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THO®OPMAIIIMHA KAPTKA
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Indopmanist npo cyd’ekTa HATaHHSA AAMIHICTPATUBHOIL MOCJIYTH
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BeO-

CxiaHe MIXKperioHajibHe yIpaBiliHHs MiHicTepcTBa FOCTUIIII:

anpeca juist auctyBanus: 40003, m. Cymu, Byn. ['epacuma Konaparwena,
28;

Micresznaxokenss: 36014, m. [Tonrtasa, Byn. CobopHocti, 45 (3ailicHIOE
MPUHOM MIOJ0 TPOMAJCHKUX (OPMYBaHb, MiICIIE3HAXO/HKCHHSIM SKHX €
[TonTaBchbka 0071aCTh);

40003, m. Cymu, Bya. IlerpomaBniBcbka, 75 (3mificHIOE TPUHAOM MO0
rpoMajachkuXx (opMyBaHb, MiCIE3HAXOKeHHIM skux € CyMmchbka
00J1aCTh);

61024, m. Xapkis, By SIpociaaBa Myaporo, 26 (3aiiCHIOE TIPHIAOM 100
rpoMajJICbkuX (OpMyBaHb, MICIIE3HAXOKEHHIM SKHX € XapKiBCbKa
0071aCTh);

14000, m. Yepwniris, np. Mupy, 43 (37iiiCHIOE TPUHOM 1010 TPOMAJICHKHUX
(dhopmyBaHb, MICIIE3HAXO/KEHHM SKUX € YepHITiBCbKa 001acTh).
BiamoBimno no migmyskty 1 myHkTy 1 Hakasy MiHicTepcTBa FOCTHIIIT
Vkpainn Bin 09.06.2023 Ne 2179/5 «lIlpo mnpoBeneHHs Aep>kaBHOI
peectpamii B MeXax JEKUIBKOX aJMiHICTPaTUBHO-TEPUTOPIATBHUX
OMHMIIb», 3apeecTpoBaHoro B  MiHicTepcTBi  rocTUIl  YKpaiHH
13.06.2023 3a Ne 977/40033, nep>kaBHa peecTpalisi TPOMaJCbKOro
dbopmyBaHHS, MiCIIE3HAXOKEHHSAM SKOro € ABTOHOMHa PecmyOimika
Kpum, onenbka, 3anopizbka, Jlyrancbka, MukonaiBcbka, XapKiBChbKa,
XepcoHcbka obnacTi, Micto CeBacTonob, MPOBOJUTHCS HE3AJIEKHO Bif
MICII€3HAXO/IKEHHS TAKOT'0 TPOMAJICBKOTO (hOpMyBaHHSI.

ITormemimok: 08:00 —17:00

BiBTopok:  08:00 —17:00
Cepena: 08:00 —17:00
Yetsep: 08:00 — 17:00
M'ataumga: - 08:00 — 15:45
IlepepBa:  12:00 —12:45

Buxinauii neHs: cyooTa, Heniis

ten. (0532) 60-66-68; (0542) 78-06-68; 095-419-09-68; (0462) 77-51-31
aapeca enexkTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caitT: http://sumyjust.gov.ua

Hentpu HaJaHHA aJIMIHICTPAaTUBHUX MOCITYT
Honeupkoi/Jlyrancekoi/IlonraBcekoi/CyMcbkoi/XapkiBebkoi/UepHITiBChK
o1 oOmacti (y pa3i BKJIIOYEHHS aaMIHICTPATUBHOI MOCIYTH 0 MEPETiKy
aJIMIHICTpPATUBHUX TIOCTYT, $KI HAJalOThCs dYepe3 Taki IEHTPH, 3




ypaxyBaHHSIM BUMOI' NYHKTIB 2, 4 posnopsypkenHs Kabinery MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXO/IKEHHS: MICIIE3HAXO/KEHHS B1JIIMOBITHOTO IEHTPY

peXuM pOOOTH: 3T1THO PEKUMY BIAMOBIIHOTO IIEHTPY

3acobu 3B’SI3Ky: Tele(oH, aapeca EIEKTPOHHOI MOIITH Ta BeO-CcalT
BIJIMOBIHOTO IIEHTPY

