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THO®OPMAIIIMHA KAPTKA
aAMiHiCTPATHBHOI NOCJIYIH 3 /IeP:KABHOI peecTpauii NPUNUHEHHS BiJOKpPeMJIEHOI 0 MiAPo3 ity
rPOMAaJCHKOro 00'€THAHHSA

Cxigne mixperionanbHe ynpasjainasa MinicrepcTBa ocTuuii /
LenTpyu HafaHHA AAMIHICTPATUBHHUX MOCJIYT
JHonenbkoi/JIyrancpkoi/IloaraBcebkoi/Cymcebkoi/ XapkiBebkoi/YepHiriBecbkoi o0aacTi

Indopmanist npo cyd’ekTa HATaHHSA AAMIHICTPATUBHOIL MOCJIYTH
Ta/a00 HEeHTPY HAAaHHSA AAMIHICTPATUBHUX MOCJIYT

[EN

Micue3naxopkeHHs | CxiHe MiXKperioHajabHe yrpaBiiHHS MiHICTEpCTBA FOCTHULIII:
2 |Indopmamis  moxo |agpeca as nuctyBanss: 40003, m. Cymu, Byn. I'epacuma KonapaTresa,
peKUMy poOOTH 28,;

3 |Tenedon/daxc MmiciesHaxomxkensas: 36014, wm. IlonraBa, Byn. CoOophHocti, 45
(moBimkm), anapeca |(3ailicHIOE npuiiomMm 1010 IPOMAJICEKUX (dbopMyBaHb,
CJIEKTPOHHOI TOIITH | MiCIIE3HAaXOKEHHIM KkuX € [ToaraBchka 001acTh);

Ta BeO-CaT 40003, m. Cymu, Byin. IlerpomaBiiBcbka, 75 (3aiiCHIOE TIPUHOM IIIOIO0
rpoMajaickkux ¢GopMyBaHb, Miclle3HaXOKeHHsIM sikux € CyMcbka
001acTh);

61024, m. Xapkie, Byia. SpociaaBa Mymporo, 26 (3miificHIOE TpHUIiOM
HI0JI0 TPOMAJCHKUX (OpMYyBaHb, MICHE3HAXO/DKEHHSIM SIKUX €
XapkiBcbka 001aCTh);

14000, ™. UYepwirie, mp. Mupy, 43 (3miiicHoe mpuiioM MOJ0
rpOMaJChKuX (hopMyBaHb, MICIIE3HAXO/HKEHHSIM AKUX € UYUepHiriBchka
0071aCTh).

BinnmoBiguo go mignyHkty 1 myHkTy 1 Hakazy MiHicTepcTBa IOCTHIIIT
Vkpainn Bix 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs IepaBHOI
peectpamii B MeXax JEKUIBKOX aJMiHICTPaTHMBHO-TEPUTOPIaTbHUX
OJIUHHIILY, 3apeecTpoBaHOrOo B  MiHICTepcTBl  focTHIl  YKpaiHu
13.06.2023 3a Ne 977/40033, nepkaBHa peecTpallisi T'POMaICHKOTO
(hopMyBaHHS, MiCIIE3HAXOKEHHSIM SKOTO € ABTOHOMHa PecmyOmika
Kpuwm, Jlonenrka, 3amnopispka, JIlyranceka, MukomnaiBcbka, XapKiBChKa,
XepcoHchka 00acTi, Micto CeBacToONob, MPOBOANTHCS HE3AIECIKHO BIJT
MICII€3HAXOP)KEHHS TaKOT0 TPOMaJICHKOTro (hOpMyBaHHS.

TToreninok: 08:00—17:00

BiBropok:  08:00 —17:00

Cepena: 08:00—17:00

UYetnep: 08:00 — 17:00

M'aranng: 08:00 — 15:45

IlepepBa:  12:00 — 12:45

Buxinauii neHs: cyoora, Hemiis

ten. (0532) 60-66-68; (0542) 78-06-68; 095-419-09-68; (0462) 77-51-31
aapeca enekTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caiiT: http://sumyjust.gov.ua

Hentpu HaJaHHs aZIMIHICTPaTUBHUX MOCITYT
Honenpkoi/Jlyrancekoi/IlontaBchkoi/Cymcbkoi/XapkiBebkoi/UepHirise




pKOi o00macti (y pa3i BKJIIOYEHHS aJMIHICTPATUBHOI MOCIYTH [0
HepeliKy aMiHICTPaTUBHUX IOCIYT, SIKI HAAAI0THCS Yyepe3 TakKi LEeHTPH,
3 ypaxyBaHHSAM BUMOI MyHKTIB 2, 4 posnopsmpkeHHs Kabinery
MinictpiB Ykpaiau Big 16.05.2014 Ne 523-p):

