBHOTO BEOMOpTaNy EJICKTPOHHHX IMOCIYr ab0 MopTaty
aIMIHICTPaTUBHOI | €IEKTPOHHUX CEPBICIB IOpUIUYHHX OCi0, Qi3MIHUX OCI0 — MiAmpUEMITIB
MTOCITyTH Ta rpOMaJICEKUX (DOPMYBaHb, IO HE MAlOTh CTATYCy IOPHUINYHOI ocoOm ™

10 | [InaTtHicTh bezomnarno

(6e3omIaTHICTB)
HaJTaHHS
aJIMIHICTPAaTUBHOI

MOCITyTH

11 | Ctpox HamaHHS Jlep>kaBHa peecTpallisi MPOBOAUTHCA 3a BIACYTHOCTI MIACTaB IS
aJMIHICTpAaTUBHOI | BIIMOBH Yy JAEprKaBHIN peectpallii He mi3Hime 3 poOoYnx IHIB 3 JaTH
IIOCIIyTH MOJIaHHS IOKYMEHTIB JIJIs Iep>KaBHOI peecTpartii.

CTpok po3riisiay JOKYMEHTIB MOXe OyTH TPOJOBXKEHHH Cy0’€KTOM
JIep>KaBHOT peecTpallii 3a HEOOXITHOCTI, ajie He Ourplme HiK Ha 15
pOOOUYHX JTHIB.

12 | [Tepenik mincTaB - TOKYMEHTH IMOJaHO 0CO00I0, SIKa HEe Ma€ Ha 1€ TOBHOBAXKEHB;

JUISL BIIMOBH Y - IOJIaHHSI JOKYMEHTIB a00 B1IOMOCTEH, BUBHAUEHUX 3aKOHOM YKpaiHU
Jiep>KaBHIN «Hpo JIepKaBHY peeCTpaliio PUANIHUX 0ci0, (i3muHMX oci0 —
peectpariii MIIPUEMIIIB Ta TPOMAJICHKUX (bopMyBaHL» HE B IOBHOMY 00CsI3i;
- y €1uHOMY JAEp)KaBHOMY peecTpi IOpHAWYHUX 0cCi0, (i3myHuX 0cid —
MIIPHEMITIB Ta TPOMAJCEKHX (OPMYBaHBb MICTATHCS BIJOMOCTI PO
CyJIOBE pillIeHHs 11070 3a00pOHU MPOBEACHHS peecTpaliiiHol i,
- IOJIaHHSI JOKYMEHTIB 3 TOPYIICHHSIM BCTAHOBIIEHOTO 3aKOHO/IaBCTBOM
CTPOKY JJIS 1X TTOJJaHHS;
- TOKYMEHTH I10JIaH1 0 HEHAJIE)KHOT'O Cy0’€KTa JAepKaBHOI peecTpallii;
- TOKYMEHTH cynepedyarb BuMoraM KoHCTUTy1ii Ta 3aK0oHIB YKpaiHu;
- TOKYMEHTH CyTepeyarh CTaTyTy TPOMaJChKOT0 (OPMYyBaHHS;
- HEBIZAMOBITHICTh BITOMOCTEH, 3a3HAYCHUX Y JJOKYMEHTaX, MOJAHUX IS
JepXKaBHOI peecTpalii, BIIOMOCTSM, IO MICTITbCS B €AUMHOMY
JepKABHOMY PEECTPI IOPUIUIHUX 0Ci0, Pi3BUUHUX OCIO — MiAMPUEMIIIB
Ta TPOMAJCHKUX (OPMyBaHb UM IHIIUX iH(OpMAIIHHUX CHUCTEMax,
BUKOPHUCTAHHS SKUX mependadeHo 3akoHoMm Ykpainu «IIpo nepkaBHYy
peecTpaliro PUIANIHUX 0ci0, (I3MYHHX Ooci0 — MiANpUEMITIB Ta
IPOMaICEKUX (hopMyBaHbBY»

13 | Pe3ynbraT HagaHHS - BHECEHH$ BIAMOBIIHOIO 3amnucy 10 €IMHOro AEp>KaBHOTO PEECTPY
aJAMIHICTPATUBHOI | OPUAMYHUX O0CI0, (IBUYHUX 0Ci0 MIIIPUEMIIIB T4 TPOMAJICHKUX
MOCITyTH (popMyBaHL

- pillieHHs PO MPOBEICHHS JACPKaBHOI peecTpalrrii;

- BHUNUCKAa 3 €IUHOTO JEpPKAaBHOT'O PEECTPY IOPUIUYHUX OCIO,
(1)i3HIJHI/IX ocib — Hi,[[HpI/IGMLIiB Ta rPOMAJICKUX q)opMyBaHL'

- pIIICHHS Ta MOBITOMIICHHS npo BlIlMOBy y ;[epxcaBHu/I peectparii i3
3a3HAYEHHSM BUKJIIOYHOTO MEPETIKY MiJCTaB JJs BiIMOBU

14 | Crtocobu Pesynbprat HamaHHS agMIHICTPATHBHOI MOCIYTH Yy cdepi AepKaBHOL
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OTpUMaHHS
BIAIOBIAl
(pe3ynbTaty)

peectparii (y TOMy YHCII BUMKMCKAa 3 €IUHOTO JIEPKABHOTO PEECTPY
IOPUJIUYHUX 0C10, (DIBMYHUX OCI0 — MIANPHUEMIIB Ta TPOMAJICHKHUX
¢opMyBaHb) B ENEKTPOHHIA (QOpMI ONPHIIIOJHIOIOTECS Ha MopTal
eJIEKTPOHHUX CEPBICIB Ta IOCTYIHI JUIA 1X MOIIYKY 32 KOJAOM JOCTYIY.

VY pasi BigIMOBM y JepiKaBHIM peecTpamii JOKYMEHTH, MOJaHi s
JIEp’KaBHO1 peecTparlii, MOBEPTAIOThCSA (BUIAIOTHCSA, HAJCUIIAIOTHCS
MOIITOBUM  BiNMpaBICHHSAM) 3aABHUKY HE IMi3HIIIE HACTYIMHOTO
poGodoro mHS 3 JHS HAAXOMKEHHS BiJ 3asBHUKA 3asBU IPO iX
MTOBEPHEHHSL.

JlokyMeHTH HaJaroThCs 3asBHUKY Y TarepoBii Gopmi:

- CX11HUM MDKpErioHaIbHUM yIpaBiIiHHAM MiHiCTEepCTBA IOCTULIT — Y
pasi mogaHHs TOKyMEHTIB 10 CXiIHOTO MDKPETriOHATBHOTO YIPaBIIHHSI
MinicTepcTBa FOCTHIIII;

- llenTpoM HagaHHSA aIMIHICTPATUBHHUX MOCIYT — Yy pa3l MOAaHHS
JIOKYMEHTIB Uepe3 BIMOBITHUI IIEHTP.

* Ilicns moomnpalioBaHHS €IMHOTO JEp>KaBHOTO BEOIOPTANy EJIEKTPOHHUX IOCHYT Ta/abo MopTaiy eJeKTpOHHUX
CEepBICiB IOpUANYHUX O0ci0, (Gi3UYHMX O0Ci0 — MANPHEMIIB Ta TPOMaJChKUX (OPMyBaHb, fKi HE MAlOTh CTaTyCy

IOPUANTHOT 0c00H, AKi OyIyTh 3a0e3medyBaTH MOXKINBICT TOAAHHS TAKUX JJOKYMEHTIB B €JICKTPOHHIH (hopMmi.