[adopmaris 3a mocwmanasam: https://center.diia.gov.ua/cnap-map

HopMmaTuBHI aKTH, SKHMH PerJaMeHTYEThCS HAAHHS aAMIHICTPAaTHUBHOI OCJIYTH

3akoHU YKpaiHu

3akon Ykpainu «IIpo rpomanceki 00'etHaHHS Y,
3akon VYkpainu «[Ipo gepkaBHy peecTpamiio OPUANYHUX OCi0,
($IBUYHUX 0CI0 — MIAMPHUEMITIB Ta TPOMAIACHKUX (HOPMYBaHB)»

BUKOHABYOI BJIagud

Axtu Kabinery [TocranoBa Kabinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
MiHicTpiB «IIutanHs €aUHOTO AEPKABHOTO BEOMOPTAY €ICKTPOHHUX MOCIYT Ta
VYkpainu Peectpy anMiHiCTpaTUBHUX MOCITYT»

AKTH Haka3 MinictepcrBa roctunii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
LIEHTPaJIbHUX 3aTBEp/LKEHHST (GopM 3asB y cdepi AepkaBHOI peecTparii IOpUAMIHUX
OpraHiB oci0, ¢i3nyHMX 0Ci0 — MIANPUEMIB Ta TPOMAJCHKHX (OPMYyBaHbBY,

3apeecTpoBaHuii y MiHicTepcTBi 18.11.2016 3a
Ne 1500/29630;

Haka3z MinictepctBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3arBepukeHHsT  [lopsiaky gepikaBHOI peecTparii  IOpUAMYHHX — OCIO,
($131MYHUX 0C10 — MIAMPHUEMIIIB Ta TPOMaAChKUX (JOPMYBaHb, 1110 HE MAIOTh
CTaTyCcy IOPUAMYHOI 0COOM», 3apeecTpoBaHUi y MIiHICTEpPCTBI FOCTHIIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3z MinicrepctBa roctuuii Ykpaiau Big 23.03.2016 Ne 784/5 «IIpo
3arBepukeHHsT  [lopsAaky (QYHKIIOHYBaHHS TOPTANy EJICKTPOHHHUX
CEpBICIB HOPUAMYHUX OCIO, (i3uuyHUX o0cCci0 — MIANPUEMINB Ta
IpOMaJICbKUX (OpMyBaHb, 110 HE MAalOTh CTATyCy HOPUIAMYHOI OCOOM»,
3apeectpoBanuii 'y MinictepctBi roctumii  Ykpainu 23.03.2016 3a
Ne 427/28557;

Haka3 MinictepcrBa roctuiii Ykpainu Big 05.03.2012 Ne 368/5 «IlIpo
3aTBepKEeHHs BUMoOT 10 HanmrcaHHs HaltMEHyBaHHS FOPHIUYHOT 0COOH, 11
BIJOKPEMJICHOT'O MiJPO3ALTY, I'POMAJACHKOro (OpMyBaHHS, L0 HE MAae

octrrii  Ykpainu

crarycy  IOpHAMYHOI  0coOW, KpiM  opraizamii  mpoQCHiikmy,
3apeecTtpoBaHuit 'y MinictepcrBi toctumii  Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBHM 0OTPpUMAHHSA aAMiHICTPATHBHOI IOCJIYTH

ITincraBsa mist

3BEpHEHHS YIOBHOBAXEHOI'O MPEJCTABHUKA FOPUINYHOI 0COOM (Iaii —

OTpUMaHHS 3a5BHHUK)

aJIMiHICTPaTUBHOL

MOCITyTH

Buuepmamii - 3agBa TMPO JICP)KAaBHY PEECTPAIlI0 CTBOPEHHS BiIOKPEMIICHOTO
MepeItiK M1PO3ALTY FOPUIMYHOT 0COOH;