MICII€3HAXOKEHHS: MICLIE3HAXOKEHHSI BIAMIOBITHOTO LIEHTPY

pPEeXUM poOOTH: 3TiTHO PEKUMY BIIIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, ajapeca €IEeKTPOHHOI TMOITH Ta BeO-CalT
BIJIMOBITHOTO LIGHTPY

Indopmariis 3a nocunanusam: https://center.diia.gov.ua/cnap-map

HopMmaTuBHi aKTH, SIKHMH PerjiaMeHTY€EThCsl HATAHHS aAMiHICTPaTHBHOI MOCIYTH

3akoHH YKpaiHu

3akoH Ykpainu «IIpo rpomaaceki 00'eTHaHHS Y,
3akoH VYkpainu «[Ipo nepkaBHY peecTpaiild HOPUIUYHUX OCiO,
(hi3MUHUX 0Ci0 — MAMPUEMIIIB Ta TPOMAJACHKUX (DOPMYBaHb)»

Axtu KaGinery
MinictpiB Ykpainu

[locranoBa KabGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[IutanHsg €AUHOrO AEP>KaBHOIO BEONOPTANly €JIEKTPOHHUX MOCIYT Ta
Peectpy aaMiHICTpaTUBHHUX TOCITYT>»

AKTH IIEHTpaJIbHUX
OpraHiB BUKOHABYO1
BJIAIN

Haka3z MinictepctBa roctunii Ykpaiam Bixg 18.11.2016 Ne 3268/5
«IIpo 3arBepmxeHHs ¢opM 3asgB y cdepl aepxaBHOI peecTparii
IOpUINYHUX O0Ci0, (IBUMYHMX O0CI0 — MIANPUEMINIB Ta TPOMAJICHKHUX
¢dopmyBaHbY», 3apeecTpoBaHMi y MiHicTepcTBl rocTulii YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MiHicteperBa roctunii Yipainu Big 09.02.2016 Ne 359/5 "IIpo
3arBep/ukeHHs [lopsiaky nepkaBHOI peecTpauii IOPUAMYHUX OCIO,
¢13nYHUX 0Ci0 — MIANPHEMIIB Ta TPOMAJACBKUX (OPMyBaHb, L0 HE
MalTh CTaTyCy IOpUIMYHOI OCOOM, 3apeecTpoBaHUl y MiHicTepCcTBi
foctrmii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuitii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3arBep/uKeHHs [lopsanky (QyHKIIOHyBaHHS MOpTaly €JIEKTPOHHHUX
CepBICIB MOPUAMYHHUX OCi0, (I3UYHMX o0ci0 — MIIOPUEMIIB Ta
IpOMaJChKHX (OpPMyBaHb, IO HE MAIOTh CTATYCy IOPHIUYHOI 0COOM»,
3apeectpoBaHuii y MinicrepcTBi foctuuii Ykpainum 23.03.2016 3a
No 427/28557

YMoOBH OTPUMAHHS AAMIHICTPAaTHUBHOI MOCIYTH

IlincraBa qns
OTPUMAaHHS
aJIMiHICTpaTHBHOL
MOCITyTH

3BEpHEHHS YIOBHOBA)XEHOTO IPEJICTAaBHUKA IOPUIMYHOI 0coOu (maii
— 3asiBHUK)

Buuepnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMaHHS
aZMiHICTpaTUBHOI
MOCITyTH

- 3asBa TPO JEpKaBHY PEECTPAIll0 TPUITMHEHHS BIJOKPEMIICHOTO
MiPO3AUTY FOPUANIHOI 0COOH.

SIKIIO JOKYMEHTH TMOJAIOThc OCOOMCTO, 3asBHUK Ipe’ sIBIs€E
JOKYMEHT, 1[0 BIIMTOBITHO JIO 3aKOHY ITOCBITIy€ 0CO0Y.

VY pa3i momaHHS JOKYMEHTIB MPEICTABHUKOM JIOJAaTKOBO IMOMAETHCS
MPUMIPHUK OpHUTiHATY (HOTapiaJIbHO 3aCBiU€HAa KOIIisl) TOKYMEHTA, 110
3acBiJJuye HOro MOBHOBAXEHHS (KpIM BMIAJKY, KOJM BIJIOMOCTI HpPO
MOBHOBKEHHSI  I[LOTO  TPEJICTABHUKA  MICTAThCSI B €IUHOMY
JCPKABHOMY PEECTPI IOPUIUIHUX OCIO, PI3UIHUX OCI0 — MiIIPUEMIIIB
Ta TPOMaJICHKUX (hOPMYBaHb).