JIOKYMEHTIB, - NPUMIPHUK OpHriHaNy (HOTapialbHO 3acBiAYeHa KOIis) PILICHHS
HEOOX1THUX ISt YIOBHOBR)KEHOTO OPraHy YIpPaBIiHHS FOPUAUYHOI OCOOU TIPO CTBOPEHHS
OTpUMAaHHS B1JIOKPEMJIEHOTO M1JIPO3JLTY.

aJMIHICTPaTHUBHOI Ao JAOKYMEHTH TOJAIOThCS OCOOHMCTO, 3asBHHUK TIPE’ sIBIISE
MOCIyTH JOKYMEHT, 1[I0 BiATIOBITHO JIO 3aKOHY MOCBITYYy€ 0CO0Y.

VY pasi mojaHHS JOKYMEHTIB IPEICTaBHUKOM JI0JIaTKOBO IMOJAETHCS
NPUMIPHUK OpHUTiHANY (HOTapiajdbHO 3aCBiMUYEHA KOIIs) JTOKYMEHTa, IO

3acBiuy€e IHOro MOBHOB&XEHHS (KpIM BHIIAJKy, KOJHM BIIOMOCTI TpO




MMOBHOBA)KEHHS IIHOT'O MIPEICTABHUKA MICTATHCSA B CAMHOMY JAEpPKaBHOMY
peecTpi PUANIHHX 0Ci0, Hi3HIHUX 0CI0 — MiIIPUEMIIIB Ta TPOMAICHKUX
(hopMyBaHb).

JI1st 11i1e¥ IpoBEIeHHSI peeCTpaIlifHuX il JOKYMEHTOM, IO 3aCBiadye
MMOBHOBA)XCHHS MPEJICTaBHUKA, € HOTApialbHO TOCBITYEHA IOBIPEHICTh
abo JOBIpEHICTh, BHJIaHA BIAMOBITHO JIO 3aKOHOJABCTBA 1HO3EMHOT
JepKaBU