Jns uineil TOpoBEAECHHA peecTpaliHuX [iif  JTOKyMEHTOM, IO
3acBiJJUy€ TOBHOB@)XEHHS MpPEJCTaBHUKA, € HOTapiaJbHO IOCBiIYeHA
JIOBipeHicTh ab0 NOBIpEHICTh, BHJAHA BiAMOBITHO 1O 3aKOHOJABCTBA




IHO3EMHOI JepKaBU

9 | Crocib momanHs 1. ¥V nmaneposiil ¢popMi TOKyMEHTH MOJAIOTHCS 3asIBHUKOM OCOOHMCTO
JIOKyMEHTIB, a00 TTOIITOBHUM BiJIIPABJICHHSIM.
HEOOX1THUX IS 2. B enektpoHHiil Gopmi AOKYMEHTH MOJAIOTHCSA 3 BUKOPHUCTAHHSIM
OTpUMaHHS €IMHOTO NIepP’KaBHOTO BEOMOPTANy €NEKTPOHHUX TMOCIYT a0o MopTaty
aJMIHICTPaTUBHOI | €EJIEKTPOHHUX CEPBICIB IOPUAMYHMUX 0Ci0, (I3MUHUX OCIO — MIAMPUEMIIIB
MOCITyTH Ta TPOMAaJICHKUX (OPMYBaHb, 10 HE MAIOTh CTATyCy IOPUIUYHOI 0cOOu™
10 |{IInaTHiCcTH bezonnarno
(6e301IaTHICTB)
HaTaHHS
aJMiHICTpaTUBHOI
MOCIyTH
11 | Ctpok HagaHHS Jlep>)kaBHa peecTpalliss MPOBOAMTHCS 3a BIACYTHOCTI IIJICTaB s
aJMIHICTpaTUBHOI  |BIAMOBHU y J€p’KaBHIM peecTpallii He mi3Hile 3 poOoyux IHIB 3 JaTH
MOCITyTH MOJIaHHS JOKYMEHTIB JUIsl Iep>KaBHOI peecTpatlii.
CTpok po3risiay JOKYMEHTIB Moxke OyTH TpPOJOBXKEHUH cy0d’€KTOM
JepKaBHOI peecTparii 3a HEOOXIMHOCTI, aje He Ourblie HiK Ha 15
poOOYMX JTHIB.
13 | [Tepemnik miacTan - TOKyMEHTH TI0JIaHO 0CO0010, KA HE Ma€ Ha I1¢ TTOBHOBAXXEHb;
VIS BIIMOBH Y - IOJIaHHS IOKYMEHTIB 200 BiIOMOCTEW, BU3HAYCHUX 3aKOHOM Y KpaiHH
Jep>KaBHIN «IIpo nmepkaBHY peecTpalilo OPUANYHUX Oci0, (i3uduHuX ocid —
peectparnii HIANPUEMIIIB Ta TPOMAICHKUX (DOPMYBaHb», HE B TOBHOMY 00CS31;
- y €1MHOMY Jep’KaBHOMY PEECTpPl IOPUANYHHUX OCi0, (GI3UMYHUX OCi0 —
HiANPUEMIIIB Ta T'POMAACHKMX (POpPMyBaHb MICTATHCS BIZJOMOCTI PO
CyJIOBE PillIeHHS 111010 3a00pOHM MTPOBEACHHS peecTpauiiHoi aii;
- TOKyMEHTH TI0JIaH1 10 HEHAJIEKHOTO Cy0’€KTa JIepKaBHO1 peecTpariii;
- TOKYMEHTH cyrnepeuaTs BuMoram KoHcTutyii Ta 3aKoHiB YKpaiHu;
- HEBIAMOBIAHICTh BIJIOMOCTEH, 3a3HAUYCHHUX Yy 3asBl TMPO JEpKaBHY
peecTpariito, BIIOMOCTSM, 3a3HAYCHUM Yy JIOKYMEHTaX, MOJaHUX s
JepKaBHOI peecTparlii, ad0 BIJOMOCTSIM, IO MICTAThCS B €IUHOMY
JIEP’)KaBHOMY PEECTpl IOPUAUYHUX 0CI0, (DI3UYHUX OCIO — MiATPUEMIIIB
Ta TPOMAJACHKUX (OPMyBaHb UM IHIMKMX iH(OPMAIIHHUX CHCTEMaX,
BUKOPHUCTAaHHA AKHX TependaueHo 3akoHoM Ykpainu «lIpo nmepkaBHy
peecTpainiio OpUANYHUX 0ci0, (IBUYHUX OcCi0 — MmiIIpPHEMIIB Ta
TPOMAJICEKHX (hOPMYBaHbBY,;
- HEBIAMOBIAHICTh BITOMOCTEH, 3a3HAYEHUX Y JJOKYMEHTaX, MOJAHUX IS
JepaBHOI peecTpalii, BIAOMOCTSIM, WO MICTATbCI B E€IUHOMY
JEPKABHOMY PEECTPI IOPUAUIHUX OCIO, PI3UYHHX OCI0 — MiAIPUEMIIIB
Ta TpoMaAChbKUX (OpMyBaHb YW IHIIUX 1H(OPMALIWHUX CHUCTEMaX,
BUKOPUCTaHHs SKUX TependadeHo 3akoHoM Ykpainu «IIpo mepxkaBHy
pEeECTpaLlii0 IOPUANYHMX 0Ci0, (IBUYHMX OCI0 — MIANPHEMIIB Ta
IPOMAaJCHKHX (POPMYBAHBY;
- TIOJIAaHHS JIOKYMEHTIB 3 TIOPYIIECHHSIM BCTaHOBJICHOTO 3aKOHOABCTBOM
CTPOKY IS 1X TIOJTaHHS
13 | Pe3ynbTat HaiaHHS - BHECEHHS BIAMOBIIHOTO 3amucy A0 €IMHOTO JEPKaBHOTO PEECTPY

aJIMiHICTPaTHBHOL
MOCITYTH

IOPUIANYHUX 0Ci0, (I3UYHUX 0Ci0 — MIANPHUEMIIB Ta TPOMAICHKUX
(bopmMyBaHB;

- pillIeHHS PO MPOBEJECHHS JEP>KaBHOI PeECTpallii;

- BUNHCKAa 3 €IUHOTO JEP)KaBHOTO PEECTPY IOPUAWYHUX OCiO,
¢b13n9HMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICEKUX (DOpMYyBaHb;

- pillicHHS Ta MOBIJOMJICHHS IIPO BiAMOBY Yy JIepiKaBHIN peectparlii i3




3a3Ha4YEHHSIM BUKIIFOUHOTO MEPENTIKy MiJCTaB IS BiIMOBH

14 | Cnocobu
OTPUMaHHS
BIZIIOBIIL
(pe3ynbTary)

PesynbraTn HamaHHS anMIiHICTPAaTUBHOI MOCIYTH y cdepi aep:kaBHOL
peecTparii B €NEKTpOHHIM ¢GopMi ONMPUIIONHIOIOTECS Ha MOpTaTi
€JIEKTPOHHMX CEPBICIB Ta JOCTYIHI IS 1X MOLIYKY 3a KOJOM JOCTYIIY.

VY pa3i BiZMOBHM Yy JepKaBHIA peecTparii AOKYMEHTH, MOJaHi ais
Jep>)KaBHOT peecTparlii, MOBEpTAIOThCS (BUAAIOTHCS, HAJICHIIAIOTHCS
MOIITOBUM  BIJAMNPABIEHHSM) 3asBHUKY HE MIi3HINIE HACTYMHOIO
pobGouoro AHs 3 [JHS HAAXOKEHHS BiJ 3asBHUKA 3asiBU Mpo iX
IIOBEPHEHHH.

JIOKyMEHTH HaJaloThCs 3asBHUKY Y MarepoBiit popmi:

- CX1IHUM MDKpErioHalIbHUM yIpaBliHHAM MIHICTEpCTBA IOCTULIT — Y
pasi mojgaHHsA JOKYMEHTIB 10 CXiTHOTO MIKPETiOHAJIBLHOTO YIPaBIIHHS
MiHicTepcTBa IOCTHILIT;

- LlenTpoM HamaHHS aIMIHICTPATMBHHUX TMOCIYT — y pa3i MOJAHHS
JOKYMEHTIB 4epe3 BiIOBITHUNA IEHTP.

* Ilicns poompaltoBaHHs €IIMHOTO JIEPXKABHOTO BeOIOpPTaly €IEKTPOHHHUX IOCIYyr Ta/abo MOopTaly eNeKTPOHHHX
CEepBICIB IOpUIMYHUX 0ci0, (i3WYHUX OCI0 — MIANPHEMINB Ta TPOMAICHKUX (OPMYyBaHb, SKi HE MalOTh CTaTyCy
IOPUANYHOT 0cO0H, SIKI Oy ayTh 3a0e3nedyBaTH MOXKIIUBICTh MTOJIAHHS TaKKX JOKYMEHTIB B €JIEKTPOHHIN (opmi.