9 [Cmoocib momanHs 1. V¥V nanepoBiii Gopmi TOKyMEHTH MOJAIOTHCS 3asiBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 MOIITOBUM BiJIMIPABJICHHSM.
HEOOXITHUX JUIS 2. B enexTpoHHi (opMi JTOKYMEHTH IOAAIOTHCS 3 BUKOPHUCTAHHSIM
OTpUMAaHHS €IIMHOTO JIeP)KAaBHOTO BEOMOPTATY EJICKTPOHHUX IOCIYyT ab0 TMopTary
aJIMIHICTPaTUBHOI | €E€JIEKTPOHHUX CEPBICIB IOPUAMUHUX 0Ci0, Pi3UYHHX OCIO — MiIMPHEMIIIB
MOCIyTH Ta TPOMAJCHKUX (POPMYBaHb, 10 HE MAIOTh CTATyCy FOPUIUIHOI 0coOn™
10| ITnarHicTh bezomnaTtHo
(6e3o1IaTHICTD)
HaJaHHS
aJIMiHICTPaTUBHOL
MOCITyTH
11 | Ctpok HamaHHS Jlep>xaBHa peecTparisi TPOBOJUTHCA 3a BIICYTHOCTI IMJACTaB ISt
aJMIHICTpaTUBHOI |BiIMOBU Yy JepKaBHill peecTpauii He mi3Himie 3 poOoYux AHIB 3 JAaTH
IIOCITyTU MOJIAaHHSI JOKYMEHTIB IS Iep>KaBHOI peecTpariii.
CTpok po3risay OKYMEHTIB MoOxe OyTH TpPOJOBXKEHUH CyO €KTOM
Jiep>kaBHOI peecTpallii 3a HEOOXIMHOCTI, aje He Oiumplie HDK Ha 15
poOouux JHIB.
12| Ilepenik migcTaB - TIOKYMEHTH TI0JIAHO 0CO00¥0, sIKa HE Ma€ Ha 1€ TOBHOBAXKEHb;
JUISL BIIMOBH Y - y €IuHOMY Jep)KaBHOMY pEeCTpi IOPHUIMYHUX 0ci0, (hi3muHuX 0cid —
Jiep>KaBHIN MIMPUEMITIB Ta TPOMAACBKUX (OPMYyBaHb MICTATBCA BIIOMOCTI TIPO
peecTparrii CyJIOBE PIIICHHS 111010 3a00POHH MPOBEICHHS PEECTPAIIHOT Jii;
- TOKYMEHTH TI0JIaHi 10 HEHAJIS)KHOTO Cy0’€KTa Iep KaBHOI peecTpallii;
- TOKYMEHTH cyriepedars BUMoraM KoHCTHUTYIIIT Ta 3aK0HIB YKpainw;
- IOKyMEHTH CyIlepedaTh CTaTyTy TPOMaJICbKoro (opMyBaHHS;
- TIOJIaHHS JIOKYMEHTIB ab0 BiIOMOCTEH, BU3HAUEHUX 3aKOHOM YKpaiHH
«IIpo nmepxkaBHY peecTpauilo OPUAWYHUX OcCi0, ¢(i3UYHHX oci0 —
MiANPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHbY, HE B IOBHOMY 00Cs31;
- HEBIINOBIAHICT BIIOMOCTEH, 3a3HAUEHMX Y 3asdBl NPO JEp>KaBHY
peecTpariito, BiIOMOCTAM, 3a3HAYEHHUM Yy JOKYMEHTax, IHOJaHUX s
nepxkaBHOI peecTpailii, abo BiIOMOCTSAM, IO MICTAThCS B E€IUHOMY
JIEPKABHOMY PEECTPI OPUIUIHUX 0Ci0, PI3UIHHUX OCIO — MIAMPUEMITIB Ta
rpoMajachkuXx (opMyBaHb UM IHIIMX I1HQOpPMAaLIMHUX cUCTEMaX,
BUKOPHCTAHHS SKHUX TependadeHo 3akoHoM Ykpainu «IIpo mepxaBHy
pEeECTpaLlii0  FOPUAUYHUX 0cCi0, (i3uyHUX O0cCi0 — NIANPHEMIIB Ta
IPOMaJICHKHX (POPMYBAHBY;
- HEBIJIMOBIAHICTh BiJOMOCTEH, 3a3HAYCHUX Y JIOKYMEHTaX, MOJaHUX JIsI
JIEp>)KaBHOI ~ peecTpallii, BIIOMOCTSM, IO MICTAThCA B €auHOMY
JIEP>)KaBHOMY PEECTPi OPUINYHUX OCI0, QI3MIHUX 0Ci0 — MITMPHEMITIB Ta
rpoMajcbkux (OpMyBaHb 4YM IHIIMX 1HQOpPMALIHHUX CHCTEMaX,
BUKOPUCTAHHs SKUX IependadyeHo 3akoHoM Ykpainu «lIpo nepkaBHy
peecTpalio pPUANYHUX 0ci0, QI3UUYHUX 0ci0 — TMIANPUEMIIB Ta
rpoMajicbKuX (OpMyBaHb
13| Pe3ynbTaT HagaHHs - BHECEHHS BIAMOBIAHOTO 3amucy A0 €AMHOTO JIEPKABHOTO PEECTPY

aIMiHICTpaTHBHOI
MOCITYTH

IOpUIUYHUX 0Ci0, (i3MYHMX 0cCci0 — WIANPHEMIIB Ta TPOMAJCHKHUX
(hopMyBaHb;




- pillIeHHs PO MPOBEACHHS JIEPKABHOI peecTpalii;

- BUIHMCKa 3 €IUHOTO JEPKABHOTO PEECTPY HOPHAUYHUX OCIO,
(b13MUHUX 0C10 — MIAMPUEMIIIB Ta TPOMAICHKUX (HOPMYBaHb;

- pilIeHHS Ta TOBIJOMJICHHS IPO BiIMOBY Y NIE€p)KaBHIN peecTparlii i3
3a3HaYeHHSM BUKJIIOUHOTO MEPENiKy MiJCTaB Il BIIMOBH

14| Cnnocobu
OTPUMaHHS
BIIIOBIII
(pe3ynbrary)

PesynpTatu HazmaHHS aaMIHICTPATUBHOI MOCIYTH Yy cdepi aep:kKaBHOT
peectpamii (y TOMy 4YHCIl BUIUCKA 3 €IMHOTO AEPKABHOTO PEECTPY
IOPUIMYHUX 0Ci0, (IBUYHMX O0Ci0 — MIAIPUEMIIB Ta TPOMAICHKUX
(¢opMyBaHb) B €JIEKTPOHHIH (OpMI ONPHIIOJHIOIOTECA Ha MOpTali
€JIEKTPOHHMX CEPBICIB Ta JOCTYIHI JUIA iX MOIIYKY 32 KOJIOM JOCTYITY.

3a OakaHHSAM 3asBHUKA 3 CIUHOTO JIEPKABHOTO PEECTPY FOPHUIMIHUX
oci0, ¢(i3uyHMX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX (OpMyBaHb
HA/IA€ThCA BUIMCKA y MamnepoBiii Gopmi 3 MPOCTABIEHHSAM MiIMUCY Ta
TICYaTKH JIEPKABHOTO PEECTPATOpa — y pa3i MOJaHHA 3asBU PO JICPKABHY
peecTpalriro y marneposii Gopmi.

VY pa3i BiIMOBH y JepkaBHIN peecTpailii JOKyMEHTH, TOMaHI IS
JIep>)KaBHOI ~ peecTpallii, IOBEPTAIOThCS (BUJIAKOTHCS, HAACUIAIOTHCA
MOIITOBUM BiANPaBIICHHSIM) 3asBHUKY HE Ii3HIIIE HACTYITHOI'O poOOYOoro
TIHSI 3 JTHSI HAJXO/DKCHHS BiJl 3assBHUKA 3asBU MIPO 1X TTOBEPHEHHSI.

JIOKyMEHTH HaJal0ThCS 3asIBHUKY Y TIANIEpOBiil hopmi:

- CXiTHUM MDKpErioHaJIbHUM YTpaBiiHHAM MiHicTepcTBa IOCTUIIT — Y
pa3i mojaHHs JOKYMEHTIB 10 CXiJJHOrO MIKPEriOHaJIbHOTO YIPaBIiHHA
MiHicTepcTBa IOCTHILIT;

- LenTpoM HanaHHS aaAMIHICTPaTUBHUX MOCIYr — y pa3l MOJaHHS
JIOKYMEHTIB 4epe3 BiIMOBITHUHN IIEHTP.

* Tlicast moompallfoBaHHs €IHHOTO ICPXKABHOTO BEOMOPTady EIEKTPOHHHMX IOCIYr Ta/ab0 TMOPTady CICKTPOHHUX
CEepBiCiB IOPUANYHUX 0Ci0, (Gi3MYHMX OCi0 — MIANPHEMINB Ta TPOMAACHKHX (opMyBaHb, SKi HE MAIOTh CTATyCy
OPUINYHOI 0co0H, sKi OyAyTh 3a0e3MedyBaTH MOXIIUBICTD ITOJJTAHHS TAKUX JOKYMEHTIB B €JIEKTPOHHIN (popmi.




